AIMUHUCTPALINA .
MVYHULIUITAJIBHBIM OKPYT IPECHEHCKHNU

PACITIOPA)KEHUE

05.09.2016 roma Ne 37/1

O Persiamenre aJIMUHUCTPALUM
MYHHUIHMNIAJIbHOTO OKpyra
IIpecHeHckmit

B cootBercTBHM ¢ myHKTOM 3 cTaThu 15 YcTraBa MyHHITMTIATBHOTO OKpyTa
[IpecHeHckuii:

1. VYTBepmurs PernmameHT aaMUHHCTpalMyd MYHULHUIAIBHOTO OKpyTa
[IpecHeHCckuMit (TPUIIOKEHUE).

2. llpu3Hath yTpaTUBIIUM CHJIy MOCTaHOBJIEHUE MyHuiunamurera BMO
[Ipecuenckoe B rTopoae MockBe ot 17.01.2013 Ne 5/1 «O Pernamente
MYHULIMIAIUTETA BHYTPHUTOPOJCKOIO MYHUIMIAIBHOTO oOpa3oBaHUs
IIpecnenckuii B roposie Mockse».

3. Omy06iMKoBaTh HACTOsAIIEE paclopsbKeHHe Ha ouimanbHoM caiite MO
[IpecHenckuii presnyavmo.ru.

4. KoHTpoJib 3a BBINOJIHEHUEM HACTOALIEIO PAcHOpSKEHUs BO3JIOKHUTH Ha
UCITOJIHSIIOIIET0 OOS3aHHOCTH TJIaBbl aAMUHHUCTPALMM MYHULUIMAIBHOTO OKpyra
[Ipecnencknii Kanunnna A.11.

HUcnoansaronmii 0013aHHOCTH
rJ1aBbl A/IMUHUCTPAIMHA A.Il. Kaaunun



[Ipunoxenue

K paclopsbKeHHIO — aIMUHUCTpaluu
MYHULHAIAIBHOTO OKpyTa
[IpecHenckuit

ot 05 centsiOpst 2016 roma Ne 37/1

Periaament
aJMUHUCTPALUM MYHHMIUNIAJIBbHOTO OKpyra IlpecHenckuii

1. O0IMe noJ1oKeHus

1.1. Hacrosmuii PermameHT omnpeaensT MOPSAOK OpraHU3alMOHHOTO,

JOKYMEHTAI[MOHHOTO, UH(OPMAITMOHHOTO oOecreyeHus NEeSITENBbHOCTU
aJIMAHUCTPAIIMA MYHHUITUIAILHOTO OKpyra [IpecHeH ki (1a1ee - aIMUHUCTPALINS).
OTBETCTBEHHOCTh 32  OPraHU3alMOHHOE,  JOKYMEHTAallMOHHOE U

MH(POPMAIIMOHHOE O0€ecleueHne NEeSTEIbHOCTH aJMUHHUCTPAllMU BO3JIaraercs Ha
CEKTOp OpPraHU3allMOHHON paboThI U I€TIONPOU3BOJICTBA.

1.2. TpebGoBanms HacTosimiero PeriameHTa o00s3aTeNbHBI IS BCEX
MYHHUIIMMIATBHBIX ~ CIYXAIlUX  aAMHHHUCTpAIMH  (Jajgee — MYyHHUIIUHAIbHBIX
CITy’KaIuX).

1.3. HecoGmoneHne  MyHHIUINAJIBHBIMUA  CIY)KalllUMU  TpeOOBaHUM
HacTosimiero PermaMeHTta BiedeT UX JUCHUIUIMHAPHYIO U MHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOATENLCTBOM Poccuiickoint Denepanu.

2. Opranmn3anus padoTbl A AMUHUCTPAIIUH

2.1. IlnanupoBanue pabOThl AIMUHUACTPAIUH.

2.1.1. PaGoTy agMuHUCTpAIMU OPraHU3yeT riaBa aJMUHUCTPALIHH.

B cimydae BpeMeHHOro OTCYTCTBHUSI (KOMaHIUPOBKA, OTITYCK, OOJIE3Hb U T.II.)
[JIaBbl QJAMUHUCTPALlMA €r0 TOJHOMOYHUS HCIOJHAET 3aMECTUTENb TJIaBbl
aIMUHUCTPALINH.

2.1.2. AnMuHHCTpaI|sl CTPOUT CBOIO pabOTy Ha OCHOBE IUIaHOB pabOTHI HA
roji, OPUEHTUPOBAHHBIX Ha peaju3alui0 MOJHOMOYMN aAMUHUCTPALMU IO
pElIEHUI0  BOMPOCOB  MECTHOTO  3HAYEHMS,  YCTAaHOBJEHHBIX Y CTaBOM
MYHHIIMITAJILHOTO OKpyra [IpecHeHckuii (J1ajee — MOJTHOMOYHS aIMUHUCTPAIIH), Ha
peanu3aiio  OTACIBHBIX T'OCYJAPCTBEHHBIX MOJHOMOYMM ropojga MOCKBHI,
MEepEJaHHbIX OpraHaM MECTHOTO CaMOYIpPAaBJICHHUS MYHHUIMIAIBHOTO OKpyra
[TpecHeHCKHUit 3aKoHAMU TOpoaa MOCKBBI (fajiee — NepeAaHHbIe MOJTHOMOYMS), a
TAaKK€ Ha peHieHUue JIPYTruX BOMPOCOB, HEOOXOIWMBIX IS OCYIIECTBICHUS
WCTIOJTHUTENbHO-PACIOPSIANTENBHON AESTEIbHOCTA aJIMUHUCTPALUU (Jlajiee — IUIaH
pabotel). [lnan pabGoTHl BKIIIOYAET TAaKkKe MEPEUEHb OPTaHU3AIMOHHBIX U JAPYTHX
MEPOTNPHUATHN, TPOBOJAUMBIX aIMUHUCTPALINEN.

2.1.3. TloarotoBka miaHna pabOThI OCYIIECTBISETCS B COOTBETCTBHHM C
MOpPYYEHUEM TJiaBbl aaMUHHUCTpaMu. OTBETCTBEHHOCTH 3a (OPMHUPOBAHUE U
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peanu3alyio IJlJaHAa BO3Jaraercss Ha CEKTOp OpraHu3alMOHHOW paboThl U
JIEOMPOU3BOICTRA.

2.1.4. TInan pa®oThI COJIEPKUT CIACAYIOIIUE Pa3/ICIIb:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M HHBIX MpaBOBbIX akToB (CoBera
JCTyTaTOB MyHHUIIMTIAIBHOTO OKpyra [IpecHeHckwmid (nanee — CoBeT JemyTaToRB) JJIs
BHECEHHs Ha paccMoTperne CoBeTa JAemyTaToB;

- IOJTOTOBKA MPOEKTOB MIPABOBBIX aKTOB aIMUHUCTPAITUH,;

- aHaNUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTra 1O peanM3alUM MPABOBBIX aKkTOB anMuHHCTpanuu, CoBera
Ty TaToB.

B nmyHKTHI T1aHa paboOThl BKIIIOYAIOTCS CPOKH peaiu3aluuu U hamMuiivs, uMms,
OTUYECTBO OTBETCTBEHHBIX 3a MOJTrOTOBKY BOIIPOCA.

2.1.5. Tlpennoxkenus B TUIaH pabOThl HAIMPABISIOTCS CTPYKTYPHBIMHU
noJipa3/ieICHUsIMUA aIMUHUCTpAIIMU (Jjajiee — CTPYKTYPHBIMU MOAPA3ICICHUIMH) B
CEKTOP OpraHU3alMOHHON PabOThI U JEJIONPOU3BOACTBA HE TIO3HEE, YEM 3a JIECSTh
KaJleHJapHBIX JHEW J0 Hayala IUIAaHUPYEMOTO TMepuoja, ¢ yKazaHHeM
OTBETCTBEHHBIX 32 IMOATOTOBKY, M CPOKOB PeaTH3aIlNH.

[IpenytoskeHUsT CTPYKTYPHBIX MOAPA3ACICHUN B TUIaH paOOTHI IO BOIIPOCAM,
OTHOCAIIUMCS K BEACHUIO JPYTHX TOJPA3JCICHU, COTJACOBBIBAIOTCS C
PYKOBOJHUTEISIMA CTPYKTYPHBIX IOAPA3ACICHUN, K BEICHUIO KOTOPBIX OTHOCSTCS
MpeIaraeMbie K 00CYKICHUIO BOTIPOCHI.

2.1.6. Cektop OpraHu3aliMOHHOW pabOTHl U JEIOMPOM3BOACTBA 0000IIACT
MOCTYNHBIIHAE TPEUIOKEHUS, TOTOBUT MPOSKTHI IIaHA PaOOTBI, PACTIOPSIKEHUS
aIMUHUCTPAIIMK O €r0 YTBEPKJACHUHM M MPEJCTABISET WX TJaBe aJIMUHUCTPAIUH,
MIOCJI€ COTJIACOBAHUS C PYKOBOJUTEISIMU CTPYKTYPHBIX TO/Ipa3/ICTICHUM.

[Ipn OTCYTCTBHM COTJIACOBAHHS OKOHYATEIHHOE PEIICHHE O BKIIOYECHUU
BOIIPOCA B IJIaH paOOTHl MPUHUMAET TJIaBa aIMUHUCTPAIUH.

[IpoexkTsl T1uTaHa PAOOTHI W PACTOPSDKEHUS] AIMUHUCTpAIMM O  €ro
YTBEPKJICHUU BHOCSTCS Ha TOJIUCH TJaBe aJIMUHUCTPAIlMU HE TO3JHEE, YeM 3a
CeMb JHEH 10 HavaJia TIIaHUPYyEeMOTO TIEPHO/Ia.

2.1.7. Ecnu 3arutaHupOBaHHBIN BOMPOC MPEIaraeTcs MUCKIIOUNTh W3 TIaHa
paboThl, OTBETCTBEHHBIH 3a TMOATOTOBKY BOMpOcCa HE TO3JHEE, dYeM 3a
YeThIpHAAINAThL JHEW OO0 AaThl PAacCMOTPEHHUS (OKOHYAHUS €T0 BBIMOJTHEHUS)
BOIIpOCca, oOpamaeTcs K TJaBe aJIMHUHHCTpAlldd B THUCBMEHHOH ¢dopme C
000CHOBaHUEM TAKOTO UCKIIFOUCHUS.

2.1.8. KoHTposb 3a BBIMOTHEHHEM IUTaHA PAaOOTHI BO3JIAraeTcsl Ha CEKTOP
OpraHU3aIMOHHOMN pabOTHI U IETOMPOU3BOJICTBA.

2.2. ITogroroBKa 1 MPOBEACHNE COBEIIAHNI B aIMHUHUCTPAITUH.

2.2.1. OmnepaTuBHBIE COBCIIAHWSA Yy TJaBbl AJIMHHHUCTPAIMA C Y4YaCTHEM
3aMECTHUTEIIS TJIaBbI aJIMUHUCTPAIINH, pyKOBOIUTETEH CTPYKTYPHBIX
nojpa3iesieHuii (Mu JUIaMU, UCTIOJHAIONIMMEU WX OOS3aHHOCTH), PYKOBOAUTEIICH
MYHUITUTIATBHBIX YUPESKICHUN (WU JTUIAMU, UCTIOTHSIOMMMUA MX OOS3aHHOCTH),
MYHHUITUTIATBHBIMHA CITY)KAIIUMK  (J1ajieeé — OIEepaTUBHBIE COBEIIAHUS Yy TJIABBI
aJIMUHUCTPAIIHN).
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Co3bIB OMEPATUBHBIX COBEIIAHUN Y TJIABbI aAMUHUCTPALIMHU OCYIIECTBIISIETCS
[JIaBOM aAMUHUCTPALIMK WM JIMIIOM, UCTIOJTHSIOIUM €r0 TTOJITHOMOYHS.

OnepaTuBHBIC  COBELIAHUS y  TJAaBbl  QJAMUHUCTPALIMK  IPOBOJSTCS
eXeHeJIebHO, KaK IpaBwiio, 1Mo BTopHukam B 11 yacoB 00 munyTt. B ciydae
HEOOXOJIMMOCTH I1aBa AJIMUHUCTPAILIMUA MOKET HA3HAYUTh ONEPATUBHOE COBEUIAHUE
B JIpyroe BpeMs.

Ha omepaTuBHBIX COBEIIAHMSAX Y IJIaBbl aAMUHUCTPALIMM PACCMATPUBAIOTCS
BOIIPOCHI, TPEOYIOIIME ONEPATHBHOTO PEIICHUS, a TakKe 3aciIyIIUBacTCs
nH(OpMaIUs O BHITIOJHEHWN TIOPYYCHHUM, JAHHBIX HA MPEABIAYIIAX OMEPATHBHBIX
COBEIIAHMIX, O TIPOJICITaHHONW paboTe B TEUCHUE HENEIU U TJIaHE Ha MPEACTOSIIITYIO
HEJIEIIO.

Benenue mnpoTokosa ONepaTHUBHOTO COBEIIAHUS M KOHTPOJb 3a €ro
UCIIOJTHEHUEM OCYIIECTBIISIET CIEIHAIUCT CEKTOpa OpraHU3allMOHHONW pabOoThl U
JEI0NPOU3BOACTBA.

2.2.2. OniepaTUBHBIE COBEIIAHUS B CTPYKTYPHBIX MOIPA3ICTCHUSIX.

OnepaTUBHBIE COBEIIAHUS MPOBOIATCS MO Mepe Heobxoaumoctu. [IpoBoaut
COBEILAHUE PYKOBOJUTEINb CTPYKTYPHOI'O MOAPA3ACICHUS WIIH JIUIO, UCTIOJHSAONIEE
ero 00s3aHHOCTH.

OnepaTuBHBIE  COBELIAHUS MOXET MPOBOJUTH 3aMECTUTEIb  TJIaBbl
aIMUHUCTPAIIHH.

Ha onepaTtuBHOM coBemiaHuu, P HEOOXOUMOCTH, BEACTCS TPOTOKOJL.

2.2.3. CoBemnianus T71aBbl aJMUHHUCTPAIIMM C OpPraHAMU TEPPUTOPUATHHBIX
OOIIIECTBEHHBIX CAaMOYIPABJICHUN, a TaKKe MPEACTABUTEISIMU OOIIECTBEHHBIX
00bEIMHEHUHN, CO3JaHHBIX B COOTBETCTBUM C (eaepaibHbIMU  3aKOHAMU
(oOmIecTBeHHAss OpraHu3aIvs;, OOIICCTBEHHOE JBMIKEHHE, OOIIECTBEHHBIM (HOH]I;
OOIIIECTBEHHOE  yUYPEXKJICHHE, OpraH  OOIIECTBEHHOM  CaMOJesATEIbHOCTH,
MOJIMTUYECKAsT MMapTus, a TakkKe COro3bl (acconuanuu)  OOIIECTBEHHBIX
oObeMHEHNN) ¢ JEHUCTBYIONIUX HAa TEPPUTOPUH MYHHUIIUIMAIBHOTO OKpyra
[IpecHeHckwit (Hamee — COBEIIAHUS ¢ OOIIECTBEHHOCTHIO).

CoBemanusi ¢ 00IIECTBEHHOCTHIO MPOBOJIATCS MO MEpe HEOOXOAMMOCTHU JIJIst
pelIeHusi BOMPOCOB, MPEJCTABIISIONIUX B3aUMHBIN MHTEpEC Il aJMUHUCTPALINH,
OpraHOB TEPPUTOPHUATBLHBIX OOIIECTBEHHBIX CAMOYIIPABIICHHUM, OOIIIECTBEHHBIX
00bEeIMHEHUH.

Co3bIB  coBemlaHuii ¢  OOIECTBEHHOCTBbIO  OCYIIECTBISECTCS  TJIaBOM
aIMUHUCTPALIMH WM IO €r0 OPYUYEHHUIO 3aMECTUTEJIEM TJIaBbl AJIMUHUCTPALIUH.

[ToaroToBka coBenaHuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLUs X TIPOBEICHHUS
OCYIIECTBIISIETCSI CEKTOPOM OPTaHU3AIMOHHON PabOThI U JIEJIOMPON3BOICTBA.

Ha coBemanusax ¢ OONIECTBEHHOCTHIO TI0 MPUTJANICHUIO  TJIaBBI
aIMUHUCTPAIIMHM MOTYT TIPUCYTCTBOBATh MPEACTABUTEIN OPTaHOB MCIIOJHUTEIHLHON
BiracTu ropojga MockBbel, aenyratel MOCKOBCKOW TopoAckou Jlymel, TIiaBa
MyHUIIUNIadbHOTO  OKpyra lIpecnenckuii, pgemyratei CoBeTa  JCMyTaTOB,
MIPEACTABUTENN CPEACTB MACCOBOM HH(POPMAIIHH.

[Ipu mpoBeneHUM COBEMIAHUS C OOIIECTBEHHOCTHIO COCTABISETCS CIUCOK
npuriameHHbpix. CIHUCOK CcOCTaBisieTcss B alpaBUTHOM TIOpPSIAKE, TPU  ITOM
dbammns, UMs, OTYECTBO MU 3aHUMaeMasl JOJDKHOCTh MPHUIJIAIIEHHOTO IHIITYTCS
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MOJIHOCTBIO B HWMEHHUTEJIBHOM TaJeKe C YKa3aHMEeM OpraHu3aldd W HOoMepa
pabouero Tenedona. CocTaBieHHe CHUCKA M OMOBEUICHUE JIUII, IPUTJIAIIEHHBIX Ha
OMEepPaTUBHOE COBEIIAHKE, OCYIIECTBISIETCS CEKTOPOM OPraHU3alMOHHON paboThI U
JIEJIONPOU3BOICTRA.

Benenune mportokona coBellaHus ¢ OOLIECTBEHHOCTBIO M KOHTPOJb 32 €ro
WCIIOJTHEHUEM  OCYIIECTBISIET  CEKTOp  OpraHU3allMOHHOM  padoTel U
JEOMPOU3BOCTBA.

2.3. Komuccuu u pabodre rpymnbl aAMUHUCTPALIAH.

2.3.1. B mensix pemieHUss BOMNPOCOB, OTHECEHHBIX K MOJTHOMOYMSIM
aIMUHUCTpAllMM, B  QJMHMHHUCTpPAllMM  MOTYT  (OpMHpOBaThCS  KOMHUCCHH
(mocTosiHHBIE, BpEeMEHHBIE) W paboyme Tpymmbl (Jajnee — KOMHCCHUSA, padoyas
rpynna). Komwuccuss u pabowas rpynmna sBISIOTCS pabOYMMHU  OpraHaMu
aMUHUCTPALIIH.

2.3.2. Komuccust o0paszyeTcsi paclopsyKeHUEM aIMUHUCTPALIUN U IEUCTBYET B
COOTBETCTBUM C IIOJIOKEHUEM O KOMHUCCHH, YTBEPKICHHBIM paCIOpPSLKEHUEM
aIMUHHCTPALINH.

CoctaB KOMHCCHM, €€ IIpeAcenareiab M CEKpeTapb  OINpPEACIIIOTCS
pacnopsKeHUEM aIMUHUACTPALUU.

2.3.3. PaGouas rpymnma coO3AaeTCs PACHOPSHKEHUEM aAMUHUCTPALMM TS
MOATOTOBKY NMPOEKTOB MYHULMIIAJIbHBIX HOPMATUBHBIX M WHBIX MPABOBBIX aKTOB, a
TAaK)K€ JUIsl TOJTOTOBKM MHBIX BONPOCOB, OTHOCAIIMXCS K IOJHOMOYHSIM
aAMUHUCTPALIMH.

CocrtaB pabodyeil rpymnmbl, €€ PYKOBOAMTEIb U CEKpPETapb OMpPENEIsIOTCS
pacnopsKeHUEM aIMUHUACTPALUU.

2.3.4. Komuccunm u paboude TpyNIbl YHOPa3AHIIOTCA PACIOPSIKECHUEM
aIMUHHUCTPALINH.

3. [IpaBoBbIe aKTHI AAMUHUCTPAIIUN

3.1. TlpaBoBbIMM aKTaMu AJMUHUCTPAIMNH SIBISIIOTCS W3/laBaeMble TIABOMN
QAMUHUCTPAIIMKM WU JIUIIOM, HWCIIOJHSIONUM €T0 ITOJTHOMOYHS, TOCTAHOBJICHUS
aAMUHHUCTPAIMKM TI0 BOMPOCAaM MECTHOTO 3HAYCHUS W BOMPOCAM, CBSI3aHHBIM C
OCYIIECTBJICHUEM  TEpeJaHHBIX  IMOJHOMOYHMH, a TakKkKe  pPaclopsHKCHUS
aIMUHUCTPAIMKM TI0 BOIPOCAM OpraHU3aIMd PadOThl aIMUHHUCTpAIUU (Iajnee —
MTOCTaHOBJICHHE aIMUHUCTpAIHH, pacrnopspKeHue aIMUHUCTPAIIHH,
MYHHIIMITAJIbHBIC TTPABOBHIC aKThI).

3.2. Tlopsimok TOATOTOBKH, OQGOPMIICHUS W XPAaHEHUS MYHHIIMITAIBHBIX
MIPaBOBBIX aKTOB.

3.2.1. OG11ue NoI0KEeHHS.

3.2.1.1. TlocraHoBieHHsl agMUHUCTpaK OGOPMIISIOTCS Ha OJaHKax
«IlocraHoBNEHHUE  AAMUHUCTpAIIMN»,  PACHOPSDKEHUS — aIMHHHCTpAllUA — —
«Pacnopspkenre agMuHUCTpanuu» (najgee — OnaHkd akTtoB). Ha OmaHkax akToB
pasMmemaerca Tep0 MyHHIMNAIbHOTO OKpyra I[lpecHenckmii (mamee — repbd
MYHHIIAIIAIBLHOTO OKPYTa).

brianky akTOB W3TrOTaBIMBAIOTCS THUIMOTpadCcKkuM crocoboM Ha Oymare



dbopmatom A4 (210 x 297 mm).

Cektop OpraHum3alMOHHONW pabOTBl M AETONPOM3BOACTBA IO IMOPYYECHUIO
IJIaBbl AIMUHUCTPALIMU pa3padaThIBaE€T MAaKeThl OJJAHKOB AKTOB M MPEACTABIIAET UX
Ha YTBEP)KJEHHUE IJ1aBe aIMUHUCTPALIUY.

[Ipy mOAroTOBKE MPOEKTOB MYHHIIMIAIBHBIX MPAaBOBBIX AKTOB OJJAHKH aKTOB
He mpuMeHsoTcsa. [IpoeKT MyHHIMITaTBbHOTO MPABOBOrO akTa oGOopMIseTcss Ha
MPOCTHIX JIcTax Oymaru opmara A4 ¢ ykazaHHEM HAa HEM BHJIa TAKOTO AKTA.

3.2.1.2. BHeceHHe TPOEKTOB MYHHIMIIAIBHBIX MPaBOBBIX aKTOB Ha
PacCMOTpPEHHE IIaBbl AIMUHUCTPALIMH WX JTULA, UCIIOJIHSIOUIEr0 €ro MoJIHOMOYUS,
OCYLIECTBJISIETCS ~ 3aMECTUTENIEM TJIaBbl  aJMUHUCTpAMH, PYKOBOJIUTEISIMU
CTPYKTYPHBIX NOJpa3JeiI€HUl B COOTBETCTBUM C paCIpeaesieHHEeM OO0s3aHHOCTEH,
MYHULIMNAJIBHBIMU  CIIY)KAallMMH, TOJYMHEHHBIMH  HENOCPEACTBEHHO  IJIaBe
aJIMUHHCTpPALIHH.

[Ipy BHECEHMM MPOEKTa MYHHUIMIAIBHOTO MPABOBOTO aKTa 3aMECTHTENIEM
IJIaBbl aJIMUHUCTPALMUA (PYHKLHS OTBETCTBEHHOI'O HCIIOJHUTENS BO3JIaraeTcs Ha
CTPYKTYpPHBIE TOAPA3JEICHUS B KOMIIETEHLUU KOTOPBIX HAXOIUTCS BHOCHUMBIi
BOIIPOC.

[Ipu BHeceHMM BONpPOCa PYKOBOAMTEIAMH CTPYKTYPHBIX MOJApa3/eIeHUI
(YyHKUMS UCTIOTHUTENS BO3JIAraeTcsl Ha HUX JKe.

3.2.1.3. TloaroroBka TPOEKTOB MYHHUIMIAIBHBIX TPABOBBIX aKTOB
OCYUIECTBJISIETCS MYHUIMNAIbHBIMA CIY>KallldMHU, BBICTYMAIOIIUMH B KadyecTBE
UCITOJIHUTENIEH (1aiee — MCIIOJIHUTEIIH):

- 10 TOPYYEHMIO TJaBbl AJMUHUCTPAMM WM JIMIA, UCIOJHSIOUIETO €ro
MTOJITHOMOYHS;

- B COOTBETCTBHUU C IJIAHOM pabOTHI;

- 110 PELICHUIO UCTIOJTHUTENIEH.

3.2.1.4. Cpoku MOArOTOBKH MPOEKTOB MYHUIIMMAIBHBIX TMPABOBBIX AaKTOB
YCTaHaBIUBAIOTCA  COOTBETCTBEHHO TIJaBOW  aJMUHUCTPALMK WU  JIUIIOM,
UCIIOJIHAIOLIUM €0 TIOJIHOMOYHS, UCITOTHUTEIISIMH.

3.2.1.5. UcnionauTenpb (Ha JIMCTE COTJIACOBAaHUSI MYHUIIMITAIIBHOTO TIPABOBOTO
akta pexkBu3ut «M1CITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMNAIBHOIO MPABOBOr0 aKTa ¢ YYETOM TpeOOBaHMIA
HACTOSIIIEr0 pa3jiena;

- 00ecrieunBaeT COOTBETCTBUE MPOEKTAa MYHHMIIMNAIBHOIO IMPABOBOIO aKTa
(denepasbHBIM 3aKOHAaM M HWHBIM HOPMATHBHBIM MpaBOBbIM akTaM Poccuiickoi
@denepanny, 3aKOHAM M MHBIM HOPMATHBHBIM NMPABOBBIM aKTaM ropoga MOCKBHI,
MYHHUIIMIIAJbHBIM HOPMATHBHBIM M HMHBIM IPAaBOBBIM aKTaM, B TOM YHCIIE
PETYJIHUPYIOIIUM BOIPOCHI TPOTUBOACHUCTBUS KOPPYIILIHH;

- HalpaBJIgeT IPOEKT MYHUIIUIIAIHLHOIO MTPABOBOIO aKTa Ha COTJIACOBAHUE;

- HampaBlIIeT TNPOEKT MYHHULMUIAIBHOIO IIPABOBOIO akTa B CEKTOP
OpraHM3alMOHHOM paboThl M JIEJONMPOM3BOJACTBA JJsl pa3MEIICHHE MPOeKTa
MYHMIIMIIAJIBHOTO HOPMATHBHOI'O IPaBOBOIO aKTa, MOAJIEKAIIEro HEe3aBHUCUMOMN
AHTUKOPPYILMOHHON 3KCrHepTu3e, Ha O(QUIMAIbHOM cailTe aIMUHUCTpalUU B
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOW ~ cetn  «WHTepHeT»  (mamee  —
opuIMaNbHBIA CaliT) B A€Hb HANPABICHUS NMPOEKTAa HA COTJACOBAHUE, a TAKXKeE IS
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HampaBJeHUs] MPOEKTa MYHHUIMIAIBLHOTO HOPMAaTUBHOIO IIPAaBOBOrO akTa B
[IpecHeHCKy0 MEXpaiOHHYIO IPOKYpaTypy;

- OCYILIECTBIISIET COTJIACOBAHUE MPOEKTa MyHUIUIIATHLHOTO MPAaBOBOrO aKTa U
nopabaThIBaeT MPOEKT IO pe3yIbTaTaM COTJIACOBAHUS;

- OCYIIECTBISIET CIPABOYHYIO M KOHCYJIBTAaTUBHYIO pabOTy MO U3JaHHOMY
MYHHUITUTIAJTBHOMY TTPAaBOBOMY aKTy.

3.2.1.6. I[IpoekT MyHHIIMTTIAIIBHOTO TIPABOBOTO aKTa O BHECEHUU U3MEHEHUN B
paHee M3JaHHBIM MYHULIMNAIbHBIN MPAaBOBOM aKT WJIM O €ro OTMEHE (MpU3HAHUU
YTPATUBIIMM CHJIy) TOJATOTABIMBACTCS MYHHUIIUIIATLHBIMHU CIYXKAlTUMU, KOTOPBIC
MOATOTOBWIN (MPEICTaBUIM) MYHULMOAIBHBIM MPAaBOBOM aKT, MOMJIEKAIIUN
W3MEHEHUIO WM OTMEHE (MPU3HAHUIO yTPaTHBIIMM CUiy). B ciydae oTcyTcTBUS
YKa3aHHBIX ~MYHUIUIAJIBHBIX CHYXKallUX MYHUIUMOAIbHBIA  MPaBOBOM  aKT
MOJTOTABIMBACTCS IO TOPYYEHUIO TJABbl  aJMUHUCTPAllMM WU  JIKIA,
UCIIOJIHAIOIIETO €r0 MOJIHOMOYHNS, UHBIMU MYHUITUTIATBHBIMU CITY>KaIIUMHU.

3.2.1.7. TloarotoBky mpoeKkTa MYHHUIMIAIBHOTO MPaBOBOTO  aKTa,
IPUHUMAEMOTO BO HCIIOJIHEHHUE pElIeHUsl Cy/e0HOTrO OpraHa, Ha OCHOBAHHMM aKTa
IPOKYPOPCKOTO PpEarupoBaHMsl, OCYIIECTBIISIOT HCIOJIHUTENIN TMPU TOJTOTOBKE
OTMEHSAEMOro (OMPOTECTOBAHHOTO0) MYHMIIMIIAIBLHOIO IMPaBOBOro akta. B ciyuae
OTCYTCTBUS YKa3aHHBIX JIHI] MYHHUIIUTIAIHHBIA TIPABOBOM aKT IOJATOTaBINBACTCS
WHBIMU MYHHUITUTIATFHBIMHA CITY>KAIIUMH 110 TTIOPYICHUIO TIIaBBI a IMUHUCTPAIINH WA
JIUIA, UCTIOJTHSIOIIETO €T0 MOTHOMOYHS.

3.2.1.8. He pomyckaeTcsi W3aHuE MOBTOPHBIX MYHHUIIMTIAIBHBIX MPaBOBBIX
aKTOB, €CJIM HE BBIOJIHEHBI paHee MPHUHATHIC, KpOME CIy4aeB, Korja
HEOOXOAMMOCTh  TPHHSTHS  HOBOTO  MYHHUIMITAJLHOTO  IPABOBOTO  aKTa
IPOJUKTOBAHA U3MEHEHUEM 00CTOSATEIHCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a Kaue€CTBO COCTaBICHHUA U OMOPMIICHHUS
POEKTOB MYHHUIIMIAIBHBIX MPABOBBIX AaKTOB, 3a TOYHOCTh HX COJACP)KAHUA U
MPaBUJIBHOCTH COTJIACOBAHUS BO3JIATAETCSl HA UCTIOJIHUTEIICH.

3.2.1.10. Tlpu BHECEHWH B MYHHIIMNAIbHBIA MPABOBON aKT 3HAYUTEIHHOTO
KOJIMYECTBAa M3MEHEHUH, a TakKe IMPU HEOJHOKPATHOM HX BHECEHUH, CIIEyeT
0(OPMIIATE MyHHUITUTIATHHBIA TTPABOBOM aKT B HOBOW pEAaKIIUU C OJTHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIUMH CHUJTy JACHCTBYIONIETO MYHHITUTIAIBHOTO IPABOBOTO
aKTa, a TAKXKe TeX MYHHUITUTIATBHBIX MMPABOBBIX aKTOB, KOTOPHIMHA BHOCHIIMCH B HETO
U3MCHECHHUS.

3.2.2. OdopmieHne MPoeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroyioBOK K TEKCTY JIOJKEH ObITh KPAaTKHUM U COOTBETCTBOBATH COACPKAHHIO
JOKyMEHTa. 3arojloBOK HadymHaeTcss ¢ mnpemigora «O» wumm «O0» (o0 yem
MYHHUIUTIATBHBINA MPAaBOBOM aKT).

3.2.2.2. TekCT MyHULIUMTIATBHOTO IPABOBOI'0 aKTa.

Texcr pomxkeH OBITH KpPaTKUM, CYThb MYHHUIIMIIAJLHOTO TIPABOBOTO aKTa
JIOJKHA OBITh M3JI0’K€HA YETKO W UCKIII0YAaTh BO3MOXKHOCTH JIBOSIKOTO TOJIKOBAHUS
CMBICIIA.

B TekcTax MyHHITMTIAIBHBIX TIPABOBBIX aKTOB BO3MOYKHO MMPUMEHEHHUE TOJIBKO
OOMIENTPUHATEIX WM O(HUIMAIBHO YCTAHOBJCHHBIX COKpamieHuil. Hammcanue
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HAUMEHOBAaHUWM  OpraHM3alldi, YUYPEKICHUU, NPEANPUITHNH  JOTKHO  OBITh
oUIIHATHHBIM.

[Ipu ucnonb30BaHUM COKpAIIEHUH HEOOXOIMMO COOMI0aTh €AMHO00pa3ue B
npenenax 0JHOr0 MyHHUIIMITAIbHOTO MTPaBOBOTO aKTa.

TekcT neyaTaercs ¢ MOIYTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM C OTCTYIIOM OT
3aroJioBKa B 2 WHTEpBaja: CTPOKA COCTOUT M3 66 TMeYaTHBIX 3HAKOB TpHU
BEPTUKAIBHOM pacroyiokeHun Tekcta W 104 3HAKOB mNpu TOPU3OHTAITHLHOM
pacroJIoKEHUH TeKCTa, ab3a1] HaunHaeTCs ¢ 6 3HaKa.

JlonmyckaeTcsl medararb TEKCT C OJIMHAPHBIM MEXKCTPOYHBIM HHTEPBAJIOM,
eciau Ha Jucte (Mpu OOBIYHOM HMCIOJIHEHUHU) HE YMEIIAETCsl MOCIEIHUM MYyHKT (O
KOHTPOJIC 32 BBITTOJHEHUEM MYHHUITUIIATBHOTO TIPABOBOT'O aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUIIUMIIAILHOTO TIPABOBOTO aKTa.

Texct TNOCTaHOBIIEHUS ~ AAMUHUCTpPAIMU  COJEPXKHUT, KaK TMPaBUIIO,
KOHCTATUPYIOIIYI0 M  MOCTAHOBJISIIOLIYIO  YacTH, TEKCT  PACHOPSIKECHHS
aIMUHHUCTPALIMM — MOTHMBHPOBOYHYIO W pacnopsauTenbHyro. Ecnu coaepxkanue
pacropsiKEHUs aIMUHUCTPAIMU HE HYKJA€TCs B MOSICHEHUAX, TO MOTUBHUPOBOYHAS
4acTb OTCYTCTBYET.

[IpoexkThl ~MyHUIIMOAIBHBIX MPABOBBIX AKTOB B  KOHCTaTUPYIOIICH
(MOTHBUPOBOYHOM) YacTH, KaK IMPaBHIIO, COJEPIKAT OIEHKY COCTOSHHUS e TI0
paccmarpuBaeMoMy Bompocy. Ilpm 3ToM KoHcTaTupyromas (MOTHBHPOBOYHAS)
4acTh JI0JDKHA OBITh U3JIOKEHA KPaTKO U He MpeBblath 1/3 nokymenTa. Cchlika Ha
3aKOHOJATEIbHbIE 1 HOPMATUBHBIE MPABOBBIE aKThI, B CBA3U C KOTOPHIMU M3AACTCS
MYHULIMTATBHBIN IPaBOBOM aKT, pacrojiaraeTcs B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

Koncratupyromniass 4acTh NOCTaHOBJIEHUS AJMUHHUCTPAIlUU 3aKaHYMBAECTCS
CJIOBaMU aJIMUHHCTPALUS MYHULHIIAIBHOTO OKpyra IIpecHeHCKU MOCTaHOBIIAECT
U JBOCTOYHEM.

MoTuBupoBOUYHasE YacTh pacnopsbkeHus: ammapata CoBeTa JenmyTaTtoB /
aIMUHHCTPALIMN HE UMEET CNEIUATbHbIX 3aBEPIIAOIIUX CJIOB.

KoHncratupyromass (MOTUBUPOBOYHASI) YACTh, Kak IMPaBUJIO, HAYMHACTCS
cnoBaMu «B memsx...», «B cBsa3u...», «Jlnsg peanuzanuu ... », «B COOTBETCTBUU
) U T

3areM B TOBEIUTENBHON (OpME YKa3bIBaETCS, KOMY Kakue JeHCTBHS
MPENMCHIBACTCS BBITIOJIHUTD U B KAKUE CPOKH.

[TocTanoBisitoas (pacnopsauTesibHas) 4aCTh MOXKET COCTOSITh U3 MYyHKTOB.
Jlns  netanu3aluy  MPEANUCHIBAEMBIX JEHCTBUM MYHKTHI MOTYT JCJIHUTHhCS Ha
MOANMYHKTHI M a03ailbl, ab3all MOXKET BKJIOUYaTh B ceds neducel. Homepa myHKTOB
0003HauaTCs apaOCKuMH IUdpaMu MO0 TOPSAIKY, HOMEpP TMOINYHKTAa COCTOUT W3
HOMEpA IMyHKTa U MOPSAKOBOTO HOMEpa MOJMyHKTa 4epe3 TouKy. AO3ail nmeuaraercs
C KpacHOUW CTPOKM C TPOIMUCHOW OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
reyvaTaeTcs ¢ KpaCHOM CTPOKM M HauMHAeTCs ¢ rpadudeckoro 3Haka «aeducy (-) u
CTPOYHOM OYKBBI.

[IyHKTBI MyHUIIMTIATBHBIX TPABOBBIX AaKTOB TPYIIUPYIOTCS IO UX
3HAUUMOCTH (0T Hamboyiee 3HAYMMBIX BOIPOCOB K BTOPOCTETICHHBIM) WM B
MOCJIEI0BATEILHOCTH PA3BUTHS TEMbl MYHUILIUIIAIHLHOTO TTPABOBOIO AKTA.

[Topyuenus (3agaHusi) HAlOTCA C YKa3aHUEM JIOJDKHOCTH U (haMUIuu
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MYHULUNAIBHBIX CIyKalllUX, HAUMEHOBAHUN MYHULMNAIBHBIX YUYPEXKICHUMH,
KOTOPBIM JTaIOTCS MOPYYECHHUS.

B tekcTe xupHBIM MIPUGTOM BBIACISIOTCS:

- MOJHOE€ HAaWMEHOBaHHUE  JOJDKHOCTH, (aMWIMM U  WHULUAAIGI
MYHULMIAIBHBIX CIY)KAIUX, MYHULHUIAIBHBIX YUYPEXKICHUW, KOTOPBIM Ja0TCA
MOPYYCHHUS;

- CPOKH UCIIOJIHEHHUS,

- HUPBI IO TEKCTY (CyMMBI BBIICTSIEMBIX CPEACTB U T.J1.);

- WHALOWAIB W (aMuiaus JUIa, Ha KOTOPOTO BO3JOXKEH KOHTPOJIb 3a
BBIITOJIHEHHEM MYHHULIUIIAJIGHOTO ITPAaBOBOr'0 aKTa,;

- TIOJIHOE HAWMMEHOBAaHUE JOJDKHOCTH, HWHHUIMAIbl u (aMuiaus nuua,
MOANMUCHIBAIOIIETO MYHULIUTIAIBHBIN PABOBOM aKT.

3.2.2.4. [IpunoxxeHnue.

3.2.2.4.1. TlpunoxxeHusi K MyHULIUNIAILHOMY TPABOBOMY aKTy SIBJISIFOTCSI €TI0
HEOTHEMIIEMOM YaCTBIO.

[Ipy HaIMYMK HECKOJIBKHUX IIPUIOKEHUN UX HYMEPYIOT.

Hymepanus cTpaHull MPUIOKEHUN NPOU3BOAUTCA OTACIBHO OT HyMepaluu
CTPaHMI] TEKCTa MYHUIIMITAIIBHOTO ITPAaBOBOT'0 aKTa.

Kaxnoe mnpunoxkeHne HMEET CaMOCTOSITENbHYI0O HyMEpaluuil0 CTpPaHUII,
HAaYMHAIOLYIOCS C NepBOM cTpaHuIlbl. HoMepa cTpaHull MpoCTaBisIIOTCA B CEpPEIUHE
HIDKHEro ToJig JucTa (KaK NpU BEPTUKAJIbHOM, TaK U NIPH TOPU30HTAIBLHOM
PaCIONIOKEHUU TEKCTA).

B BepxHem mnpaBoM yIily NEPBOM CTPaHULIBI MPHIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBI HOMEpP MPU HAJIUYUHM HECKOJIBKUX MPHIOKEHUH) K
PaCHOpPSKEHHUIO aIMUHUCTPAlMM MYHULMIIAIBHOTO OKpyra IIpecHeHckmii oT

20 roga Ne ».

Ha3BaHue npuioxeHus A0KHO COOTBETCTBOBATH HA3BaHUIO, IPUBEIEHHOMY
B TEKCTE€ MYHULIMIIAJBHOTO IPABOBOIO AKTA.

3.2.2.4.2. TlpunoxeHue K MyHUIUIIAIIbBHOMY IIPAaBOBOMY aKTy MOKET UMETh
IPWIOKEHHUE U SIBISIETCS €I0 HEOThEMJIEMOM YaCTHIO.

[Ipu HaNMUMK HECKOJBKHUX MPUIOKEHUN UX HYMEPYIOT.

Hymepauus cTpaHul] NpWIOKEHUHA IPONOJKAETCA HyMEpALMENd CTPaHUL
TEKCTa MPUIOXKEHUA K MYHHUIMIAIBHOMY MPAaBOBOMY akTy (HOMepa CTpaHHI]
MPOCTABIISIIOTCS. B CEPEAMHE HUKHETO MO JUCTa (KaK MPU BEPTUKAIBHOM, TaK U
MIPU TOPU3OHTAITLHOM PACIIOJIOKEHHUH TEKCTA)).

B BepxHem mnpaBoM yIily NEPBOM CTPaHULBI MPUIOKEHUS YKA3bIBACTCS:
«IIpunoxxenne (MOPAIKOBBII HOMEpP MPU HAJIWYUU HECKOJBKHX TMPUIIOKEHUN) K
AJMUHUCTPaTUBHOMY PpETJIaMEHTy NpPEIOCTaBICHUS MYHULHMIIAJBHON CIYrd IO
perucTpaliiid  TPYJOBBIX  JOTOBOPOB,  3aK/IOUYaeMbIX  paboTojaTensiMu  —
duznyeckuMu JULAMU, HE SABJISTIOIIIUMUCS WHMBUIYaJIbHBIMH
NpealpuHUMATEIsIMU, C paOOTHUKaMH, perucTtpauuu (akra MOpeKpaieHus
TPYZAOBOTO JOTOBOPA».

Ha3BaHue npuiiokeHus JT0JKHO COOTBETCTBOBATh HA3BAaHUIO MPUIIOKEHHS K
MYHUIIUIIATBHOMY ITPAaBOBOMY aKTY.

3.2.2.5. Obs13aTenbHble MyHKTHl MyHUIIUNIATBHOTO MPABOBOIO AKTA.
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MyHununanbsHble IPABOBBIE aKThI JTOJKHBI COIEPKATh!

- TIOJIHBIE HAMMEHOBaHUS JODKHOCTEM M (QaMuiIMi MyHULIMIAIBHBIX
CIIyKaluX, MyHUIUIIAIBHBIX YUPEXKICHUN, KOTOPBIM JAETCs IOPYUCHHUE;

- CPOKH UCIIOJIHEHHUS IOPYUYECHUI;

- YKa3aHHWE O INPU3HAHWM YTPATUBIIMMH CHIy MYHULMIIAJIBHBIX MPABOBBIX
aKTOB, JIMOO HUX OTIENIbHBIX MYHKTOB, €CIH BHOBb H3aBAEMblIi MYHHUIIMTATbHBIN
IIPABOBOU AKT UCKIIKOYAET ACHUCTBHUE paHEE NPUHATHIX;

- YKa3aHHUE O CHATUU C KOHTPOJISI MyHULIMIIAIBHOTO IPABOBOI'0 aKTa B CIIydae
€ro BBIIIOJIHEHHS JTMOO U3/1aHKsI HOBOTO B3aMEH paHee NPHUHSITOrO;

- MOpYYEHHUs O KOHTPOJIE 3a BBINOJHEHHEM JAaHHOTO MYHUIMIIAIBHOIO
IIPABOBOTO aKTa.

3.2.2.6. IlopyueHHs O KOHTpOJ€E 3a BBINOJIHEHHMEM MYHULHUIIAIBHOIO
IPaBOBOTO aKTa.

KOHTpoOJIb 3a BBINOJHEHNEM MYHULHIIAJIBHOIO ITPAaBOBOTO aKTa BO3Jaraercs,
KaKk I@paBWIO, HA 3aMECTHUTENI IJaBbl AJMHMHHMCTPAalUHA, PYKOBOJIUTEIEH
CTPYKTYPHBIX IOAPA3ACICHUN, KOTOpBIE NPEACTABWIA NPOEKT MYHHUIHUIIAJIBLHOTO
OpaBOBOIrO aKTa HA pPAacCMOTPEHME TJIaBbl AJMUHUCTpAlUMU WIH JIULA,
HCTIOJIHSIOIIETO €T0 MOJHOMOYHUS.

[''maBa agMUHHMCTpAaMU WM JIMIO, UCTIOJHSAIOLIEE €r0 MOJHOMOYHS, MOMKET
BO3JIOKUTH KOHTPOJIb 32 BBIIIOJTHEHUEM Ha ceOsl.

[Ipn BHECEHMH B MyHHMIIMIAJIBHBIA IPABOBOM aKT M3MEHEHUMN, KOHTPOJIb 3a
€ro  BBIIOJHEHWEM  BO3JAraeTcss  Ha  MYHMIMIAIBHOIO  CIIY’KaUIEro,
OCYILECTBIISIIOIIETO KOHTPOJIb 3a BBIITOJIHEHUEM PAaHEE U3IAHHOTO MYHHIIMIIATBHOTO
IIPABOBOTO aKTA.

3.2.2.7. TlyHKTBl O XOJ€ BBIIIOJIHEHUS paHEe NPUHATHIX MYHULUIAIbHBIX
IPaBOBBIX AKTOB.

B nmpoekrax MyHUIMIAJIbHBIX MPABOBBIX aKTOB O XOJE BBINOJHEHUS paHee
OPUHATBIX ~MYHHLIMIAIBHBIX IPAaBOBbIX AKTOB, B CIIy4a€ HEBBIIOJIHEHUS
COZIepKAIIMXCA B HUX MOPYYEHUH, YKa3bIBalOTCA MPUYMHBI CPbIBA 3aJlaHUM, JULA,
BUHOBHBIE B 3TOM, NPHUMEHSIEMBbIE K HUM B YCTAHOBJICHHOM IOPSAIKE MEpHI
TUCHUAIUIMHAPHOW W MaTepUalbHOM OTBETCTBEHHOCTH, & TAaKXXE HOBBIE CPOKHU
BBIITOJTHEHUS IOPYYECHU M.

K mpoekraMm Takux MyHHIMIAIBHBIX MPABOBBIX AKTOB IPHUJIATAETCs CIIPaBKa
3a TMOJIHWCHIO JIMIA, BHOCUBILIErO IPOEKT MYHULMNAIBHOTO MPABOBOTO aKTa, C
yKa3aHUEM MPUYMH HEBBINIOJHEHHUS U 0OOCHOBAHWEM HEOOXOAMMOCTU MPOJJICHUS
CPOKOB MCIIOJTHEHHSI MyHULMITAJIBHOTO MPABOBOTO AKTA.

3.2.2.8. CtpykTypa u opopMIICHHUE JIUCTA COTIIACOBAHUSI.

K kaxxqomy npoekTy MyHULMIIAJIBHOTO MPaBOBOTO aKTa (32 HCKIHOYEHUEM
KaJIpOBBIX) HCIIOJHUTEND 3aMOJHSET JINCT COIVIACOBAHMS, KOTOPBIM MedaraeTcs Ha
00OpOTHOM CTOPOHE MOCIEAHETO JUCTA MPOCKTa MyHHUIIUIAIIEHOTO MPABOBOTO AKTA.

PexBu3NTHI 1UCTaA COTIIACOBAHUA:

- UCTIOJIHUTEIIb;

- IIPOEKT COTJIaCOBaH;

- paszocnars.

Bce pexBusuthl (kpome «Pa3zociaThy) meyaTaroTcsl IpONUMCHBIMU OYKBaMH B
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UMEHHUTEIBHOM MaJEXKeE.

PexBuzutr «UCIIOJIHUTEJIb» — yka3biBaeTcsi JIOMKHOCTb, WHUIUAIIBI,
dbamMunuss ¥ HOMEp TesneoHa MYHUIMNAIBHOTO CIYXKAIero, MOJArOTOBUBIIETO
POEKT MYHULIMIIATBHOTO MTPABOBOT'O aKTa.

PexBuzur «ITPOEKT COI'JTACOBAH» — yka3plBaloTCsS JOJKHOCTH,
WHULIAATB ¥ (HaMIJIMKA 3aMECTUTENS TUIAaBhl QJIMHHHCTPALUHA, PYKOBOIAUTEIICH
CTPYKTYPHBIX TOAPA3JEICHUN, IOPUCKOHCYJIbTA, PYKOBOJUTENS MYHUIIMIATHLHOTO
yupexIeHUs (YKa3aHHBIMH B TEKCTE€ B KaU€CTBE MCHOJHUTENICH, KOTOPBIM JAIOTCS
MOPYYECHHUS).

Buza u para cornmacoBaHusl, NPOCTABISIOTCS CUHUMHU YEpHUJIAMHU IS
OTJINYUSI OJIJIMHHUKA OT KOIHUH.

COmucok nul, COTJIaCOBBIBAIOIIMX MPOEKT MYHUIIMIAIBHOTO MPABOBOrO aKTa,
OTPENEIIAETCS B KaKJI0M KOHKPETHOM CITy4ae UCIIOJHUTEIEM.

PexBuzut «PazocnaTey nedyaraeTcs B 1aT€IbHOM MAJIEKE.

B cniucok pacchlIky BKITFOYAOTCA:

- MYHHIUIAJIbHBIE CIYy)KalllUe, KOTOpPbIE Ha3BaHbl B MYHHIIMIIAJIbHOM
IPaBOBOM AaKT€ B KayeCTBE HCIIOJHHUTENCH WM O0s3aHBl PYKOBOJCTBOBATHCS
JAHHBIM MYHUIMIAIBbHBIM TIPaBOBBIM aKTOM B CBOEH paboTe, a Takxke
KOHTPOJIUPOBATH €r0 BBHIMOJHECHHUE.

- COrJIaCyIOIIME MYHUIIUNAIbHBIC YUPEKICHHUS.

B tom cnydae, korma aapecaTy JOJDKHO OBITH OTIIPaBiIeHO OoJiee OJHOrO
3K3EMILIAPA, IENIACTCS IOMETKA C YKa3aHUEM KOJIMYECTBA K3EMILISIPOB.

B cnydae Hanmuuus NOpWIOKEHUM K MYHUIUNAIBHOMY IIPaBOBOMY aKTYy,
HalnpaBJSIEMBIX HE BO BCE ajpeca, CICAYeT CAeaTh MOMETKY «0e3 MPUIIOKEHUSD,
00 yKa3aTh KaKoe U3 MPUJI0KEHUN HAIIpaBJIsETCS.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh M TOJHOTY CIHMCKA PACChUIKM HECET
UCIIOJTHUTEb.

3.2.3. IlopsiioK cornacoBaHMs MPOEKTa MYHUIIMIAIBLHOTO IPABOBOTO aKTa.

3.2.3.1. IlpencraBieHue MNpoOeKTa MYHHUIIMIIAILHOTO MPABOBOTO aKTa Ha
corjacoBaHue (KpoMe KaJpOBbIX TOKYMEHTOB).

[IpoekT MyHUIIMTIATFHOTO MPABOBOTO aKTa BU3UPYETCS MUCIIOTHUTEIEM 3aTeM
pacChUIACTCS UCTIOJTHUTENIEM Ha COTJIaCOBAHUE.

CornacoBaHue MPOEKTa MYHUIUNIAIHLHOTO MPABOBOr0 aKTa FOPUCKOHCYIBTOM
AIMUHUCTPALIMU OCYIIECTBIISICTCS MOCIE MOTYyUYEHUS BCEX COrIaCOBAHUM.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb MPEJCTABICHHS MPOCKTa
MYHHUIUIIAILHOTO MPABOBOr0 aKTa HA COTJIACOBAHME BO3JIAraeTCsl HA UCIIOJTHUTEIS.

[TIpoekT MyHUIIMIIAIBHOTO MPABOBOTO aKTa HAIMPABIISIETCS HA COTJIACOBAHHE
BMECTE C JIOKYMEHTOM, Ha OCHOBAaHUU KOTOPOTO MOJTOTOBJIEH JAHHBIA MPOEKT
(mopy4eHue Ha MOJATOTOBKY JOKYMEHTA).

@opMbl OTHPABKH HA COTJIACOBAHHME IMPOEKTAa MYHUIMIAIBLHOTO MPaBOBOTO
aKTa MOTYT OBITh Pa3JIMYHBIC: JIMYHBIE TTOCEIICHUS, KypbepcKas CBs3b. [[pumenenue
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3U B PaMKax JIOKAIbHOW CeTH, (PaKCHUMUIIBLHOMN
CBSI3U JIJIS1 COTJIACOBAHUS HE JOMYyCKAETCsl.

B nmensix yckopeHuss Tmpolecca COTJIACOBAaHMS, WCIOJIHUTEIb MOXKET
pacchUlaTh MPOEKT MYHHUIMNAIBHOTO TMPABOBOTO AaKTa NapajyiebHO, T.€.
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HAIpPaBJIATh NPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. Cpoku corjiacoBaHMs MTPOEKTa MYHHUIIUTIIATLHOTO MTPABOBOT0 aKTa.

Cpox  paccMOTpeHHsI MpPOEKTa MYHHUIIMIAIBHOIO  IPaBOBOTO  aKTa,
IPE/ICTaBIIEHHOI'O Ha COTJIacOBaHME, HE JOJIKEH MPEBBIIATH TPEX pabouux AHEH CO
JHSI TIOCTYTIJICHUS MPOEKTA K COTJIACYIOIIEMY.

B cnydae HempencTaBieHHs] HCIOJHUTENIO COTJACYIOMIUM WHGOpPMAIUU O
pe3ynbTaTaX pacCMOTPEHMsI TMPOEKTa MYHUIUMIAIBHOTO TIPaBOBOTO akTa B
YKa3aHHBII CPOK, HUCIOJHUTENb O(QOpMIISIET B MPOU3BOJIBHOM (QopMe 3alucKy Ha
UMsl TJIaBbl QJMUHUCTPALMM WJIM JIUIA, WCIOJHSIOIIETO €ro MOJHOMOYHS, O
HECOOJIOICHUH CPOKa COTJIACOBaHMs. 3amucKa MOAMUCHIBaeTCs ucmonHuTeneM. Ha
nucte oopMIICHHS JIenaeTcs HaAmuCh: «CoraacoBaHue HE TOIYUYEHOY.

CornacoBanue JeHCTBUTEIHLHO B TEUEHUE OJJTHOTO MECSIIA.

B ciyyae HEoOXOAMMOCTH TMPOMAJIEHUS CPOKa COIVIACOBAHMSI HMCIOJHHUTEh
oOpalaercss K COIJIaCyloleMy C NpochOOM MOATBEPAUTH COIJIACOBAaHUE, T.€.
IPOBOJUT NOBTOPHOE COTJIACOBAHUE.

[Ipu NOBTOPHOM MpECTAaBICHUHU Ha COTJIACOBAHHUE MPOEKTAa MYHUITUTIATHLHOTO
IPaBOBOTO aKTa, JOPAOOTAHHOTO IO 3aMEUaHUSM COIJIACYIOIIUX, COTJIaCOBaHUE HE
JOJHKHO TIPEBBIIIATH OJHOTO PabOUero JHs.

3.2.3.4. OdopmieHue coracoBaHUs MPOSKTa MYHHITUIAIHHOTO IPABOBOTO
aKTa.

CornacoBaHHe OCYIIECTBISICTCS MMyTeM BU3UPOBAHUS: HA JHCTE O()OpMIICHUS
YKa3bIBAIOTCA JOJKHOCTh, MHHUIIMAJBI, (aMUIHS, MOANUCH JIHMIA, COTJACYIOIIErO
MPOEKT, 1aTa COTIacOBaHUSI.

[IpaBo corjacoBaHusi TPOEKTa MYHHUIIMIATHHOTO TPABOBOTO aKTa HMEIOT
3aMECTHUTEIb IJ1aBbl AIMUHUCTPALIUU, PYKOBOJIUTENN CTPYKTYPHBIX MOApa3/ICICHUH,
MYHHUIIUTIATBHBIC  CIy)Kalllhe, HEMOCPEACTBEHHO  TOJYHMHEHHBIC TJIaBe
aIMUHUCTPAIIMK, PYKOBOJUTETU MYHUIIMIAIBHBIX YUPEKICHUN WIK JIHIIA,
UCTIOJIHAIONINE MX 00sS3aHHOCTU. Bu3a 3amemiaromniero juia JeUCTBYET Ha BpeMs
BO3JIOKEHUS 00513aHHOCTENW PYKOBOAUTEIIS.

[Ipu HEOOXOIMMOCTH COTJIACOBAaHUS TPOEKTa C OOJBIIUM KOJIUYECTBOM
COTJIACYIONIHNX, JIUCT COTJIACOBAHMS MOKET UMETh IpojaosukeHrne. Ha uncrom mucte
CBepxy nHenaerca Hamanuch: «[IpomomkeHne nUCTa COTJIACOBaHHS TMPOEKTa
MTOCTaHOBJICHUS (pacropsnKeHHsI) aJIMHUHHCTPAIAH «0... (3arooBoK
MYHUIUIIAIBHOTO MPAaBOBOTO AKTA)».

3.2.3.5. OdopmiieHre pa3HOTIACHA K MPOEKTY MYHHUIMIAIBHOTO MPABOBOTO
aKTa.

B cnydae Hanmmumsi OHO3HAYHBIX, HEOONBIIUX TO 00BEMY 3aMEUaHUU IO
MPOEKTY MYHHUIIMIIAILHOTO TPABOBOTO aKTa, OHU YKA3bIBAIOTCS B TEKCTE MPOCKTa
(Ha mOOOM CBOOOJHOM MeECTE€), a Ha JIUCTE COIJIACOBAHHS PAJOM C TOAMMCHIO
yKkasbiBaeT: «C 3aMEUaHUSMH T10 TYHKTY...».

Ecnu 3amedanusi 3HauMTEIBHBI IO 00BEMY WM TPEOYIOT TOSICHEHUH, OHU
W3JIaraloTcs Ha OTACTHHOM JIUCTE, a Ha JIUCTE COTJACOBAHUS PSJIOM C TOJMUCHIO
ykaszbiBaercs: «C 3aMeuaHusIMU. 3aMevaHusl IPUIIararoTCs.

Ecnmu 3ameuanusi HOCAT TPUHIMIMHUANBHBIA XapakTep, W COTJACYIOIUN C
UCTIOJTHUTENIEM UMEIOT Pa3IUIHbIE TOUKH 3PEHUS, 0(OPMIISETCS JTUCT Pa3HOTIIACHH,
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a Ha JIMCTE COTJIACOBAaHMS yKasbIBaeTCs: «JIuct pazHornacuil mpuiaraercs». JIucr
pa3HOrjJacuii MOANUCHIBAECTCA WCIIOJHUTEIEM M MPEICTABISIETCS HA PAaCCMOTPEHHE
IJIaB€ AMUHHUCTPALIMHU WM JIUILY, UCTIOJIHSAIOIIEMY €TI0 ITOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COIIACOBAHME MPOEKTa MYHHUIIMIAIBHOTO IPABOBOTO
aKTa.

BHecenne B MPOEKT MYHHMIIMIAIBHOIO MPABOBOIO aKTa HE3HAYUTEIbHBIX, HE
MEHSIOIINX CYTH aKTa U3MEHEHUH, HE BJIEYET 32 COOOW MOBTOPHOIO BU3WPOBAHUS.
B nmaHHOM cilyyae HCIOJHUTENb JOJDKEH COrjacoBaTh MPOEKT MYHUUUIAIBHOTO
MPaBOBOTO  aKTa C  JIMUOM, BHECIIMM  3aMEUYaHus, IOPHUCKOHCYJIbTOM
aAMUHUCTPALIMH.

[Ipy mnosBIEHMM 3amMe4YaHWil, UMEKIIUX NPUHUUIINAIBHOE 3HAa4YEHUE,
UCIIOJTHUTEND JOJDKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COTIACYIOIIUMH.

OTBETCTBEHHOCTH 3a peuieHue 0 1e1eco00pa3HOCTU WJIn
HEIeJIeCO00Pa3HOCTH OBTOPHOI'O COTJIACOBAHUS HECET UCIIOJIHUTENb.

3.2.3.7 JlopaboTka mpoeKkTa MYHHUIMIAIHHOTO MPABOBOIO aKTa MOCie
COTJIaCOBAHUS.

JlopaboTKka MNpOeKTa MYHUIUIAIBHOTO IPABOBOIO aKTa OCYIIECTBISAETCS
MCIIOJIHUTEJIEM B TE€YEHUE ABYX JHEH MOCIE COrJacOBaHUS BCEMHU COTJIACYIOUIUMU.

OTBETCTBEHHOCTh 32 COOTBETCTBUE BHECEHHBIX HW3MEHEHHN B €IUHBIN
AK3EMIUISIP MPOEKTa MYHULMIAIBHOIO IPABOBOIO AaKTa IO JONOJHEHHSIM U
3aMEYaHMSIM COIACYIOIINUX BO3JIAraeTcsl Ha UCTIOTHUTEIS.

3.2.4. FOpUCKOHCYIBT aAMUHUCTPAIIAH

3.2.4.1. [TpoBepsieT:

- COOTBETCTBUE MPEACTABICHHOI0 MPOEKTa MYHUIIMIAIIBHOTO MPABOBOI'O aKTa
deneparbHBIM 3aKOHAM M HWHBIM HOPMATHUBHBIM IPAaBOBBIM akTaMm Poccuiickoit
®enepanuuy, 3aKOHaM W MHBIM HOPMATUBHBIM IPAaBOBBIM akTaMm ropoaa MOCKBBHI,
MYHULUNAIbHBIM HOPMATUBHBIM M HWHBIM IIPAaBOBbIM aKTaM, B TOM 4YHCIIE
PETYIUPYIOIIUM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINH;

- YETKOCTb U OJTHO3HAYHOCTH TOJIKOBaHUSI (POPMYIUPOBOK;

- HaJIMYUe B TEKCTE CCBhUJIOK Ha (hefepajbHble 3aKOHBI U MHbIE HOPMATHBHbBIE
paBoBbIe akThl Poccuiickoit denepanuu, 3aKOHbI 1 HHbIE HOPMATUBHBIE IIPABOBBIE
akThl ropoa Mocksbl Poccuiickorn denepanyv, MyHUIANAIbHBIE HOPMATUBHBIE U
MHBIE MPABOBbIE aKThl C TOYHBIM YKa3aHHUEM UX JaThl, HOMEpA U Ha3BaHUS;

- HaJIMYME MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHUU paHee
MPUHATOTO MYHHUUMUIIAJBLHOTO IMPAaBOBOTO akTa, O(OpMIIEHHWE MOJNUCH, HaJTUYHUE
BCEX HEOOXOJUMBIX COIJIACOBaHUU (MPaBOMOYHOCTh COIJIACOBABILErO, CPOK
JEUCTBUS COTJIACOBAHUS).

3.24.2. TIpoBoauT  aHTUKOPPYNIIMOHHYIO  JKCIEPTU3Y  IPOEKTOB
MYHULIMNAIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB B COOTBETCTBUU C MOPSIKOM,
YCTAHOBJICHHBIM aJIMUHUCTPALIUCH.

[Ipy MONOKUTENBHOM PELICHUH MPOEKT MYHHMIIMIAIBHOIO IPABOBOIO aKTa
BU3HUPYETCS M HANPAaBISETCS CIELUATNCTYy CEKTOpa OpPraHM3allMOHHOW paboThl U
JEJOPOU3BOCTBA.

3.2.5. CnenmanucT ceKTopa OpraHu3allMOHHON PabOThl U JEJIOMPOU3BOACTBA
POBEPSIET:
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- NOpaBWIbHOCTh HCIOJb30BaHMS OJlaHKa, HaJIM4YMe 3arojoBKa, €ro
COOTBETCTBHE COJICPKAHUIO TEKCTa, COOTHOUIEHUE pa3MepOB KOHCTATHPYIOUIEH
(MOTHBHPOBOYHOM) M TIOCTAHOBJISIOIICH (PacCHOPSIAUTEIILHOM) YacTed, CTPYKTYpy
TEKCTa, HalWyue OOA3aTENbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
NPWIOKEHNUH, TMPaBUIBHOCTh  yKa3aHWsS  HAUMEHOBAHMNA  MYHMIIMIIAIbHBIX
YUPEKIACHUN, JOJDKHOCTEH, HAJIMYME NPWIOKEHUWM W  NPAaBUIBHOCTH MX
odopmIleHNs1, HAIMYHE JTUCTA COTJIACOBAHUS, CITUCOK PACCHUIKH;

- KOMIUIEKTHOCTb IIPEICTABICHHBIX JOKYMEHTOB.

3.2.6. IIpoekT MyHHUIIMIAIBHOTO TMPABOBOTO aKTa, IMPEACTABICHHBIA C
OTCTYIUIEHHEM OT YCTAaHOBJIEHHBIX HACTOSILIMUM DPa3lesioM TpeOOBaHHil, B TeUCHHE
TpeX AHEH MOANICKUT BO3BPATY C yKa3aHUEM 3aMEUYaHHI.

3.2.7. [logroroBka MpoeKTa MyHHUIIUIAIBHOTO MPABOBOT'O aKTa.

[IpoeKT MYHUIIMITAILHOTO TPABOBOr0 akTa OGOPMIIIETCS HCIOJHUTEIIEM B
COOTBETCTBUM C TpeOOBaHUSAMU HacToslero Pernamenra.

3aroyioBOK, TEKCT U MPWIOKEHUS MPOEKTa MyHUITUTIATHLHOTO MTPAaBOBOTO aKTa
JIOJDKHBI OBITH MTOAr0TOBIICHBI B hopmate Microsoft Word sBepcun He Hike 6.0 nim
nocnenytomue. [lpu stom popmupyercst ¢aiiin, KOTOpbIA BKIIOYAECT:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO MTPABOBOTO aKTa;

- JJUCT COTJIACOBAHUS;

- HEMOCPEACTBEHHBIE MPUJIOKEHUSI K MPOEKTY MYHHUIUIAIBHOTO IPAaBOBOTO
akTa (IpU X HAJIUYHH).

[lepBbIil JUCT MPOEKTAa MYHULHMIIAJBHOTO IPABOBOIO akTa oQopmisieTcs
cremyromuM oopa3om: BepxHee mose - 4,0 cm; HIbkHEe Toie - 2,0 ¢M; JleBoe 1moJe -
3,0 cm; mpaBoe mode - 1,5 cwm.

3aroyioBOK MpPOEKTa MYHHIIMMAIBHOTO MPABOBOIO aKTa IedyaTaeTcs Ha 12
CTPOKE IMEPBOTo JIMCTa MPOeKTa, Ha pacctosiuuu 3,0 cM OT jieBoro kpas yiucra (6e3
KpPacHOM CTPOKH) C MEXKCTPOUYHBIM MHTEpBAJIOM 1, ero mpaBasi rpaHuIla HaXOIUTCS
Ha paccrosiHuu 10-11 cm oT jeBoro kpas nucra. J[uHa 3arojoBKa B OJJHOM CTPOKE
coctaBisieT He Oosiee 30 MeYaTHBIX 3HAKOB. 3aroJIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOUEHUEM MOCIEIHEN CTPOKU, IPU
TOM JOIyCKAETCSl HCIIONh30BAHUE TMEPEHOCOB. 3aroJiOBOK HMMEET JKUPHOE
HavyepTaHue. B KOHIIE 3aroj0BKa TOYKA HE CTABUTCH.

Jlanee Ha paccTossiHuU 1,5 cM OT HUKHETO Kpasi 3aroJIOBKa CJIEIyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce a03aupbl JOKYMEHTa BBIPABHUBAIOTCS TakK, YTOOBI
CTPOKHY MMEJH OJUHAKOBYIO IIMPUHY, 38 UCKIIOYCHUEM MEePBOM U MOCIEIHEH CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYyIa KOTOpoH - 1,2 cMm.
TekcT, Kak npaBuio, nevaraercs ¢ 1,5 MeKCTpOUYHBIM UHTEPBATIOM.

B ciyudae, ecniu JOKyMEHT He yMeUIaeTcsl Ha OJJHOM JIUCTE, OCTAIbHON TEKCT
JTOKyMeHTa ohopmIIsieTcsl Ha CTaHAapTHHIX Juctax (opmarta A4 (297 x 210 mm).
Pasmepsl mosielt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnosoxeHus: Tekcra Ha Jucte. Co CTOpOHBI MPOIIMBKU CTPAHULIBI YUCTOE MOJE -
3,0 cM, IPOTUBOMOJIOKHBINA Kpail cTpaHuiel — 1,5 cm. Bee ab3arel jokymeHTa Ha
BTOPOM W TOCJIEIYIONUX CTpaHUIAax (HOPMATHPYIOTCA TaKkKe KaK M Ha TIEPBOM
JUCTE MPOEKTa MyHHUIIUITATILHOTO MMPABOBOTO aKTa.

Ha mocnemHem nmcTe TEKCTa MPOEKTa MYHHIIMITATLHOTO TPABOBOTO aKTa
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nepen MyHKTOM O BO3JI0KEHHWU KOHTPOJIA JOJDKHO OBITh HE MEHee IBYX CTPOK
IPEABIIYLIETO MyHKTA.

3.2.8. Ilopsimok mpeAcTaBieHUs MPOEKTa MYyHHUIIMIIAIBLHOTO MPAaBOBOIO aKTa
IUISl PACCMOTPEHUS U YTBEPKIACHUA.

PemieHne 0 TrOTOBHOCTH NPOEKTa MYHULHMIIAJBHOTO IPAaBOBOIO akTa K
MIPEICTABJICHHUIO HA TIOJIKCh IPUHUMAET UCITOJIHUTEb.

[TonnucaHHbli WM OTKJIOHEHHBIA TJIABOM AIMHHUCTPALMU WJIA JIAIOM,
HCIIOJIHSIIOIUM €r0 TMOJIHOMOYHMS, MYHHUIMIANbHBIA MPaBOBOM AKT IOCTYNAeT B
CEKTOP OpPraHU3aMOHHON PabOThI U JEIONPOU3BOICTBA.

3.2.9. JopaboTka TMpoeKTa MYHUIMIAIBHOTO TPABOBOTO akKTa IOCHe
PAacCCMOTpPEHHsI €ro TIJIaBOM aIMUHUCTpAlMM WM JIMIOM, HCHOJHSIOMIHNM €ro
MOJITHOMOYHS.

MyHuLIMnanbHBIN MPABOBOM aKT C 3aMEYaHUSAMM TIJ1aBbl AIMUHUCTPALUN WUITU
JUIa, UCTIOJHSIOUIETO €r0 MOJHOMOYMS, JOpadaThIBAE€TCsl UCIIOHUTEIEM C YUYETOM
BBICKA3aHHBIX 3aMEYaHUI U JIOMOJHEHUI B CPOK, HE TIPEBBIIIAIONMINNA JBYX pab0odnx
IHEW, KPOME CITy4aeB, KOrJa rjJaBOd aJMUHUCTPALNUH WM JULOM, UCIIOJHSIOUIUM
€ro ITOJIHOMOYHSI, YCTAHOBJIEH UHOU CPOK.

[Tocne nopaGoOTKU MPOEKT MYHUIIMIAIBLHOTO MPABOBOIO aKTa JOJDKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

[IpoekT MYHMIMIIAJBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  IJIaBOM
AAMUHUCTPALMK WIH JIMIIOM, UCHIOJHSIOIIMM €ro MOJHOMOYHS, MOocie J0pabOTKH,
MOCTYIAET B CEKTOP OPraHU3allMOHHON pabOThI U AEIONPOU3BOICTBA.

3.2.10. [Noanucanne MyHUIIMTIATHHOTO TIPABOBOTO aKTa.

MyHuunanbHble MPAaBOBbIE aKThl MOANMCHIBAECT IJIaBa aIMUHUCTPALIUU WJIU
JIMLO, UCTIOIHSIONIEE €r0 TOJIHOMOYHS.

B ciywae, xorma MyHUMUMNAJIbHBIA MPABOBOM AaKT TMOJMUCAH JIAIIOM,
UCIIOJHSIOMIMM  TIOJIHOMOYHMS TIJIaBbl QJMUHUCTPALlMU PEKBUBUT  «IIOJIHUCH
obopmisieTcss  cneayrommMm  oopazoM:  «lcromHsSONME  00A3aHHOCTH  TJIaBbI
aIMUHHUCTPALIMM MYHUIMNAIBLHOTO OKpyra IIpecHeHckuil» W ganee yKa3bIBarOTCs
€ro MHULIMAJBI U (pamMuIus.

3.3. Peructpamnus, pacceuika ¥ (QOPMHUpPOBAHUE 1€ MYHHUIIUTAIBHBIX
MPaBOBBIX AKTOB.

3.3.1. MyHununansbHbIe TPABOBBIE aKTHI MOCIE UX MOAMHUCAHUS TEPEIatOTCS
B CEKTOpP OPraHM3alMOHHOW pabOThl M JIEJTONMPOM3BOJCTBA HA WX PETUCTPALMIO,
0(OpMJIEHUE U PACCBUIKY COIIACHO CITUCKY PACCHUIKH B JIBYXIHEBHBIN CpPOK.

MyHuunanbHble MPaBOBbIE AaKThl IO KaJpOBBIM BOINpPOCAM IOCIE HUX
MOANKCAHUS MEePENAOTCd MyHULIUIIAIBHOMY CIIyKallleMy, Ha KOTOPOr'O0 BO3JIOKEHBI
00513aHHOCTH 110 BEACHUIO KaJAPOB, KOTOPBII 0(hOpMIISET UX B ABYXAHEBHBIN CPOK.

Brecenne kakux-nmuO0 WCHpaBICHUW B TMOAMUCAHHBIE MYHHIIUTIAIBHBIC
IIPaBOBBIE AKTHI HE JOMMYCKAETCS.

3.3.2. Peructparusi MyHHIIMNAIHHBIX TIPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBUM C HOMEHKJIATYpPOW J€J1 B TEYEHHE IoJa B IMOPSJAKE BO3PACTAHHUS
HOMEPOB.

JlaToii MyHMIIMIIAIBHOIO MPABOBOTO aKTa SIBJIAETCS JaTa MX PErucTpaluu,
KOTOpas, KaK MpaBuio, A0JHKHA COBMA/ATh C AATOW MOANUCAHUS.
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3.3.3. Paccbuika MyHUIIMTIATBHOTO MPABOBOI'0O AKTA.

[ToanucanHblii MyHULIUNAIBHBIN TPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAacChUIKHU B TPEXIHEBHBIN CPOK CO JHS €ro MOAIUCAHHUS.

Paccpulky MyHUIMNAIBHOTO MPAaBOBOTO aKTa OCYIIECTBISIET  CEKTOP
OpraHU3alMOHHOMN pabOoTHI U IEIONPOU3BOJICTBA.

Ha xaxaoM 3K3eMIUIsIpe pacchuIaeMOro MyHUUMIIAJIBHOTO MPAaBOBOIO aKTa
npocraBisieTcss Haanuch «BepHo» wmiam «Kommsi BepHa», KOTopas 3aBepsieTcs
MeyaThl0 aAMUHUCTpauuu. [Ipu pacchulke MYyHULHMIIAJBHOTO MPAaBOBOIO aKTa B
CTOPOHHUE OpraHU3alliyd 3aBEPUTENIbHAs HAaaNUCh KpoMme cioBa «Komwus BepHa»
COJICPKUT JIOJDKHOCTb, HWHHIMANBL, (aMUIMI0 MYHUIUMIAIBHOTO —CIIYXKaIlEro,
3aBEPUBLIETO JOKYMEHT.

3.3.4. ®opmMupoBaHUE JeJI MyHULIUIIATbHBIX MPABOBBIX aKTOB.

[ToanucaHHble MyHULIMITAJIBHBIE TPABOBBIE aKThl (DOPMHUPYIOTCS B OT/ACIIbHbBIC
JieNa B TEYEHHE roJa B IOPSJKE BO3pAaCTaHUS HOMEPOB B COOTBETCTBUHM C
YCTAaHOBJICHHBIM ITOPSAIKOM PETMCTPALlMA U HOMEHKJIATYpOU A€l

Jlenno MyHUIIMIIAJIBHOTO IPABOBOT'O aKTa BKJIKOYAET B ceOsl:

- IOJUIMHHUK MYHUIUIIAJIBHOIO IIPABOBOI'0O AKTA;

- IPUJIOKEHUS K MYHULIUITAIbBHOMY IIPaBOBOMY aKTy;

- JINCTHI COTJIACOBAHUM U JIMCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

3.3.5. 3aMeHa pa30oCiIaHHBIX SK3EMIUIIPOB MYHHUIIUTIATBHBIX TPABOBBIX aKTOB.

3amMeHa pa30CIaHHbIX SK3EMIUIIPOB MYHHIIMNAIbHBIX MPABOBBIX aKTOB IMPHU
oOHapyxeHun opdhorpa@puyeckux MWW TEXHUYECKUX OIMMOOK MOXKET OBbITh
MPOMU3BEJCHA TOJBKO C MUCBMEHHOIO pa3pelleHHs] TJaBbl aIMUHUCTpPALUU WIIU
WA, HUCHOJHAIOMIET0 ero mnojHomouud. I[Ipy HE0OOXOAMMOCTH HCIpaBIEHUS
(3amMeHBI) Jake OJHOTO CJIOBAa WJIM 3HAaKa IMPOU3BOJUTCS 3aMEHa IOJHOIO JIMCTa
MYHMIIMIAIBHOTO IPABOBOI'O aKTa, MPU ATOM COXPAHSETCS HyMepalus CTpaHUL
MYHMIMIIAIBHOTO IIPABOBOI'O aKTa.

B orom ciywae wucnomHuTedb  opopmisieT, 3aMEHSEMBIA  JIUCT
MYHHULIUINAIBHOTO MTPAaBOBOrO aKTa, CASAYIOLUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO
(U3MEHEeHHOr0) JMcTa JAenaeTcss Haanuch «B3amen paszocianHoro» (mpu 3ameHe
HECKOJIbKHMX JINCTOB HAJHUCh JIENAETCs Ha KaX/I0M CTpaHHULIE) U yKa3bIBaeTCs Jlata,
HOMEP M Ha3BaHHE MYHMIIMIAIBHOIO MPAaBOBOrO aKTa, B KOTOPOM MPOU3BOJIUTCS
3aMeHa JUCTOB (IIPM 3aMEHE MEepBOWM CTpaHMIBI — JaTy, HOMEp M Ha3BaHUE
YKa3bIBaTh HE 0053aTENIbHO).

Jleno MyHMIIMOAIBHOTO MPABOBOTO akTa (MOJJIMHHHUK) JOMOJIHIETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue noITMHHUKOB MYHUIIUITATBHBIX TPAaBOBBIX aKTOB.

[ToqIMHHUKN MYHULUIAIBHBIX TIPAaBOBBIX AaKTOB XPaHATCS B CEKTOpE
OpraHMU3alMOHHOM pPAa0OTHl M JAENONPOM3BOACTBA B TEUEHUE IISITH JET, 3aTeM
MIEPEAAOTCS HA XPAHEHHUE B apXUB aAMUHUCTPALIMH.

3.4. BHeceHne M3MEHEHHII B MYHHIMIIAJIbHBIA NMPABOBOW aKT, OTMEHA WU
MIPU3HAHKUE YTPATHUBILIUM CHJIy MYHHIIMIAIBHOIO TPABOBOTO AKTA.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIBKO B TEPBOHAYAIBHBIA MYHHIIMITAIBHBIN
IIpaBOBOM akT. BHeceHuWe W3MEHEHWW B MYHULMNAJIBHBIM IPABOBOW aKT «O
BHECEHUHM M3MEHEHUW» He aomyckaercs. IIpaBuna odopmieHuss MyHUIIMIAIbHBIX
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NPAaBOBBIX AKTOB O BHECEHWH HU3MEHEHUW B MYHHULMNAIbHBIE IPABOBBIE AKTHI
IIPUBEJICHBI B PUJIOKEHUHU K HACTOsIIEMY PernameHnry.

3.4.2. Ilpu BHECEHUM U3MEHEHUN B MYHUIIMIIATILHBIN ITPABOBOM aKT B IMEPBOM
YHKTE O BHECEHHWU H3MEHEHMM HaeTcsi CChUIKA: «(B PENAKIMU PaCIOPSKEHUS
aAMUHUCTPALIMK — JaTa, HOMEpP)», MPU 3TOM YKA3bIBAIOTCA BCE MYHHIIMIIAJIIbHBIE
IIPABOBBIE AKTHI 10 BHECEHUIO U3MEHEHNN B HOBOM PENAKIINH.

3.4.3. BHeceHneM U3MEHEHHU B MyHUITUIAIBHBIN IPAaBOBON aKT CUYMTACTCS:

- JIONOJIHEHWE  MYHHUIMIAIBHOTO  IPAaBOBOIO  aKTa  CTPYKTYPHBIMH
srieMeHTaMu (MyHKTaMHd, MOJAMYHKTaMH, a03amamu, Aepucamu), MPUIOKEHUSIMHU,
CJIOBaMH, IIU(PpaMu;

- 3aMeHa CJoB, udp;

- W3JIO)KEHHE B HOBOM pENAKIMU 3arojioBKa, MOTHUBHPOBOYHOM YAaCTH,
CTPYKTYPHOTO 2JIeMeHTa (ITyHKTa, ad3ara, aeduca), IpuiIoKeHHS;

- UCKJIIOYEHHUE U3 TEKCTa MyHUIMIAIBHOTO MPABOBOr'0 aKTa CJIOB, LU(P.

3.4.4., MyHuUIUTIaJbHBIA TIPABOBOM aKT H3JAaeTCS B HOBOW pPEHAKIMH C
OJIHOBPEMEHHBIM IPU3HAHMEM YyTPAaTUBIIMM CWJIy paHee JeHCTBOBABLIETO
MYHMIMIIAIBHOTO IIPABOBOIO aKTa B CIIy4asiX, €CIU:

- HEoOXOOMMO  BHECTH  H3MEHEHHus,  TpeOywmue  nepepadboTKu
MYHULIMIAIBHOTO MPABOBOTO aKTa IO CYIIECTBY U HE MO3BOJSIOIINE OIPAHUYUTHCS
HOBOU pEAKIMEN OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTM B MYHMIMNAIbHBIA MPAaBOBOM aKT W3MEHEHMS,
3aTPAaruBaroIIKeE MOYTH BCE €T0 CTPYKTYPHBIE JJIEMEHTHI,

- COXPaHAIOT 3HAYECHHE TOJNBKO OTIEIBHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHULIMIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTM H3MEHEHUs B MYHUIMIAIbHBIA IPaBOBOM akKT,
NPU3HAHHBIN YTPATUBLIUM CUIIY B HEOTACIUMOM YaCTH.

3.4.5. YTpaTuBIINM CHITY TPU3HAETCS MYHUIIUIIATBHBIN MPAaBOBON aKT:

- BBITIOJIHCHHBIH,

- (haKTHUECKU YTPATUBIINH CUITY;

- OFPAaHUYEHHOTO CPOKA JIEUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBSA3U C U3MEHEHHEM 3aKOHOIATENIbCTBA.

MyHuIMNanbHBIM MPAaBOBOM aKT NMPU3HAETCS YTPATHUBIIMM CHIIYy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MYHULIHUIIAIBHOTO IIPAaBOBOIO AKTA, €CJIM B HEM HE YKAa3aHO
MHOE.

3.4.6. MyHuIIMNIaNbHBIN MPABOBOM aKT MOXKET OBITh OTMEHEH:

- 110 PELIEHUIO CYy/1a;

- 110 aKTy IPOKYPOPCKOI'0 pearupoBaHus;

- 110 PEUICHUIO YIOJHOMOYEHHOI'0 OpraHa rocyJapCTBEHHOW BJIACTH ropoja
MockBbl (B 4YacTH, PETyJIHMpPYIOIIEH OCYLIECTBIEHUE OpraHaMd MECTHOIO
CaMOYIIPABJICHUSI OTAEJIBHBIX TOJHOMOYMK ropoAa MOCKBBI, NEPEJaHHBIX WM
3aKOHamMu ropoja MockBbl):

- N0 PEHICHUIO TJaBbl aJIMHUHHACTPAUMU WIHA JIMIQA, WCIOJHAIOLIETO €ro
ITOJITHOMOYHS.

3.4.7. Eciii B MyHULIUITAJIbHOM MPABOBOM aKT€ UMEIOTCS MYHKThI, KOTOPBIMU
NIPU3HABAJIUCh YTPATUBIIMMH CHIIy PAHEE W3IaHHbIE MYHUIUIIAJIbHBIC ITPABOBHIC
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aKThl, TO TIpM HEOOXOAMMOCTH TMPHU3HATH yTPATHBIIUM CHJIY JdaHHBIN
MYHUIUTIAJIBHBI TPAaBOBOM aKT OH MPU3HAETCS YTPATUBIIMM CHUJY IOJHOCTBIO
HE3aBUCHUMO OT HAIMYMS B HEM TaKUX MYHKTOB.

Ecnu nmoanexamuii Npu3HAHUIO yTPATUBIIUM CWIY IYHKT, HOAMYHKT WIIA
a03a1l CONMEpKUT yKa3aHWE Ha MPUIOKEHHE, KOTOPOE COOTBETCTBEHHO OJDKHO
YTPaTUTh CUJIY, TO NPU3HACTCS YTPATUBIIMM CHIJIYy TOJIBKO 3TOT IYHKT, 3TOT
MOAMYHKT WJIA 3TOT a03all, a MPUJIOKEHHWE OTACIBHO HE YKa3bIBACTCS, XOTS OHO
TOXeE OyJIeT CUUTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHkTe, moAnNyHKTEe WM a03ale MYHMIIUMIIAIBLHOIO MPAaBOBOTO aKTa
HapsIAy C YTBEPKIACHUEM MPUIOKEHUS COACPKATCS YKA3aHUS, KACAOIINUECS IPYTUX
BOIMPOCOB, COXPAHSIOUIMX CBOE 3HAYCHHUE, A MPUIIOKCHHUE IMOJICKUT MPU3HAHUIO
YTPaTUBIIUM CHUJTy TTOJHOCTBIO, TO IPU3HAETCS YTPATUBIIUM CUJTY STOT IIYHKT, 3TOT
MOAMYHKT WUJIK ATOT a03all TOJIBKO B YaCTH, OTHOCSIIEHCS K TPUIIOKECHHUIO.

3.4.8. OT™MeHa WM TPU3HAHUE YTPATUBIIMMH CHJIY MYHKTOB, IMOIYHKTOB,
a03ameB (CTPYKTYpPHBIX DOJEMEHTOB) OTMEHSET WM TpEKpamiaeT JaeldCTBUE
CTPYKTYPHOI'O 3JIEMEHTAa MYHHUIHNAJIBHOTO MPAaBOBOrO AakKTa COOTBETCTBEHHO,
CO37a€T HOBYIO PEIAKIMIO MYHHUIHUNAJIBHOIO MPABOBOIO aKTa W HE SBJISACTCA
BHECCHHEM M3MCEHCHHUU.

4. Odopmiienne cIy:KeOHbIX JOKYMEHTOB aIMUHHCTPALMHU

4.1. O0ue TpeboBaHust K 0hOPMIICHUIO CITY>KEOHBIX TJOKYMEHTOB.

4.1.1. CnyxeOHble TOKYMEHTHI (IMChbMa, TOKJIAJHBIE 3AMMCKH, CIIYKEOHBIE
3alUCKHU, CIPaBKH, 3asBKH, 3asBICHUS MU T.lI.) COCTAaBIAIOTCA U O(QOPMIIAIOTCSA
CTPYKTYPHBIMH TOJIpa3ICICHUSIMU, MyHUIIUTIATBHBIM CIIY>KAIlIUMH B COOTBETCTBUU
¢ HacTosiuM PernamenTom.

4.1.2. CnyxeOuble nokyMeHTB odopmisitorcs B ¢opmare Microsoft Word
BepcUHU He HIke 6.0 WM MOCIeayoNUe, ¢ UCob30BaHueM mpudToB Times New
Roman pa3mepom 12-14 xeruneii, onMHAPHBIM MEXCTPOUYHBIM UHTEpBajoM. Hauaso
a03ara ycraHaBiauBaeTcs yepe3 12,7 MM OT TpaHUIlbI JIEBOTO OIS IOKYMEHTA.

Pa3Mepsl mosieil Kaxa0ro JucTa T0KyMeHTa, o) OpMIICHHOTO KaK Ha OJiaHKe,
TakK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HwKHEee.

Pazmepsl mosnieli ipu opopmiieHHH TOKyMEHTa C 00OPOTHOM CTOPOHHI JIUCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HIDKHHE OIS OCTAIOTCS 6€3 M3MEHEHHI.

4.1.3. CnyxebHble JOKyMEHTHI B (popMe muceM 0oGOpMIIIOTCS Ha OJlaHKax
YTBEPKJICHHOTO 00pa3ia (nanee — 6manku 1y1st muceM). [luckMa v nHbIe CityKeOHbIe
JIOKYMEHTBI JIOJIKHBI UMETh OIpPE/ICIEHHBIN COCTaB PEKBU3UTOB, PACIIONOKEHHBIX B
MOPSIIKE, YCTAaHOBJIEHHOM HACTOSAIINUM PerimameHToM.
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414. B agMUHUCTpalldd  HUCIOJB3YKOTCA  OJAHKU  JUISI  MHCEM
«AIMHUHHUCTpaLUs MyHUIIMNanbHOro okpyra [Ipecuenckuiiy. [Ilpumenenue 6j1aHKOB
JIOIYCKAaeTCsl 3aMECTUTENIEM TIJIaBbl aJMUHHUCTPALMH, JHUIIOM, HCIIOJHSIIOIIUM
MOJIHOMOYHSI TJIaBbl aJIMUHUCTPALIUU.

4.1.5. Ins odopmieHus mOpydeHHH (3aaHUil) HCMOJB3YyeTCs OJaHK ISt
PE30TIOLIUI:

- C yKa3aHUEeM JIOJKHOCTH TJIaBbl aIMUHUCTpauu — «l JaBa aAMHUHUCTpAIIH
MYHULIMIAIBHOTO OKpyTa [IpecHenckuin;

- 0e3 yKazaHHA JOJHKHOCTH TJaBbl aIMUHHUCTPAlUU — «AJIMHHUCTPALIUS
MyHULunaibHoro okpyra IIpecHeHckuit». I[IpuMeHeHHe OJaHKOB J1OIMyCKaeTcs
3aMECTUTENIEM TJIaBbl aJMUHUCTPAIUH, JTUIIOM, UCTIOTHSIOIIUM MOJTHOMOYHS TJIaBbI
aMUHUCTPALIH.

4.1.6. Ha Omankax jig TMCEM U PeE3OJIONMA pa3Memiaercs repo
MYHUITUTIATHHOTO OKpyTa.

4.1.7. bnaHku mnHCEM U PE3OJIONUNA M3rOTABIUBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare dopmaToM cooTBeTcTBeHHO A4 (210 x 297 ™M)
1 A6 (105 x 148 mm).

4.1.8. Cekrtop OpraHM3alMOHHON pabOTBHl M JCNOMPOM3BOJACTBA IO
MOPYYEHHUIO TJIABBl aIMUHUCTpAIMU pa3padaThiBa€T MaKeThl OJAHKOB MHCEM U
PE30ITIONNIA, ¥ TIPEJICTABIIACT UX HA YTBEPIKICHUE TJIaBe aIMUHUCTPAIIHH.

419. [ns BeaeHWs «BHYTPEHHEW» TMEPENUCKH ONaHKKM THUCEM He
NpPUMEHSIOTCS. «BHYTpeHHss» Tmepenucka oQopmisieTcs Ha MPOCTBIX JIHCTax
Oymaru (opmata A4.

4.1.10. Bo Bcex OCTalbHBIX CIydasx NpPUMEHEHHWE OJaHKOB IJSl THCEM
00513aTEBHO.

4.2. PeKBUBHUTHI CITYyKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu coctaBieHur u OQOPMIICHHH CIIY>KEOHBIX JTOKYMEHTOB JOJIKHBI
coOmroiaTbes TpeOOBaHUS U TIpaBUiIa, 0OECTICUUBAIONINE MX IOPUIUYECKYIO CHILY,
CHOCOOCTBYIOILIUE ONEPATHUBHOMY MCIOJHEHUIO U MOCIEAYIOIIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX LIEJAX, @ TAK)KE CO3JaHUI0 MPEANOCHUIKY JUIsl MAIIMHHOM 00paboTKH
uH(popmanuu.

OOsi3aTeNbHBIMU ~ PEKBU3UTAMH  JIOKYMEHTOB  SBIIIIOTCS:  JlaTa |
PETUCTPAIIMOHHBIA HOMEp, TEKCT, MOJMUCH, MedaTh (B CiIydasx, TpeOyromux
JOTIOJTHUTEIHHOTO yIOCTOBEPEHHSI IOKYMEHTA).

PexkBU3UTHI CyKeOHBIX JOKYMEHTOB OTHEJSIOTCS APYr OT apyra 2 — 3
MEXCTPOUYHBIMHA UHTEPBAJIAMH.

4.2.2. HaumeHoBaHHE BUJA CIY)KEOHOIO JOKYMEHTa YKa3bIBaeTCsl Ha BCEX
JOKYMEHTax (akT, MpOTOKOJI, CIpaBKa, 3asBJIEHUE U T.1.) KPOME MHCEM U
«BHYTPECHHEW) MEPETUCKHU.

4.2.3. Jlatoit cimyxeOHOr0 MOKYMEHTa B 3aBHCHMOCTH OT €ro BHJA H
Ha3HAYCHUS SIBIISIETCS:

- JlaTa TOATMCAHMS,

- JlaTa peTucTpaIuy;

- 1aTa COCTaBJICHUs (TIPUHATHUS PEIICHUS ) — JJIs1 IPOTOKOJIOB COBEIIAHUIA.

Hara cioyxeOHOTO JOKyMeHTa B (QopMme TnuchbMma (Jajee — TUChMA)



19

yKa3bIBAaeTCS B CIELUAIbHO OO0OO03HAaYEHHOM MecTe OnaHka Juis muceMm. llpu
«BHYTPEHHEW» TMEpenucKe Ha JUCTe OyMard peKBU3UT «JaTa JTOKYMEHTa»
yKa3bIBAETCS OT TPAHUIIBI JIEBOTO MO U Ha paccTossHUH 30 — 40 MM OT BEpXHEro
Kpasi JIUCTa.

Jlaty nokymeHTa oQOpMIISIIOT apaOCckumu [HUdpamMu B  CICAYIOMEH
MIOCTICTIOBATEIILHOCTH: JICHh MECSIIA, MECsIl, To1. JleHb MecsIa u Mecsiiy 0(pOpPMIIIOT
ABYMsI TlapaMu apaOCKuX WHUQp, pas3IeieHHBIMH TOYKOW;, TOJ — YETBIPbMs
apabckumu 1dpamu  (tdposoe odopmienne matel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 roxa).

B mpoTokonax ® JAOKyMEHTaX, COJEpXalluX CBEJACHHUS (UHAHCOBOTO
XapakTepa, MPeIoYTHTEIHHBIM SIBIISIETCS OyKBEHHO-TI(PPOBOE 0OpOpMIICHHE TATHI.

4.2.4. PerucTpalliOHHBII HOMEp IOKYMEHTa — JTO TOPSAKOBBIA HOMEp,
JIOTIOJTHEHHBI WHACKCOM Jiela TI0 HOMeHKiatrype jnaen. IlpocraBnsieTcss B
CHenratbHO O0O3HAYEHHOM MeECTe — Ha YpPOBHE WM TOCJE PEKBU3UTA «Zara
TOKYMEHTa.

Cchulka Ha PETUCTPAIMOHHBIA HOMEp W JaTy TOCTYNHBIIETO TOKYMEHTa B
00s3aTEIbHOM TIOPSIIKE yKa3bIBa€TCS Ha JIOKyMEHTaX-OTBETaxX TMOJ JaToil u
HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PekBU3UT «ajipecar) yKa3bIBaeTCs Ha OTIPABIISIEMBIX HCcbMax. [Tuchma
aJIpecyloTCsl B OpraHM3allid, CTPYKTYpHBIC TOApA3JCIeHHs, KOHKPETHOMY
JTOJPKHOCTHOMY HJTH (PH3HUYECKOMY JTUILY.

[lpu angpecoBaHWM MHChbMa JOJDKHOCTHOMY JIAIY WHHIIMAIBI YKa3bIBAIOT
nocie ¢haMuInK, Hampumep:

I'maBe  ympaBel  palioHa
ropoaa MoCKBbI
®amunusa 1.0.

[Tpu agpecoBaHuM MucbMa PU3NYECKOMY JIMILY MHUIMAIIBI YKA3bIBAIOT MOCIE
dbamunuu.

[lepeHOCHTH MHUIIMANBI HA CIAEAYIONLYIO CTPOKY (OTIETBHO OT (haMUJTUU) WIIH
OCTAaBJISITh HA MPEIBIYIIEH CTPOKE HE PEKOMEHIYETCS.

[Ipu HampaBiAeHMHM TNHCHbMa HECKOJBKUM OJHOPOJHBIM OpTaHU3ALUAM WX
ClielyeT yKa3bIBaTh 000OIIEHHO.

[Tpu agpecoBaHWM MHCbMa AOHKHOCTHOMY JIUILy HCIOJHUTEIHHOM BIIACTH
ropoga MOCKBBI HaWMMEHOBaHWE JODKHOCTH YKa3bIBAETCSI B COOTBETCTBUU C
HAaUMEHOBAHMEM, ITPUBEICHHBIM B JOKYMEHTE O Ha3HAUYEHUH HA JJOJKHOCTb.

[TuceMoO HE MOMIKHO cofepkaTh OoJiee yeTbipex ajapecatoB. CIIOBO «KOMHS»
nepesl BTOPbIM, TPETbUM, YETBEPTHIM aJipecaTaMu He cTaBUTCA. Ipu 3TOM KaxabIi
SK3EMIUISIP MHUChMa JOHKEH ObITh opopMiieH Ha OJlaHKE W TOJIMCAH, a ajapecar,
KOTOPOMY HampaBJIsieTCs] KOHKPETHBIN 3K3EMIUISIP, OTMEYAETCH.

Ecnu nucbMo HampaBiisieTcsi Kak OTBET, TO MEPBBIM aIpecaToM yKa3bIBAeTCs
aBTOp MHUIIMATUBHOIO UChMA.

[Ipn HanpaBneHun mnucbMa OOJee YEM B UETBIpE ajpeca, HUCHMO
Pa3MHOXaeTCs € MOAMMCAHHOTO H3K3eMIUisgpa (MOAJMHHUKA) COTJIACHO CITUCKY
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pacchUIKM, TIPU ATOM ajpecaT YKa3bIBaeTcs OOOOIIEHHO WM HAa KaXXIOM IMUChbME
yKa3bIBalOT TOJILKO OJIHOTO ajpecata. B »ToM ciydae ajpecataMm HampaBIisIOTCH
KOTIMU TIHCEM.

B cocraB pekBu3HTa «aapecar» IOJHKEH BXOAUTH TOYTOBBIA ajpec, MpH
ATOM CJIeIyeT COOII0aTh CASAYIOUI MOPSA0K HAlTMCAHUS!

- HaUMEHOBaHHWE aJpecarTa — HAUMEHOBAHHWE OpraHu3anuu (mpu
azipecoBaHuy (pU3MUECKOMY JUIY — (aMUIIHS, UMSI, OTYECTBO);

- Ha3BaHHE YJIHUILIbI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHUE HACEJICHHOTO MYHKTa (TOpOJ, MOCENOK U T.I1.);

- Ha3BaHHe 00JIaCTH, Kpasi, aBTOHOMHOI'0 OKpyTa (00JacTH), pecmyOIuKu;

- cTpaHa (A1 MeXIyHApOJAHBIX MOYTOBBIX OTIIPABJICHUN);

- IOYTOBBIN UHJIEKC.

Hanpumep:
I'maBapxuB ropoga MockBsl
yi. [Ipodcorosnas, 1.80,
Mocksa, 117393
WJIN:

[{BeTuky B.B.
yi. Ocennsis, 1.10, xB. 3,
r. Ps3ans, Pa3anckas 06:1., 390000

Anpec He MpOCTaBIAETCS Ha NMHCbMax, HAIPABISIEMBIX JTOJDKHOCTHBIM JIMLAM
rocynapctseHHoM Biacth Poccuiickon ®denepauuu, a TAakkKe B OpPrassl
VICTIOJTHUTEIBHOM BJIACTH rOopoja MOCKBBI.

B koH1Ee CTpOK aznpeca 3HaKM NPENHUHAHUA HE CTaBATCS, B CEPEIAMHE CTPOK
3HaKM COXpaHsAroTCA. Jlomyckaercs LEHTPUPOBATh KaXKAYH CTPOYKY PEKBHU3UTA
«azapecar» 10 OTHOIIEHUIO K CaMOM JUIMHHOM CTPOKE.

PexBusnr «anpecar» neuaraercs Ha pacctosHuu 110-120 mm ot sieBoro kpas
mucta Oymaru 1 Ha 10-20 MM HUXKE pa3IenuTeNbHON MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa JJI MUCEM TMPU UX NPOAOJILHOM PACHOJIOKEHUH; HA OJaHKax ISl TUCEM C
YTJIOBBIM PAcCIOJIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEPXHETO Kpast JINCTA.

JlommyckaeTcsi BblIETIEHUE PEKBU3UTA «aJpecar KUPHBIM HIPUPTOM.

4.2.6. TekcT cay)eOHOTO JOKYMEHTa MOKET COJIeP)KaTh 3ar0JIOBOK, KOTOPBIN
OTpaXaeT CoJIepKaHUe TOKYMEHTa B BHJIE OTBETA HA BOIIPOC «O YEM?».

3aroJIoBOK Ie4YaTaeTcsi OT FPAHMIIBI JIEBOIO MOJs, MO PEKBU3UTAMH «JaTa U
PErUCTPALMOHHBINA HOMEDP JOKYMEHTa» WM «CCBIJIKA HA PETUCTPALMOHHBIN HOMED U
JaTy MOCTYNUBLIErO0 JOKYMEHTa» (Ha JTOKyMEHTax-oTBeTax). /[nuHa 3arojioBka B
OJIHOM CTpOKE HE JTOJKHA MpeBblmarh 80 Mm. Jlomyckaercs BBIIEIEHHE 3ar0JI0BKa K
TEKCTY YKUPHBIM IPpUPTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BUJA (Pa3HOBHUIHOCTH)
TOKYMEHTA.

TekcT nucbma JI0JKEH, KaK MPaBUIIo, COCTOATh U3 IBYX OCHOBHBIX 4YacTen. B
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NEpBOM 4YacTW W3JIaraercs NpPUYMHA, AAKOTCS CCBUIKM Ha OCHOBOIIOJIATaroIIue
JOKYMEHTBI, W COJAEpPXKUTCA HUH(DOpManus MO CYIIECTBY paccMaTpUBaeMOro
BOIIPOCA, BO BTOPOI — BBIBOIbI, IPEJIOKEHUS, PEIICHUS WU TPOCHOBI.

TekcT nmucbMa AOMycKaeTcs NOAPa3AeiATh Ha Pa3Aeiibl, MOAPA3IAEIbL, ITYHKTHI
Y TIOJITYHKTBI, KOTOPbIE JOJDKHBI OBITh TPOHYMEPOBAHBI apaOCKUMHU LU Ppamu.

TexcT muchbMa JOJDKEH H3JIaraTbCs YETKO, MOCJIEA0BATENIbHO, KPATKO M HE
JOITYCKATh JIBYCMBICIIEHHOTO TOJIKOBaHUS.

[Ipy HanmpaBieHHMH NOHCbMAa B aJPEC KOHKPETHOIO JOJDKHOCTHOIO JIMLA
JOIYCKAEeTCsl HAYMHATh TEKCT C IMEPCOHAIBHOrO OOpamieHus K ajapecaTry cC
HCIIOJIb30BAHUEM CJIOB «yBaXKaeMblil» WU «yBakaeMashy, HallpuUMep:

YBaxxaembiit Koncrantun [lerposuu!

HpI/I aIpCCOBAHUMU IIMCCM B HHBIC OpraHu3aliiyi HOOIIYCKACTCA TaKIKC
O6paHICHI/I€ C UCIIOJIB30BAHUCM CJIOB «T'OCIIOAUH», HAIIPUMCD:

VYBaxkaemblii TocrioinH MBaHOB!

AN
I'ocnogna MBanos!

B koHme Tekcra mepen MOANUCHIO BO3MOXKHO TpocTaBieHue cioB «C
yBaXeHUEM» (TIUIIYTCA C MPOMUCHON OYKBBI, BRIPABHHBAIOTCS IO JIEBOMY Kparo,
3amdTas Tociae Hux He craButcs). OJHOBpEMEHHOE HCIIONBb30BAHUE CIIOB
«YBaKaEMbIN» U «C YBOXKCHUEM)» HE PEKOMEHTyETCs.

[Ipu odopmiennn mnucbMa Ha JABYX H 0OoJjiee CTpaHMIIAX BTOpas U
MOCJICYIONINE JOJDKHBI OBITH TpOHyMepoBaHbl. HoMepa cTpaHuUIl OJKHBI OBITH
IIPOCTABIICHBI MOCEPEANHE BEPXHEro MOJIS JUCTa apaOCKuMH mudpamu 6e3 cioBa
«CTpaHuUa» («CTp.») U 3HAKOB MIPEIUHAHMUSL.

4.28. OrmeTka O HaJIMYUU TPUIIOKEHUS, YIOMSHYTOTO B TEKCTE,
odopmIIsIeTCs TI0 ciieayrolieit popme:

[Tpunoxenue: Ha J. B JK3.

Ecnu ectb mpuiokeHus, HE Ha3BaHHBIE B TEKCTE, TO HMX HAMMEHOBAHUSA
HEOOXOJIUMO TEPEUYUCIUTh C YyKa3aHWEM KOJIMYECTBAa JIMCTOB B  KaXJIOM
MPWIOKECHUU U YHUCJIA UX IK3EMIULIPOB, a TAKXKE YKa3aHHEM aJpPECOB, B KOTOPBIE
MIPUIOKECHUE HAIIPABJISAETCS, HAIIPUMED:

[Tpunoxenus:

1. Konust pacnopsixenust anmuauctparuy ot 00.00.0000 Ne 000 «HazBaHue»
Y IPWIOKEHUE K HEMY, BCETO Ha 2 1. B 1 3K3.

2. Konust pacniopspxenust agmuauctpamnuu ot 00.00.0000 Ne 000 «HazBaHME»,
Bcero Ha 3 JI. B 2 9K3. B IIEPBbIN ajipec.
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Ecnu npunosxenusi cOpoILIIOpOBaHbI, TO KOJIUYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTka O HANMMYMK MPUIIOKEHUSI TIeHYaTaeTcsi OT TPAHUIbI JEBOTO OIS
nucbMa, yepe3 1 cTpouky mociie TeKcTa nuchma.

4.2.9. Tloamuce sBISETCS 00s3aTEIbHBIM  PEKBHU3UTOM  CIY)KEOHOTO
JokyMeHTa. B coctaB moamucu BXOIAT: HAMMEHOBAaHWE JIOJDKHOCTH JIMIIA,
MOJMMCABIIETO JOKYMEHT, JHYHas MOANMHCh U €€ pacmuppoBKa (MHULUAIGI,
bamumms).

[Ipy wucnonb3zoBaHuM OJaHKa HAa NEPBOM (TUTYJIBHOM) JIMUCTE TIOJHOE
HAaUMEHOBAHME JIOJDKHOCTH YKa3bIBaTh HE TpeOyeTcs, npu ohOpMIICHHH JOKYMEHTA
Ha JIBYX U 0oJiee CTpaHUIlaX yKa3bIBACTCs MOJHOE HAMMEHOBAHUE JOKHOCTH.

[Ipy moxamucaHum Cay>KeOHOrO JOKYMEHTa HECKOJBKMMH JIOJKHOCTHBIMU
JUIAMU WX TOJIHUCH pPaclojaratoT OJHY HaJa JpYrol B MOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIECH 3aHUMAEMOM TOKHOCTH.

[Tpu nmoamucaHuu Ciy’)ke€OHOTO JOKYMEHTa HECKOJIbKMMH JIMLAMHU DPABHBIX
JOJKHOCTEH MX MOJIUCH paclojiaraloT Ha OJIHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3bIBalOT He
JOJDKHOCTH JIUL, TOANUCHIBAIOUIMX JOKYMEHTBI, @ HMX OOS3aHHOCTH B COCTaBE
KOMHCCHH B COOTBETCTBHUH C pacmpe/esieHneM (Tpeacenareiab KOMIUCCUN, CEKPETaph
KOMHCCHH, YICH KOMHCCHUH).

Ecnu nuio, mpaBoMOYHOE MOANMUCATH CITYKEOHBI TOKyMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET IMOANUCHIBATh JIUI0, HWCIOJHSIONIETO €ro MOJHOMOYHS
(oOsi3aHHOCTH), WM €ro 3aMmecTtutenb. llpu 3TOM JOKYMEHT mepernedyaThiBaeTcs,
yKa3bIBaeTcsl (paKTU4ecKass JOJDKHOCTH JIMIlA, MOMAMUCABIIETO JOKYMEHT, U €ro
MHUIUAIB] U (DaMUITUS: «UCTIONHAIOMNN TTOTHOMOYHS ...» WIH «3aMECTHUTENb ... )».

He nomyckaercs mNoOANMCHIBATH JIOKYMEHTBI C MPEAJIOTOM  «33a» H
IPOCTaBJICHUEM KOCOW YepThI Nepe/i HAMMEHOBAHUEM JIOJIKHOCTH.

Hcnonp3oBanue (pakCUMHIBHOTO BOCHPOM3BEIEHUS IMOANUCH C MOMOIIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOANUCH JOIYCKAETCs MPHU MOIMUCAHUN JOKYMEHTOB
CIPaBOYHO-UH(POPMAITMOHHOTO XapakTepa: MpUIJIAlIeHU, CIPaBOK, U3BEIICHUN U
Ap.

B agmunHHCTpanmu ucmnonb3yercs (aKCUMUIBHBIA aHANIOT TOANUCH TJIaBBI
aJIMUHUACTPAIIHH.

HzroroBnenne (HpakCUMUILHOTO BOCTIPOM3BEICHUS MOAMMCH OCYIIECTBISETCS
CEKTOpPOM OpraHU3allMOHHOW paboThl U JACIONPOM3BOJACTBA Ha OCHOBAaHUU
Mopy4yeHus (3aJaHusl) rIaBbl AIMUHUCTPALINH.

HanmeHoBaHMe TOMHKHOCTH MeUaTaeTCsl OT TPAHMIIBI JIEBOTO TOJIS JOKYMEHTA,
pacirdpoBKa MOJIMUCH — Ha YPOBHE MOCEAHEN CTPOKH HAUMEHOBAHUS TOJKHOCTH
¢ mpo0esIoM MeX a1y UHULIMATIaMHU U (pamMusnei.

4.2.10. Ormerka 00 UCHONHHUTEIEC BKJIOYACT WHUIHAIBI, (paMUIUIO
MCIIOJTHUTEJIS CYKEOHOTo JOKYMEHTa U HOMEp €ro CIIy:keOHOro TejaedoHa.

OTmeTKy 00 HMCHOJHHUTENE PAcloyiaraloT Ha JIMIIEBOM CTOPOHE IOCIEIHEro
JUCTa CIy>KeOHOro TOKyMEHTa (KpoMe 3asiBJICHHI B CyJbl) B JE€BOM HUXKHEM YTy
(oopmusieTcst ¢ ucnonb3zoBanueM mpudTa pazmepom Ha 2 — 4 KerJisi MEHBIIE, YeM
TEKCT JOKYMEHTA), HallpuMep:
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Hcn. Hukomnaesa H.H.
(495) 111-11-11/495-111-11-11

4.2.11. Bwuza cornacoBaHHs TMPOCTaBISETCS Ha TNPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPEOYIOIIUX MPEABAPUTEIBHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TOJPa3ACICHUSAMH, AOKHOCTHBIMU JIMUAMHU, MYHULHUIAJIbHBIMU
CIIyaIlUMU (BHYTPEHHEE COTJIACOBAHUE).

@opMOIl BHYTPEHHETO COIJIACOBAHMS SIBISIETCS BU3UPOBAHHME CIIYKEOHBIX
JOKYMEHTOB. B13a BKIIIOUaeT TUYHYIO MOJANNCH BUSHPYIOIIETO, €€ pacin@poBKy U
JIaTy BHU3HPOBaHUS, TNpU HEOOXOJUMOCTH MOXKHO YKa3bIBaTh JOJDKHOCTH
BU3HUPYIOIIETO.

[Ipy Hanmuuyuu 3amMe4aHWil MO CIy)KEOHOMY JOKYMEHTY COTrJjacoBaHUE
oQOpMIIAIOT  CHENYIOIMM  00pa3oM: «3aMEuyaHUsl [PWIATAIOTCA» WM «C
3aMEUaHUSIMU 10 IYHKTY...» (IpU BHECEHHWU 3aMEUYaHUl B TEKCT JIOKyMEHTA),
HOJIHUCEH, €€ paciin(poBKa, aTa.

Busbl cornacoBaHusi TOJKHBI MPOCTABIATHCS HA MOJJIMHHHUKAX CIYXKEOHBIX
JOKYMEHTOB, 32 UCKJIIOYEHUEM OTIPABIISIEMBIX JOKYMEHTOB, KOTOPbIE BU3UPYIOTCS
Ha KOIUSAX.

4.2.12. TlpumeHeHHE MeYaTei.

4.2.12.1. Ha cmyxe0HBIX TOKyMEHTax, TPeOYIOMUX 0COO0TO YI0CTOBEPECHHUS,
cTaBUTCA Tedarh. llewarh ymocToBepsieT MOMJIMHHOCTH IMOJIUCH JIOJKHOCTHOTO
Jua MO0 COOTBETCTBHE KOMHHU MOJIMHHUKY.

4.2.12.2. B atMuHUCTpaIIMN UCTIOIB3YETCS KPyTJaas Mmedath ¢ n300pakeHuEM
repba MyHHUIMIAIBHOTO OKpyra  «aJMUHHUCTpAlUsi MYHUIUNAIBHOTO OKpyra
[Ipecuenckwmit» (manee — repboBas meyatsb).

4.2.12.3. T'epboBoii meyaThl0 3aBEpsETCS MOANMKUCH TIABBI AAMUHUCTPAINH
WIH JIMLA, UCIIOJIHSIOIIETO €r0 OJIHOMOYHS.

[IpumepHBIi TMEpeYeHb JOKYMEHTOB, 3aBEpsieMbIX TepOOBOM TMEYaThIo:
XoJaTaiicTBa, XapakTEPUCTHKH, CIpPaBKU O CTaxe paboThl, TPYAOBbIE KHUXKKH,
(MHAHCOBbIE  JOKYMEHTBI, JIOBEPEHHOCTH, KOHTPAaKThl, JOTOBOPbI, HWHBIE
JOKYMEHTBI, TPEOYIOLINE TAKOTO 3aBEPEHHUSI.

['epboBasi mewaTb XpaHUTCA y TIJaBbl aJIMHUHHCTPAUMU WU JIMILA,
MCIIOJIHSIFOIIETO €r0 MOJIHOMOYHS.

4.3. 3aBepeHne KOIMUH CITy>KeOHBIX TOKYMEHTOB.

Komnus cimy:xe0HOro JOKyMeHTa 3aBepseTCs TJIaBOM a]MUHUCTPALIIH.

3aBeputenbHas Haanuch «BepHo» nnu «Komnust BepHay NpOCTaBISETCS HUXKE
pekBusuTa «lloamuce» u cocrapusiercs no ¢popme:

Bepno (Konus BepHa)
JOJKHOCTD JUYHAas TOAIUCH pacipoBKa MOAMUCH
JaTa 3aBEpEHUs KON

3aBepuTeNnbHAas HAAUCh YAOCTOBEPAETCS NedaTbio «JJis1 JOKYMEHTOBY.
3aBepuTeNibHAs HAJINUCh YKa3blBa€T, KEM M KOIrJa M3rOTOBJIEHA KOMMUS,
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ne4aTh IPUIAET KOMMUU JOKYMEHTA IOPUINYECKUH CTaTyC.

3anperiaercs BbIJAaBaTh 3aBEPEHHBIC KOMUU JTOKYMEHTOB BBIIIECTOSIINUX U
MHBIX OpraHu3alui.

4.4. OtMeTKa 00 HUCIIOJIHEHUH CIYKEOHOTO IOKYMEHTA M HAaIPaBJIEHUU €r0 B
JIEJI0 JIOJDKHA BKIIIOYATH CIEAYIOLIME JTaHHbIE: KPaTKUE CBEACHUS 00 HCIIOTHEHUH
(ecnu OTCYTCTBYET ITOKYMEHT, CBHUJIETEIICTBYIOIIMNA 00 HCHOJMHEHHH), cioBa «B
JeN0o», Jara, MOANUCh HCIOJHUTENS WIH PYKOBOAUTENS  CTPYKTYPHOTO
MO/Ipa3/IeNICHuUs1, B KOTOPOM UCITOJIHEH JOKYMEHT.

4.5. Tlpu HeoOXOOUMOCTH HOTAPUATBHOTO 3aBEPEHUS, KaK CIy>KeOHBIX
JOKYMEHTOB, TaK M JAPYIHMX JIOKYMEHTOB, MOJArOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUIO0 OCYIIECTBIISIET CHEIHMATUCT CEKTOpa OpPraHU3alMOHHON pPadOTHl U
JEJIONPON3BOACTBA MYHULMINANbHBIN CIyXKallMi [0 OpraHU3alMOHHON padoTe
100 IOPUCKOHCYIIBT.

5. Odopmitenne 10BepEHHOCTH

5.1. /IoBepeHHOCTh — JIOKYMEHT, yIOCTOBEPAIOLIMI Mepeaady MOTHOMOYMN
IJIaBbl  aJIMUHHUCTPAllMM WM  JIMIA, HUCHOJIHSIOUNIETO  €ro  MOJHOMOYUS
MYHULUIAIBHOMY  CIy)KallleMy  Ha  MPEICTaBJIE€HUE  HWHTEPECOB  TJIaBbI
aAMUHUCTPALIMK WIH JIMIA, WCHOJHSIOIIETO €ro MOJHOMOYMS WM COBEpUICHUE
KaKUX-JIN00 JEHCTBUIA.

Cpok AEHCTBUS TOBEPEHHOCTH ONPEAEISIETCS TJIaBOM aAMWUHUCTPALMMU WIIU
JULOM, UCTIOJHSIOIIKUM €ro noJiHoMouus. Eciu cpok B JOBEPEHHOCTH HE yKa3aH, TO
OHA COXPAaHSET CHIIy B TEUEHHE r0Jla CO IHA €€ BbIJAuH.

5.2. JloBepeHHOCTH 0hopmiIsieTcs: Ha OJTaHKE JIJISl TUCEM.

5.3. Obs13aTenbHbIE PEKBU3UTHI IOBEPEHHOCTH:

- PETUCTPALIMOHHBIA HOMEP U JlaTa BbIJAuH;

- 3ar0JIOBOK «/[0OBEPEHHOCTBY;

- JOJDKHOCTb, (pamMuiius, HMs, OTYECTBO (IIOJHOCTHIO) MYHHUIIMIAIBLHOTO
CITyKallero;

- IepevYeHb NePeIaBAEMbIX TTOJTHOMOYHI;

- CPOK JIEVICTBUS TOBEPEHHOCTH;

- MOANUCh TIJaBbl AJMHMHHCTPALMUA WU JHIA, MCHOJHAIOMIET0 €ro
MTOJIHOMOYHS,;

- repOoBast 1MevyaTh.

JlononHuTENbHBIE PEKBU3UTHI (151 BEACHUS TPAXKAAHCKUX JI€N):

- MACTIOPTHBIE JAHHBIE YIIOJHOMOYEHHOIO JIULA;

- 0Opazel MOJMUCH YITOJIHOMOYEHHOTO JIUIIA.

5.4. Peructpanuio u BbAa4y JTOBEPEHHOCTEM, a TAK)KE ydeT MOJIHOMOYHN IO
JIOBEPEHHOCTSM BEIET CIELUUAJINCT CEKTOpa OpraHM3allMOHHOM paboThl U
JEJIOIPOU3BOCTBA M0 COTJIACOBAHUIO C FOPUCKOHCYIIBTOM.

6. Oprann3anusi pa6oThl ¢ KOPPeCMOHIeHIH el

6.1. Ilpuem, nepBuyHas 00pabOTKa, TOCTaBKAa U OTIPABKAa KOPPECTIOH ICHLIUH.
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6.1.1. [Ipuem u oTnpaBka KOPPECIOHACHIIMU OCYIIECTBISETCS CIEeAYIOIUMU
crocobamu:

- yepes3 MOYTOBOE OT/ICTICHUE;

- HAPOYHBIMU, KypbEpaMH;

- JINYHO;

- C UCTIIOJIb30BaHNEM (PaKCUMUIIBHON CBSI3H;

- C UCIIOJB30BAHUEM 3JIEKTPOHHOM MOYTHI.

6.12. Ilpuem u  oTOpaBKa  KOPPECHOHJIEHIMH  TPOU3BOIAUTCS
[IEHTPAIM30BAaHHO, 3a MCKIIOYeHHEeM (pakcMMHUIBbHON, Tene(OHHON CBS3U U
3JIEKTPOHHOM ITOYTHI.

6.1.3. Ilopsimox perucTpaui U MPOXOXKACHUS  KOPPECHOHICHIUH,
MOCTYIHUBILEH B aAMUHUCTPALIMIO U OTHPABIIEMON U3 aIMUHUCTPAIIMH JTIOOBIM U3
NEPEUUCIECHHBIX CITIOCOOOB, YCTaHABIIMBACTCS HACTOAIMM PeriameHToM.

6.1.4. llenTpanu3oBaHHBIA NpHUEM, MNEPBUUHYIO O0OpabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECHOHJIEHIUU OCYUIECTBIIIET CEKTOP OpPraHU3allMOHHOM paboThl U
JEJIOIPOU3BOCTBA.

JlonyckaeTcsi npuMeHeHne (HPaKCUMUIBHOM CBSI3U U 3JIEKTPOHHOM MOYTHI JJIS
MpUeMa U OTIIPABKU KOPPECTOHICHIINH.

6.1.4.1. [Ipn mpueme OT HAPOUYHBIX KOPPECHOHIEHIIMU B PA3HOCHON KHUTE
OTIPABUTEIIS CTABUTCS 1aTa U MOANUCh MyHUIIMIIATBHOTO CIIYKAlllero, IPUHSBIIETO
JOKYMEHT (IpH IpHEME Tra3eT M KYpHAJOB - BpPEeMs IOCTYIUICHHS), Ha KOIUU
JOKYMEHTa — ITaMI aIMUHUCTPALIUH.

6.1.4.2. KoppecnonaeHuus, mocTynuBinas Ha (pakc-aBToMaT B Hepabouee
BpEMs, B BBIXOJIHbIE U MPA3JIHUYHBIE THU, IEPENAECTCA B CEKTOP OpPraHU3al[MOHHON
paboThl U JIETOMPOU3BOJICTBA, HJisi ee oOpaboTku He mo3aHee 9.30 ciemyromiero
paboyero JHS U MOAJICKHUT PETUCTPALIMU B IEPBOOUEPETHOM HOPSAKE.

6.1.4.3. Ilpm mpueme KOPPECHOHICHIIMA TMPOBEPSETCS MPABUILHOCTh
aJpECOBaHUs U LEJOCTHOCTh YIIAKOBOK.

OmuboYHO OCTaBIEHHAs KOPPECIIOHACHIMS BO3BpALIAeTCs OTIPABUTEIIO C
NOSICHEHWEM TPUYMHBI BO3BpaTa He Mo3aHee 3 pabouyux JAHEH C MOMEHTa
MOJTYYEeHHUS.

6.1.4.4. Bce mocTynuBIMe KOHBEPTHI C KOPPECTIOHAEHITNEH BCKPBHIBAIOTCS (32
HCKIIFOUEHHEM COJIEpKAIINX TOMETKY <«JIMYHO», a TaKK€ KOPPECHOHJICHIIMM Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MEPEAAIOTCS apecaTaM B HEPACTIEYaTAHHOM BUJIE).

[Ipn BCKpBITMM KOHBEPTOB C KOPPECIMOHACHIIMEN MpOBEpSETCS HAIUYUe
JOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOXKEHUH, a TaKK€ HAIUYHUE YAOCTOBEPSIOIINX
PEKBU3UTOB (TIOAMKCH, IEYATH U JIP.).

B cinydae oOHapykeHus HemOCTaud JMOO OTCYTCTBUS HEOOXOIMMBIX
PEKBU3UTOB, KOPPECIIOHJAEHIMSI BO3BPAILAETCS OTIPABUTENIO C YKA3aHUEM NPHYUH
BO3Bpara.

6.1.4.5. Ha Bceil koppecnonaeHuu, noctynusieit g0 17.00 Texyuero aus,
MPOCTABJISIETCS IUTAMII C YKAa3aHUEM JaThl TEKYIIEro AHs (JaThl HOCTYIUICHUS).

Ha koppecnonnennuu, noctynusiieid nocie 17.00, nmpocTtaBisercs mrami ¢
yKa3aHUEM JaThl CIEAYIOLEro paboyero aHs.

6.1.4.6. Ha xoppecnoHeHIINIO, TPEOYIONIyI0 CPOYHOTO PACCMOTPEHUS
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POCTABIIACTCA IITaMI C YKa3aHUEM JaThl TEKYIIETO JTHS (JIHA MOCTYIUJICHHUS) BHE
3aBUCUMOCTH OT BPEMEHU MX MOCTYIUICHUS, IOCTaBKa IJIaBE aJMUHUCTPALUU WJIU
JIUILY, UCTIOJHSIONIEMY €0 TTOJIHOMOYHS, OCYIIIECTBIISIETCS HE3aMETUTENBHO.

6.1.5. Boimaua BXogsiiei KOppecrnoHACHIIMK OCYIIECTBIISIETCS O] POCIIUCH.

JlocTaBka CpOYHONW KOPPECHOHACHIIMU OCYIIECTBIACTCA B TEUEHUE OJHOTO
qaca 1nocsie €€ NoCTYIUIEHUS TOJT POCIIHCH.

6.1.6. OTmpaBka KOPPECTOHICHIIMHA MPONU3BOIUTCS TIOCIIC €€ PETUCTPAIUH.

[Ipu oTrpaBKe KOPPECIOHICHIIMH POBEPSIOTCA HATMYUE:

- aJipeca C UHJIEKCOM;

- HCXOJSIIIET0 HOMEPA;

- (hamMuTIM UCTIOTHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUI;

- TIOJIITUCH.

6.1.7. Cnenuanuct ceKTopa OpraHu3allMiOHHON paboThl U AEIONPOU3BOACTBA ,
B Cily4yae HENpaBWIbHO OQOPMJICHHOW  KOPPECIOHAECHUMHU  IpUIJIaIlaeT
UCTIOJTHUTENS K ce0e 0 KOPPECIOHIEHIIMU CPOYHOTO XapakTepa JJisl UCIPaBICHHUS
HEJ0CTAaTKOB.

6.1.8. KoppecnonaeHus OTIpaBIIseTCs] BHEITHUM aJpecaTaM depes JKypHaIbl
pErucTpalyy B TEUEHUE JHS.

KoppecnonaeHuss Cpo4HOro Xapakrepa, KOPPECHOHJEHLHUSA, MO KOTOPOM
YCTAHOBJICH CPOK MCIIOJIHEHUS OT 1 10 5 gHEH, OTIPABISIETCS BHEIIHUM aJpecaTam
1o (akcy, WM UCTIOJHUTEIEM COOCTBEHHOPYYHO, €CJIA MOPYUYEHUS 110 UCTIOJIHEHUIO
(pe3ostronuK ) KOPPECIIOHACHIIMK TPEOYIOT ONEPATUBHOTO PEIICHUSI.

6.1.9. lonmyckaercs Bbgaua KOPPECHIOHACHIINH Ha PYKH aBTOPY WM aJpecaTry
U TPOU3BOJIUTCS  CIIELHUAJIUCTOM CEKTOpa OpPraHU3alMOHHON  paboThl WU
JEJIOITPOU3BOACTBA, 01 POCIUCH MTOTYYaTeNsl.

Bbelnaua KOppecroHACHIIMN U3 apXUBa IPOU3BOJUTCS CHELHUATNCTOM CEKTOPa
OpraHM3allMOHHOM  paboThl W  JIEJONPOU3BOJCTBA C  PA3peLICHUs]  IJIaBbl
aAMUHUCTPALMM WM JIMIA, WCIOJHSIOIIEr0 €ro MOJHOMOYHS, IOJ POCIHCH B
KypHaJe.

6.2. Peructparust KOppeCnoHICHITNH.

6.2.1. Peructpanuu moasiexuT BCSI KOPPECMOHIEHIUS, TpeOyromias y4yera u
MCIIOJIb30BaHUs B CIIPABOYHBIX LENAX (Kak co3gaBaeMasl B aIMUHHUCTPALUU, TaK U
MOCTYMAOMIas B AMUHUCTPALIUIO U3 APYTUX OpraHu3alfil U rpak/iaH).

OO0s3aTenbHON  PEruCTpallMM  MOJICKUT KOPPECTIOHACHIMS, Tpelyromas
oTBeTa (KaK BXOJSIIAs, TAK U UCXOJISAIIAs).

He noanexuT peructpaiuu ciieyromas KOppecrnoHACHIIMS:

- CTaTUCTUYECKHUE CBEJICHHUS,

- peKJIaMHBIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.

6.2.2. Peructpanus KOPPECIOHACHIIUU OCYILECTBIISIETCS B
aBTOMATHU3HPOBAHHOM JIMOO pYyYHOM pEXKHME B J€Hb €€ IMOCTYIUICHHUS, 3a
HCKIIFOUEHHEM CIIy4aeB, YKa3aHHBIX B HacToseM Pernamenre.

6.2.3. [Ilpuem (mepemaua) TenedoHOTpaMM, aJAPECOBAHHBIX  TJIaBE
aAMUHUCTPALIMK WM JIMILY, HCIOJHSIOUEMY €ro MOJHOMOYHUS, MPOU3BOIUTCS
CHEUUATUCTOM CEKTOpa OpraHU3allMOHHOM paboThl W  JIEJIONPOU3BOJCTBA C
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perucrtpanueii TenepoHorpaMm B CrieMaIbHBIX KypHaIax.

6.2.4. MyHuIIMNIaNbHBIE CITy)Kalllie, yYacTBYIOIIHE B TIPOIECCE CO3aHUS,
pETUCTpallMd ¥ XpaHEHUS KOPPECIOHJCHIIMU, HECyT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh, KaK CaMO¥ KOpPPECTOHICHIINH, Tak W WHpOpMamuu o Hed B 0azax
JaHHBIX, a TaKXKE 3a OINepaTHBHOE MpEACTaBICHHE HEOOXoauMoill WHGOpMaIuu
KpYTy JIUI], UMEIOIIMX MPABO Ha €€ MOTyUYeHHE.

6.3. [Topsimok paboOThI ¢ KOPPECTIOHICHIIMEH, TIOCTYIAOMICH M OTIPABIIIEMON
MOCPEICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. LlenTpanbHblii (pakCUMIIBHBIN amnmapaT agMUHHCTpaluu paboTaeT B
aBTOMATUYECKOM PEXKHUME KPYTIOCYTOUHO.

6.3.2. Tloctynaromass mo ¢akcy KOPPECHOHICHIUS TiepenaeTcs s
peTUCTpallMi  CHEIUAINCTy  CEKTOopa  OpTraHM3allMOHHOW  paboTel U
JEIIOTIPON3BO/ICTBA.

6.3.3. Ilepemaua  koppecnoHACHIMH 1O  (Qakcy  MPOU3BOJIUTCS
MYHHUIIATIATHHBIMU CITYKAIIUMHU ¢ (DAKCUMIJTBHBIX alapaToB, YCTAHOBJICHHBIX B UX
HOJIpa3AesICHUsX.

6.3.4. Ilepenaya KOppECTOHJEHIIUU C IIEHTPAIBLHOTO (Pakca aIMUHUCTPALIUU
MPOU3BOJUTCS  CIEIUAINCTOM  CEKTOpa  OpPTraHM3allMOHHOW  paboThl U
JeIIOTPON3BO/ICTBA.

6.4. PaccMoTpeHne KOppeCOHICHITHH.

6.4.1. PaccMoTpenne KOPpPECTOHACHIIMKM B aIMUHUCTPAIlMU TPEANOIaracT
nepenady KOppecrnoHASHINH TIaBe aIMUHUCTPALIMN WIH JIUILY, UCTIOTHSIOIEMY €ro
MOJITHOMOYHMS, IS TIPUHATHS pEHICHUS 10 €€ WCIOJHEHUI0, TIOJIMMCAHNe
PE30ITIOHH.

6.4.2. Pe3ymbraThl paccMOTpPEHUSI KOPPECIOHJEHIIMU OTPaXKalTCS B
PE30ITIOLIHSX.

KoppecnoHaeHusT MOKET HMMETh HECKOJIBKO Ppe30JIouuid (OJHOTO WU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO dTanaMm paccmorpenus. [Ipu stom
MOCJICYIOIINE PE3OTIOIUN HE JTOJDKHBI TyOIHpPOBATh MEPBYIO M IPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSAIOK UCTIOTHEHUSI KOPPECTIOHICHIIUU, CPOK
€€ HMCIIOJIHEHHUs (C y9eTOM KOHEYHOTO CpPOKa HCIOJIHEHUS! YCTAaHOBJIEHHOTO TEPBOM
pe30JIIoIuei) U UCTIOTHUTEb.

JlommyckaeTcsi BO3MOXKHOCTh TOBTOPHOTO PACCMOTPEHHUSI KOPPECIIOHICHIINU
pU U3MEHEHHU OOCTOSITENBCTB JeNa. B 3Tom ciiyuae KOppecrmoHIEHIUS BHOBB
MpENCTaBIsIeTCs] TJaBe aAMUHUCTPALMU WM  JIMIly, HWCHOJHSIOIEMY €ro
MTOJTHOMOYHSI, © KOTOPBIE BIIPaBe JaTh HOBOE MOPYUYEHUE C YIECTOM M3MEHUBIIUXCS
00CTOSITEIBCTB U OMPEEIHUTH IPYTUX UCTIOTHUTECH.

6.4.3. KoppecnonaeHiusi HampaBisieTCsl Ha HCIOJHEHHWE B COOTBETCTBUH C
PE30ITIOLIUSAMH.

6.4.4. CexTop OpraHu3alMOHHON PaOOTHI M IETONPOU3BOICTBA 00ECTIEUNBACT
COWCTIONHUTENCH 1O TMOpYYEHUsSM TJIaBbl  aIMUHUCTpAIlUU WIA  JIWIIA,
WCTIOJTHSIFOIIETO €r0 MOJTHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOIIHH.

6.5. [logroroBka u ohopMIIEHHE PE3OTIOIUH.

6.5.1. Pe3omtonus oopmiisiercss Ha OaHKE yCTaHOBIIEHHOTO oOpasiia. biiank
PE3OJIIOIUU  CKpEIUIsieTCSl € KOppecrnoHjeHnuel. Pesomtonuss MoXKeT ObITh
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oopMJIeHa U HA CaMOM KOPPECTIOHICHIIUH.

6.5.2. B cocTaB pe3osoiuu BXOAAT CIASAYIOIINE DIEMEHTHI:

- ucnoJHUTeNb (haMuIus U HMHHUIHMAIBI MYHUIUIAIBHOTO CIYXaIlero
(MYHUIIMTTAJIBHBIX CITY’KAIKX ), KOTOPOMY JA€TCsl IOPYUEHHUE);

- COJIepKaHUE MOPYUCHHUS (MIIM HECKOJIBKUX MOPYUYCHUN);

- CPOK WCIOJIHEHUS MOopyueHus (B ciaydyae HAIUYUS HECKOJBKUX MOPYYCHUN
JUISL KaXKJIOTO UCIIOJTHUTEIIS CBOM).

JlornonHuTenbHO (3HAK +) MOTYT OBITh yKa3aHbl (aMUWIMM U WHUIUAIIBI
MYHUITUTIATIBHBIX CIYXaIluX, KOTOPBIM JaHHAs KOPPECTIOHCHIIMS HAMpaBIIsSeTCS
U1 MHGOPMALIMY WA YYacTHUs B PEIICHUH BoIpoca (Tpyu HEOOXOAMMOCTH).

Psnom ¢ damunmeld MyHUIIMIAIBHOTO CIIY)Kalllero, Ha KOTOPOE BO3JaraeTcs
KOHTPOJb 32 XOJIOM WCIOJHEHUs KOPPECHOHJICHIIUU, JellaeTcd IOMEeTKa —
«KOHTpOIIBY.

[Ipy Hanuuuu B PE3ONIONUU HECKOJbKHX HCIIOJHUTENECH YKa3bIBAETCS
OTBETCTBEHHBIN HCHOJHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIUIO, YKa3aHHOE B
PE30JIIOLIMU [TEPBBIM.

[Ipy HanmMuuu B PE30JIONMM HECKOJBKUX OTBETCTBEHHBIX HCIOJHUTEIEH
KOKIBIA U3 HUX JIOKJITAJbIBACT O BBHIMOJIHEHUU MOPYUYEHHUs TJIaBe aIMUHUCTPAIIUU
WM JIUITY, UCTIOTHSIONIEMY €r0 TTOTHOMOYHSI, CAMOCTOSITEIBHO.

Ecnmu cpok wucmonHeHWss B PE30NIONMM HE yKa3aH, 3TO O3HAYaeT, d4To
WCIOJIHEHUE TIPEAYCMOTpeHO B TeueHne 30 1OHEH CcO JHA PErucTpanuu
KOPPECIOH ICHITUH.

6.6. Opopmiienue ucxonasieit KOPPECTOHACHIINH.

6.6.1. Hcxonsmias koppecnoHACHIMS (B TOM 4YHCIE W WHHUIMATHBHASA)
MOJMUCHIBACTCA TJABOM aIMUHUCTpAIMM WM JIMIIOM, WCIOJHSIOIMIUM €To
MIOJIHOMOYHS.

6.6.2. Mcxonmsmas koppecnoHaeHIus odopmisieTcss Ha ONlaHKaxX MHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KEHHBIMU B HacTosieM PerimamenTe.

6.6.3. Wcxopmsmas KOppECMOHACHIINS MPUHUMAETCS K OTIpaBKe: B ClIydyae
HampaBJICHUs B OJUH aJgpec — B JIBYX OHK3EMIUISIpax, B cClly4ae HaNpaBJICHUS
HECKOJIbKUM aJpecataM — B TaKOM KOJHMYECTBE DK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY aJIPECATOB HA KOPPECTIOHCHIINH TIITIOC JIBA.

DK3eMIUIIp HMCXOASAIIEH KOPPECHOHJEHUMU (KOMUs), OCTAIOIIMIICS B Jene
aJIMMHUCTpPAIINH, JOJDKEH OBITh 3aBU3UPOBAH MCIIOTHUTEIIEM.

Hcxopsmias KOpPPECMOHACHIMSI TepeaaeTcss s OTIPaBKA MOJHOCTHIO
0(hOpPMIICHHOI.

6.6.4. Ilocne ucroNHEHUS KOPPECMOHICHIIMU HCXOASIIMM HOMEpPOM OTBETa
SIBJISICTCS] €70 BXOJISAIIUN HOMED, JaHHBIN MPU PETUCTPAIUH.

6.7. dopmupoBaHue N1, UX XpaHEHHUE, OpPTraHU3AIHsl CIIPABOYHON paOOTHI.

6.7.1 ®opmupoBaHue Jei, WX XpaHEHWEe, CIOpaBoYHas paboTa TIO0
3apETUCTPUPOBAHHON KOPPECIOHACHIIMK (KaK BXOMAIICH, TaKk M HCXOJSIICH)
OCYILIECTBIISIETCSI CEKTOPOM OPraHU3allMOHHON pabOThI U 1E€JIOMPOU3BOJICTBA.

6.7.2. MyHuunaibHble ciy>Kalife OTBEYaroT 3a:

- COXPaHHOCTh TMOCTYMANEed K HUM KOPPECHOHIEHIIMN U WH(GOpMAaLUU O
HEN B 0a3ze JaHHBIX:
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- coOuoJieHHe CpOKOB XpaHEHHs (B COOTBETCTBUM C YTBEP)KIEHHON
HOMEHKJIATypoii Jien);

- CBOEBPEMEHHYIO MOATOTOBKY U Iepenavy JAell B apXuB aAMUHUCTpAIUH (B
COOTBETCTBUU C YTBEP)KJICHHONH HOMEHKIJIATYPOH JIeT).

6.7.3. 3akoHUEHHBIEC [EJOMPOU3BOJCTBOM Jejia B TEUCHUE IBYX JIET WIH
APYroro, COIJIACOBAaHHOTO B YCTAHOBJIEHHOM TIOPSIKE CpOKa, OCTAlOTCS B
aIMUHUCTpAIlMM JJIsi  CIIPAaBOYHOM palbOThl, a 3aTeM B COOTBETCTBHH C
HOMEHKJIATYpOH /1€ CIAal0TCS B apXUB.

Odopmnenue pgen s nepegayd B apXUB  MPOU3BOAMUTCS  CEKTOpa
OpraHMU3aIMOHHON PaboThI U IETONPOU3BOJICTBA.

6.7.4. [lena 3a UCTEKIIMI TOJ TOJKHBI OBITH OGOPMIIECHBI M 3aKPBITHL A0 1
MapTa Tekyuero rojga. OmMCH COCTaBISIOTCS OTHENIBHO Ha Jieja IOCTOSHHOTO
XpaHeHus; Aena BpeMeHHoro xpanenus (cseime 10 jer). Ha menma BpemeHHOTO
xpaHeHus (10 10 neT) onucu He COCTaBISAIOTCS.

7. Pa6oTa ¢ MyHNIIMNIAJIbHBIMH NPABOBBIMH AKTAMHU, COJIEPKAIIUMH
CJIY:KeOHYI0 MH(OPMAIUIO OTPAHUYECHHOT0 PACIPOCTPAHEHUSA

7.1. Pabota ¢ MyHUIMNAJIbHBIMU TPABOBBIMU aKTaMH, COJEpKalluMU
CIIyeOHYI0 HMH(OPMAIMI0 OrPaHUYEHHOTO PACHPOCTPAHECHHS, OIPEACISIETCS
3aKoHoAaTenbCcTBOM Poccuiickon denepannn 1 HACTOSIMM PernameHnToMm.

7.2. OTHeceHrHe MYHUIIMIIAIBHOTO MTPABOBOT0 aKTa K KaTEropuu JOKYMEHTOB,
colepKaluX HMHPOPMALHUIO OTPAHUYEHHOTO PACHPOCTPAHEHUS, MPOU3BOJAMUTCS
TOJBKO MO OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.

OcHoBaHMEM IJIsI OTHECEHUS! MYHULIMIIAIBHOTO MPABOBOIO aKTa K KaTEropuu
JIOKYMEHTOB, COJEpKaluXx HMHPOPMAILUIO OTPAHHMYECHHOTO PaCHpOCTpaHEHUS,
SBJISIETCA:

- 3aIMTa UHPOPMAIIUU, COCTABJISIFOIIEH CITy>)KEOHYIO TaliHY;

- 3aIIMTa UHPOPMAIIUU, COCTABIISIONIEH KOMMEPUYECKYIO TalHy;

- 3aIMTa UHPOPMALIUU, COCTABIISIIOLIEH TPO(ECCHOHATBHYIO TallHY;

- 3amuTa MHPOPMALUU, COCTABISAIONIEH JMYHYIO WA CEMEHHYIO TalHy
rpaxkJiaH;

- 3amuTa MHGOPMALIMK, COCTABIISIOLIEH MHbIE BUABI TailH, B ClIy4asx, €CiIu
Takasi 00s3aHHOCTb MPEAYCMOTpEHA (efiepaabHbIMU 3aKOHAMY;

- 3alIMTa MEPCOHANBHBIX TaHHBIX IpaXkaaH (PU3NUECKUX JIUL);

- 3al[1Ta EPCOHATIBHBIX IAHHBIX MYHULIMIAIBHBIX CITYKAIIIHX;

- 3aIlliTa UHBIX BUIOB KOH(UICHIIUATBHBIX CBEJCHUN B CIy4asx, €CJIU Takas
00s13aHHOCTH MPETyCMOTPEHA 3aKOHOIaTENhCTBOM Poccuiickoit denepanuu.

7.3. IlepedyeHb BONPOCOB, KOTOpPbIE HE MOTYT COJEpXKAaThCsl B
MYHULIMIAJIBHOM MPAaBOBOM AaKTE€, OTHECEHHOM K KAaTerOpuU OrPaHUYEHHOTO
pacnpoCcTpaHEHUs:

- MpaBa, CBOOO 1Bl M 005I3aHHOCTH YEJIOBEKA U TPaK/IaHWHA;

- TIOJIHOMOYHS  QJMHUHUCTpAllUM, a  TakkKe  IOJBEIOMCTBEHHBIX
aIMUHUCTPALIMN MYHUIIUTTAIBHBIX YUPEKIECHUH;



30

- I€SITeJIbHOCTh aIMUHUCTPALIUH;

- KCTI0JIb30BaHKE OFOKETHBIX CPEJICTB;

- HHBIE BOMNPOCHI, HEIOMYCTUMOCTb OTPAHWUYEHHUS JIOCTyNa K KOTOPHIM
YCTAHOBJIEHA 3aKOHOIATENBbCTBOM Poccuiickont denepanum.

7.4. HepgomycTMMO OTHECEHHME MYHUIIMIAIBHOTO TIPaBOBOIO aKTa K
KaTEeropuu JIOKYMEHTOB, coaepKalux uH(opMaIuio OTPAHUYEHHOTO
pacnpoCTpAHEHUS], B CIydasX:

- COJIEp’KaHUA B HEM BOIIPOCOB B COOTBETCTBUM C MEPEUYHEM, OINPEICICHHBIM
IyHKTOM /.3 HacTosero Pernmamenra;

- BHECEHUS] H3MCHEHWI, OTMEHbl WJIM TMPU3HAHUS YTPATUBIIUM CHITY
MYHHUIUIIAIBHOTO MPABOBOI0 aKTa, HE OTHECEHHOIO K KATErOPUH OTPAHUYEHHOIO
pacnpoCTpaHEHUs.

7.5. Jloctryn k wuHbOpMAUM O  JEATEIIBHOCTH  aJIMHHUCTpaIldU
OTpaHUYMBAETCA B CJAydasX, €CJIM YyKazaHHas wuHGoOpManus OTHECeHa K
uH(}OpMaIMK, COCTABIAIONICH TOCYIapCTBEHHYIO HIIH CITYKEOHYIO TalHY.

7.6. Pemienre 06 OTHECEHWHM MYHMITUIIAJIBLHOTO MPABOBOTO aKTa K KaTErOpUU
JIOKYMEHTOB, COJIepKaIllUX  CIYXeOHylo  uH(popMaIuio OTPAaHUYEHHOIO
pacnupoCTpaHEHHUs, MPUHUMAETCA, KaK NPaBWIO, Ha CTaAuWHd CO3JaHUA IPOEKTa
MYHUILIMIAIBHOTO TMPAaBOBOTO aKTa IMPU BKIOYEHUHM B HETO CBEJACHUU
KOH(UJIECHIIUAIBHOTO XapakTepa U odopmiIsieTcs MOMETKOM B MPaBOM BepXHEM
YIIIy ITyTeM MpOCTaBieHUs mTamna «JJist cirykeOHOTO MOIb30BaHUS».

Pemienrie 00 OTHECEHMM MYHMIMIIAIBHOTO IPABOBOTO aKTa K KaTErOpuu
JOKYMEHTOB,  TOJJIEXKAIUX  OrPAaHMYECHUIO  paclpocTpaHeHus  (AocTyma),
MPUHUMAETCS TJ1aBOM  aJIMUHUCTpAllMd WA JIUIIOM, MCIOJHSIOIIUM  €ro
MOJTHOMOYHS, Ha CTaJuU CO3/IaHUs MPOEKTAa MYHUIUIIAIIBHOTO MIPABOBOIO aKTa MPHU
BKJIFOUYEHUH B HETO TMEPCOHAJBHBIX JAaHHBIX M CBEJCHWH, YKa3aHHBIX B IyHKTE /.7
HacTosmiero Pernamenra.

7.77. CBenenHus, coaepkalygecss B MYHHUIMIAIbHBIX ITPAaBOBBIX aKTax IO
KaJpOBBIM BOMPOCAM, MOJICKAIIUX OrPaHUUYCHUIO TOCTYIIA:

- 0 Ha3HAYCHHUH, TMIEPEBOJC Ha JIOJHKHOCTh M OCBOOOXKICHHH OT JOJKHOCTH
MYHULIMTATBHBIX CITyKaIluX;

- O NPUMEHEHUM W CHATUM AUCIUIUIMHAPHBIX B3bICKAHUN, O TMPOBEICHUU
CITy>K€OHOM MPOBEPKHU B OTHOIICHUU MYHUIIUMTAIBHBIX CITYKAIIHX;

- 00 YTBEpXJCHUHU IITATHOIO pACHUCAHUS, O BHECEHUUM W3MCHEHUU B
ITaTHOE pacnucaHue ¢ MH@popmalmend 0 YHUCICHHOCTH, JOJDKHOCTHBIX OKJIajax U
dboHe OTIaThl TPY/1a MYHUIIUTIATBHBIX CITYKaIluX;

- O IPUCBOCHUM KJIACCHBIX YNHOB MYHULIUITAIBHBIM CITYKaIUM;

- 0 TPEeAOCTAaBJICHUUM OTHYCKOB MYHHUIMOAIBHBIM  CIIyXalluM, 3a
HCKJIIOYEHHEM IJ1aBbl A IMUHUCTPALIUM WJIH JIMIA, UCIIOJIHSIOIIETO €Tr0 MOJHOMOYMS,
(B TOM 4HCIIe 1O YXOIy 3a pEOCHKOM M BBIXOJy U3 OTITyCKa IO YXOIy 32 PeOCHKOM
70 JOCTHOXKEHHUS MM BO3pacTa Tpex JieT, 0e3 COXpaHCHUsS JCHEKHOTO COJepKaHUs,
y4eOHOT0 OTIYCKa); 00 yTBEP>KIEeHUH TpadrKa OTITyCKOB.

- 00 3MeHeHnn (haMUIIMM, UMEHH, OTYECTBA MYHUIIMMATBHBIX CIYXKalluX, 3a
VCKJIIOUEHUEM TJIaBbl AAMUHUCTPALIMM WU JIMLA, UCTIOJTHSIOIIETO €ro MOJHOMOYHS.

7.8. T'maBa agMUHUCTpPALMK WM JIMIO, WUCIOJHSIONIEE €ro MOJHOMOYHS,
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MPUHSBIINN perieHne 00 OTHECEHUU CIIyKeOHOM MH(popMaruu, 3auKCUpPOBaHHOMN
B MYHUIIMIIAJLHOM MPABOBOM aKTE, K KATETOPUH OFPAHUYEHHOI'O PacpOCTpaHeHus,
HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 32 000OCHOBAHHOCTH MPUHATOIO PEIICHHUS.

7.9. JloxyMeHTHpoBaHHass HHpopmalus ¢ mnoMmeTkor «Jlins ciaykeOHoro
MOJIb30BAaHUSA» 0€3 PE30NIONHUH TJIaBbl aAMHUHHUCTPAIMK WX JIMIA, UCTIOTHSIOMIETO
€ro MOJHOMOYMS, HE TTOJICIKUT PasTiallleHUuIo (pacupOoCTPaHEHHUIO).

7.10. Custue mometku «Jlmsi cimy>keOHOTO TOJIB30BAHUS» MPOU3BOJUTCS B
CBS3M C yTpaToi KOH(pUAECHUUATbHOCTH uH(popmanuu. [lomeTka moramaercs
MOJIMMCHIO TJIaBbl aIMUHUCTPALINY WM JIUIIA, UCTIOJHSIONIETO €ro MOJTHOMOYHS.

8. UcnostHeHne M KOHTPOJIb HCMOJTHEHNSI MYHUIHIIAJTbHBIX MPaBOBBIX aKTOB,
CJIYKeOHBIX JOKYMEHTOB, MPOTOKOJIOB COBEIIAHMI, a TAKJKe Pe30II0IHnii

8.1. HcnonHeHHe MYHUIIMMNAIBHBIX TIPABOBBIX  AKTOB,  CIIY>KEOHBIX
JOKYMEHTOB, [IPOTOKOJIOB COBEILIAHUN, PE3OJIFOLIUM.

8.1.1. Cpox ucroyiHeHus.

8.1.1.1. Cpok WuCHOJHEHHUS ONpENeseTCs KaJeHJAApHON JaToil uiau
HWCTEYEHNUEM TMEPUOJA BPEMEHHM, KOTOPBIA HCUHUCISIETCS TOAAMHU, MECSIUAMHU WIH
JTHSIMHU.

['omoBple M MeCSYHBIE TEPUOJIBI BPEMEHHU HCUMUCISIOTCA KalleHIApPHBIMU
JTHSIMH; CPOK MCTIOJIHEHUSI, YCTAaHOBJICHHBIN B JHSIX, UCUUCISETCS paOOYUMU THSIMH.
Cpok HCHOJIHEHUS, YCTAHOBJICHHBIM KaJCHAAPHOM JAaTOW, HCTEKAaeT B JCHb,
YCTAHOBJICHHBIN B PE30JIFOLIUN.

CpOK UCIIOJIHEHUS, NCUUCIIIEMBIA MECALIEM, UCTEKaeT yepe3 30 KaleHIapHbIX
JHEH, He cuuTas Hepadouux TMpa3HUYHBIX [HEW, 3a HCKIIOUYEHHEM CpPOKOB
UCIIOJTHEHUS, YCTAHOBJIICHHBIX 3aKOHOJATEIbCTBOM. B ciydae ycTaHOBIEHUs
3aKOHOAATEIBCTBOM CpPOKAa PACCMOTPEHUSI «B TEUEHHE MECSIa», «B MECAYHbIN
CPOK» CpPOK HCIIOJIHEHUSI HCTEKAET B COOTBETCTBYIOLIEE YHCIO CJEAYIOLIETO
MecCsla, a €CIM B CIECAYIOLIEM MECSLE TaKOro YUCJa HET, TO CPOK HCIOJHEHUS
VCTEKAET B MOCIIECIHUM JEHb 3TOr0 MECsLA.

CpoK HCHOJIHEHUS, UCUYUCIAEMBIN HENENEH, MCTEKAeT 4epe3 S5 IHEH, He
cuyuTas HepabouMnX Mpa3gHUYHBIX U BHIXOJAHBIX JHEH.

CpoK WUCHOJHEHUS, WCUHUCISEMbIM [HSIMH, HCTEKAET B TMOCICAHUN [ICHb
WCTIOJTHEHUSI IOPYYEHUSI, HEe CUUTas HEpaOOUMX MPA3THUYHBIX U BBIXOHBIX THEH.

Ecnu mocnegnuit JIeHb Cpoka MPUXOAUTCS HAa HepaboOuyuid JIeHb, JHEM
OKOHYaHUS CPOKA CUUTAETCS J€Hb, MPEAICCTBYIOMNN HEpaboueMy JTHIO.

8.2.1.2. Cpok HCIONHEHUS] MOPYUYEHHUSI, COACPHKALIETOCS B MYHHULIUITAIILHOM
MIPABOBOM aKT€, YKa3bIBAE€TCS B TEKCTE MYHUIIUIIAIIBHOTO MPABOBOTO AKTA.

CpoOK BBINIOJIHEHUSI MYHUIMIIAIBHOTO MTPABOBOTO aKTa B I[EJIOM ONPEAEIISIETCS
[0 CPOKY HWCIOJHEHHS TOPYYEHHs, SBISIOLIECTOCA IIOCICIHUM B  YHCIIE
MEpONPUATUIL, W MOPYYCHUH, MNPEIYCMOTPEHHBIX MYHUIIUIAIBLHBIM IPAaBOBBIM
aKTOM.

B Tex caywasx, Koria B MYHHIIMIIAJBHOM MPABOBOM aKTE€ HE OMPEIEJICHbI
CPOKH MCIOJHEHUS MOPYUYECHHUH, TO CPOK MCIOIHEHHUSI MYHHUIIUIIAIBHOTO MPABOBOIO
aKTa B LIEJIOM — TPU MECSIA CO JHS MOJANUCAHUS MYHULIMIAJIBHOIO MPABOBOrO AKTa
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WJIM BCTYIUICHUS €r0 B CHILY.

[Iponnenue cpoka MCHOJHEHHsI OTIAEIBHOTO NOPYYEHMs, COIEPIKALIETOCS B
MYHMIIMIIAJIBHOM IIPABOBOM aKTE€, MOKET OCYLIECTBIATHCA B paMKax CpoOKa IIO
[OCJIEAHEMY IYHKTY MYHHLMIIAJIBHOTO IIPAaBOBOTO aKTa JOJDKHOCTHBIM JIMLIOM,
VCIIOJIHSIFOLUM KOHTPOJIb 32 €0 BHIIIOJIHEHUEM B 1IE€JIOM, HA OCHOBAHHUH JIOKYMEHTA,
000CHOBBIBAIOLIETO MPUYMHBI HEBBIITOJIHEHUS IOPYYEHHUSI, MEPBI IO UX YCTPAHEHUIO
Y NIPEJJIOKEHNS] O HOBOM CPOKE MCIIOJIHEHUS ITOPYUYCHHS.

B cayyae eciii MyHUUMINAJIbHBIA MPAaBOBOM aKT HE BBIIIOJHEH B LEJIOM B
YCTaHOBJICHHBIN CPOK, TO IOJKHOCTHOE JIMLIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 34
€ro BBINIOJIHEHUEM, HAIIPaBJISET IJIaB€ aJMUHUCTPALMU WIH JIUIY, UCIIOJHSAIOEMY
€ro MOJIHOMOYMSI, 3allUCKY C YKa3aHUEM NMPUYHUH HEBBIOTHEHUS MYHULUIIAIBLHOTO
[IPaBOBOI'0 AKTa, MEP, HNPHUHATHIX M0 UX YCTPAHEHMIO, U NPEMJIOKEHUEM O HOBOM
CPOKE €T0 BBIIOJHEHUS.

Pemenue o npouieHny CpoKa UCIOIHEHUS MYHULIUIIAJIEHOTO IIPAaBOBOTO aKTa
OPUHUMAETCS TJIABOW  aJMUHHCTPAUUU WIM JIMLOM, HCIHOJIHAKOUIMM  €r0
HIOJIHOMOYHSI.

M3MeHeHne Ccpoka BBIIOJHEHHS MYHUIUIAIBHOIO IIPABOBOIO  aKTa
MIPOU3BOAMUTCS MyTEM MPUHATUA (M3/1aHKA) MyHULUMIIAIBHOTO IPABOBOTO AKTA.

MyHUIANIAIBHBIN TPAaBOBOM aKT CHUMAETCS C KOHTPOJS HAa OCHOBAHUU
CIpaBKH (OTYETa), coaepxkamiell MHPOPMALMIO O BBIMOJHEHUU BCEX MOPYUECHHI
MYHHUIUIIATIBHOTO IIPABOBOIO aKTa, 3a MOANKUCHIO JOJDKHOCTHOIO JIMIIA, HA KOTOPOE
BO3JIOKEH KOHTPOJIb 32 BBINIOJHEHUEM MYHUIUIIAIBHOTO PABOBOTO AKTA.

CHsATHE ¢ KOHTPOJS MYHHUIMIAIBHOIO MPABOBOTO aKTa OCYIIECTBIISIETCS MO
YKa3aHUIO [JIaBbl aIMUHUCTPALMHU WM JTUA, UICIIOJHSIOIIETO €ro MOJTHOMOYHS.

OcHOBaHMEM I CHATHS MYHULUIIAJBHOTO NPAaBOBOIO aKTa € KOHTPOJIA
ABJISIETCSL:

- €T0 BBINOJIHEHUE;

- npuHsATHE (BBEICHHE B JACHCTBHE) HOBOTO MYHMIMIIAJBLHOTO MPABOBOTO
aKkTa, OTMEHSIOIIETO JEUCTBUE MPEXKHEro (B CBA3M C M3MEHEHHUEM OOBEKTHBHBIX
yCIIOBUH, MPUHATHEM IIPABOBBIX aKTOB U T.J.).

8.2.1.3. CpOoK HCHONHEHUS MNPOTOKOJIBHOTO IOPYYEHHUS ONPEAEISIETCS B
IIPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEACHUS COBEILIAHMS.

Pemenne o0 npoaieHMM CpOKa MCIHOJHEHHsS IIPOTOKOJIA HAa OCHOBE
MPEIUVIOKEHNUS] OTBETCTBEHHOTO 3a KOHTPOJb NPOTOKOJA B ILEJIOM IPUHUMAETCS
IJIaBOM aIMUHUCTPALMU WA JTUIOM, HCTIOJHSIOIIUM €r0 MOJTHOMOYHS.

Pemienne 0 CHATHMM TPOTOKOJIA COBELIAHUSA C KOHTPOJISL B CBSA3UM C €TI0
BBINIOJIHEHUEM, IIPOBEICHUEM MTOBTOPHOTO COBELIaHUS, MIPUHATHEM
MYHULMIIAJIBHOIO MPAaBOBOTO AKTa (MCYEPIBIBAOIIETO MOPYUYEHUS, COAEpKAIUEC
B IPOTOKOJE) IO TMPEIOKEHUIO OTBETCTBEHHOIO 332 KOHTPOJIb HCITOJHEHHUS
MIPOTOKOJIAa, TPUHUMAETCS TJIABOW aJIMUHUCTPALMH WU JTULOM, UCIIOJHSOIINUM €r0
ITOJITHOMOYHS.

Pemenne o0 CHATHM € KOHTPOJIS OTAEIBHOTO MOPYYEHHUS, YKAa3aHHOTO B
MIPOTOKOJIE, W TMPOMJIEHUU CpOKAa €ro HCIOJIHEHUS [PUHUMAETCS IJIABOU
AAMUHUCTPALMK WJIM JIUIOM, UCTIONHSIOUUM €TI0 MOJHOMOYHS, MO MPEIIOKEHUIO
OTBETCTBEHHOT'O 32 KOHTPOJIb UCIIOJIHEHHMSI IIPOTOKOJIA.
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HcnonHeHrne MNPOTOKOJbHBIX MOPYUYECHUM, COAEPKAIIUMXCA B IPOTOKOJAX
ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MNOAPA3ICICHUSAX, OCYIIECTBIISIETCS B
COOTBETCTBHUM C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. MciosiHEHUE MOPYYEHUS O MPUBEICHUN MYHUIIMIIAIBHOTO MPABOBOIO
aKkTa B COOTBETCTBHE C (efepaibHbIMU 3aKOHAMHW W HWHBIMA HOPMATHUBHBIMHU
npaBoBbIMH akTamu Poccuiickorn denepanuu, 3aKOHAMA U UHBIMH HOPMATHUBHBIMU
MPaBOBbIMM aKTaMu TopoAa MOCKBB, YCTaBOM MYHUIMIAIBHOTO OKpYTa,
HOPMATUBHBIMM M MpaBOBbIMU akTamu (CoBeTa AEnyTaTOB OCYIIECTBIISIETCS B
TEUEHHE TPEX MECALeB CO JHA BCTYIUIGHHS WX B CHIy, €CJIM HHOE HE
MPEIYCMOTPEHO  COOTBETCTBYIOIIUM  (eepalbHbIMU  3aKOHAMH W WHBIMU
HOPMATUBHBIMU ITpaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMA U UHBIMH
HOPMATHBHBIMM TPABOBBIMH aKTaMHM ToOpojia MOCKBbI WJIM MYHHUIUNAIbHBIMU
MIPABOBBIMU AKTAMM.

8.2.1.5. HUcnonneHnue mnopyueHuid, 3aQUKCUPOBAHHBIX B PE3OJIOLUIX U
CHa0»XEHHBIX CIEIUATbHBIMHA IIOMETKAMHM, OCYIIICCTBIISICTCS B CICAYIOIIEM MTOPSIKE:

- TOPYYEHHUA C IIOMETKOM «HE3aMEJIUTENIbHO» HCIIOJHSIIOTCS B TECUCHHUE
OJIHOTO JIHSI CO JHS MOJNKUCAHUS M PETUCTPALIMM PE3OJIIOINN;

- TIOpPYYEHHUS C TTOMETKOM «BeChbMa CPOUYHO» UCIIOIHSIOTCS HE MO3JHEE JIBYX
JTHEW CO JAHS MOANUCAHUS U PETUCTPALIMK PE30JTIOIUH;

- IOPYYEHUSI C TOMETKOU «CPOUYHO» MCIOJHSIOTCS HE MO3AHEE TPEX HEH co
JTHS TIOJNIMCAHUS U PETUCTPALIMH PE30JTIOIINH;

- MOPYYEHUSI C TMTOMETKOM «OMEpaTHBHOY» HUCIOJIHSAIOTCSA HE TMO3JHEE ACCATU
JTHEW O JAHS MOAMUCAHUS U PETUCTPALIUU PE30JIIOIUU.

[ToMeTKu CpOYHOCTU UMEIOT MPABO MPOCTABIATH IJ1aBa aJIMUHUCTPALMU WU
JINI10, UCITOJTHSIONIEE €ro MOJTHOMOYHS.

I[Ipy TpOCTAaHOBKE TIOMETOK CPOYHOCTH BBbIIICYKa3aHHBIMM  JIMLIAMU
CIICIMAINCT CEKTOpa OPTaHM3allMOHHOM pa0OThl W JIEJIONPOU3BOJACTBA 00s3aH
He3aMeUTUTEILHO JTOBECTH JO CBEACHUS HCIOJHHUTEICH MHGOPMAIIUIO O CPOYHOM
MOPYUYCHUHU.

Ecnu B ycTaHOBJIGHHBI CPOK MCIIOJHEHHME JIOKYMEHTa HEBO3MOXXHO, TO
OTBETCTBEHHBIM HCIOJHUTENIEM HE MO3JHEE, YeM 3a JBa JIHS JO MCTEYEHUS CPOKa
WCTIOJTHEHUsI, TOTOBUTCSI CIpaBKa Ha UMs TJIaBbl QJIMUHUCTpAllMd WU JIUIA,
WCTIOJTHSIONIETO €ro MOJHOMOYHS, ¢ OOOCHOBAHMEM HEOOXOIUMOCTH MPOJJICHUS
CpoKa.

Perienrie 0 CHATHM ¢ KOHTPOJISI MOPYyYEHUH (MPOJICHUU CPOKA MCIIOJHEHUS
MOPYYEHHUsI) MPOU3BOAUTCS TJ1aBOM AIMUHUCTPALMHU WIH JIMLOM, HUCTIOJHSIOUIUM
€ro MOJTHOMOYHS.

OcHOBaHUEM JJIsl CHATHSI C KOHTPOJISI MOKET CITY>KUTh:

- COpaBKa UCIIOJIHUTEIIS O PE3YJIbTAaTaX BBINOJIHEHUS OPYUYCHUS;

- KONHUA MOJMNHUCAHHOTO W 3aperUCTPUPOBAHHOTO OTBETA KOPPECHOHIECHTY,
HaIpaBJICHHAs! C COPOBOIUTEIILHBIM TOKYMEHTOM.

8.2.1.6. Ilopsaok UCHOJHEHUS MYHUIUNAIbHBIX TPAaBOBbIX  AaKTOB,
CITyKEOHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUM, a TAKKE PE30JTIOIIHM.

HcnonHeHne  OCYIIECTBIAECTCS B COOTBETCTBUHM € TOPYYCHHSIMHU,
COJICP>KAIIUMHUCS B YKa3aHHBIX JOKYMEHTaX.
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Ecnu B pe3onronuy B KauecTBE UCTIOJHHUTENST YKa3aHbl HECKOJBKO JIUI] U HE
OTpe/ieNieH OTBETCTBEHHBIM HCIIOJNHUTENb, OTBETCTBEHHBIM 32 TIOJTOTOBKY
0000meHHOW WH(OPMAIUK SBIACTCA JUIO, YKAa3aHHOE B PE3OJIIOIHMH TEPBHIM
(manee - OTBETCTBEHHBIN UCITOTHUTEIND).

JIumo, ykazaHHOE B PE3OJIOIUH OTACIBHO OT OCHOBHBIX HCIIOJHHUTENEH CO
3HAKOM +, MPUHUMAET y4acTHe B pabOTe HAJl TOKYMEHTOM IIPH HEOOXOAUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TI0 CTYKEOHBIM JIOKYMEHTaM, KOPPECITOHICHITNH).

CoucroylHUTETM HE TO3JHEE, 4YeM 3a TPU MAHS JIO HCTCUYCHHS CpPOKa
WCIIOJTHEHHST 00sI13aHBI TIPEICTaBUTh OTBETCTBEHHOMY HCIOJHHUTEIIO CIPABKU IS
0000IIEHNsT W COCTaBJ€HHS oOTyeTa JHOO0 COOOIIAIOT CBOE MHEHHE II0
WCIIOJTHSIEMOMY BOTIPOCY B JApyrod ¢opme, YCTpauBarOIICH OTBETCTBEHHOTO
MCTIOJTHUTEIIS.

OTBETCTBEHHOMY HMCIIOJTHUTEJIIO Ta€TCS TIPABO CO3bIBA COMCIIOTHUTEIICH.

CoucrioslHUTENNM B PAaBHOM  CTENEHM HECYT OTBETCTBEHHOCTh 32
KaueCTBEHHYIO U CBOEBPEMEHHYIO MOATOTOBKY BOIIPOCA.

8.3. KoHTpoJsib UCHIOTHEHUS MYHHUIIMIAIBHBIX MPABOBBIX AKTOB, CIIYKEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEIIAHUMA, PE30TIOIUH.

8.3.1. KoHTpoJIb HCTIOTHEHUSI MYHHUIIATIATBHBIX MPABOBBIX aKTOB, CITYKEOHBIX
JOKYMEHTOB, TIPOTOKOJIOB COBEIIAHHM, a TaKKe PE30IONHI (J1ajee — MCIIOJHEHNE
JIOKYMEHTOB) BKJIIOUAET B c€0sl KOHTPOJIb 3a KAYECTBEHHBIM (IIOJTHOTA U TOYHOCTD)
¥ CBOEBPEMEHHBIM (CPOKHU MCITOJTHCHHS) UCTIOTHCHUEM JIOKYMEHTOB.

8.3.2. B xommeTeHInI0 WA, OTBETCTBEHHOTO 3a KOHTPOJIb HCITOJTHCHHS
JTOKYMEHTA WJIH SBJISTFOIIETOCS OTBETCTBEHHBIM MCIIOJHATEIEM JTOKYMEHTA, BXOJINT:

- OpTraHM3aIys BEITIOJHEHUS MTOPYICHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJAWHAIIMS JAESITEIbHOCTH UCTIOJIHUTEIICH U COUCTIOTHUTEIICH;

- KOPPEKTUPOBKA CPOKa MCIIOJHEHUSI JOKYMEHTa B paMKaX KOHEYHOTO CPOKa
UCIIOJIHEHUSI IOKYMEHTA B 11E€JIOM;

- TpUHATHE Mep Il  Oe3yCJIOBHOTO BBITIOJHEHUS COJIEPKAIIUXCA B
JOKYMEHTE MOPYUYECHU;

- TIOATOTOBKAa M TIPEACTABJIICHUE JIMILY, TOJMUCABIIEMY JTOKYMEHT WU
JaBIIeMy MMOpYy4YeHHe, oTueTa (CIpaBKU O BBIMOJHEHUH JTOKYMEHTA B IIEJIOM).

B cnyuyae ecnu mopydeHne HE BBIMOJIHEHO, JIUIO, HA KOTOPOE BO3JIOXKEH
KOHTPOJIb 3a HCIOJHEHUEM JIOKYMEHTa, YCTaHaBIMBAeT KOHEYHBIH CPOK
BBITIOJTHEHUS JTAaHHOTO TIOPYYCHHS B paMKaxX CpOKa TO TOCIAEAHEMY ITyHKTY
JTOKyMEHTA.

8.3.3. KoHTponmb UCHOTHEHHWsS  MYHHUIMNAIBHBIX  IPABOBBIX  aKTOB
BO3JIaraeTcsl, Kak MpaBUjI0, Ha OJTHO JIMIIO.

KoHTpons wcmonmHeHUss mopydeHuid, 3a(UKCUPOBAHHBIX B MPOTOKOJIAX,
MOXET OBITh TIOPYYEH HECKOJBKHM JIMIIaM B COOTBETCTBUU C pacCHpeeiIeHUEM
00s13aHHOCTEH.

KoHTponb wucnonHeHus: TOpydeHUid, 3aUKCHPOBAHHBIX B PE3OJIOIMSIX,
MOXET OBITb TOPYYEeH OJHOMY WJIM HECKOJbKHM JIMI[AM B COOTBETCTBHH C
pacrnpeneneHueM 00s13aHHOCTEH.

B Tom ciydae, eciau KOHTPOJb BO3JOXKEH (TI0 PE30JIIOMSIM — HCIIOJIHEHUE
NOPYYE€HO) Ha HECKOJBKUX JMI, TO 0000maer marepuan (FOTOBUT HTOTOBYIO
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CIPaBKy) B LI€JIOM IO MCIOJHEHUIO MYHUIMIIAIBHOIO MPABOBOr0 aKTa, PE30JIIOLUN
TO JIMIIO, KOTOPO€ B MYHHLMIIAJIBHOM IIPAaBOBOM aKT€, PE30JIIOLUU 3HAUYUTCS
IIEPBBIM, €CJIU HET JPYTUX YKa3aHUIL.

KoHTponp 3a ucnojaHeHHeM NOpYYEHUH I1aBa aJMUHHUCTPALMU WM JIMILIO,
HCIIOJTHSIOIIEE ero MOJTHOMOYKS, BIIPaBe OCTAaBUTH 3a COOOM.

8.4. Ilopsimox OCyIECTBIACHUS KOHTPOJIS.

8.4.1. KoHTpodb HCIOJHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PYyYHOM
pEeXUME C UCIOJb30BAHUEM KYPHAJIOB PETUCTPALMH WM B PEXKUME 3JIEKTPOHHOIO
JEOMPOU3BOCTBA.

8.4.2. lleHTpanmM30BaHHOMY KOHTPOJIIO IO CPOKaM M KAa4ECTBY HCIIOTHEHUS
MO/IJIEXAT BCE JOKYMEHTBI, IOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpoiab ocyliecTBiseTCs Kak  ONEpPaTUBHBIMU  METOAAMHU
(ucnonb30BaHKUE CPEICTB CBSI3U, OPTaHU3aLINs IPOBEPOK U COBELIAHUM U T.J.), TAK U
TPaJIULIUOHHBIMU (TMOJTy4eHHE HHPOpPMAIMM OT HCIIOJHUTENS B BUJE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

Cektopa  OpraHuM3allMOHHOW  pabOTBl U JIEJONPOU3BOJCTBA  (IIpH
HEOOXOAMMOCTH) HAIIOMUHAET MCIIOJHUTENSIM O CPOKAX HCIOJIHEHHs MOPYYEHHH,
KOTOPbIE UCTEKAIOT B MPEICTOSIINI NEPUO.

JlomyckaeTcsl 3ampaminBaTh MHPOPMALHUIO O XOJE MCIOJIHEHUS JOKYMEHTa
WM TOPYYEHUs [0 MCTEUEHUS KOHEYHOTO CpOKa B MOPSAKE YIPEKAAIOUIETO
KOHTPOJIA.

8.4.5. Ucnomautenu 00s3aHBbl MPEACTaBUTh HH(POPMAIMIO O BBHIMOTHEHUU
MOPYYEHUI HE MO3/IHEE, YEM 3a J1Ba JHS A0 OKOHYAHMS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHOBaHMM aHanuW3a MUCbMEHHOW HH(POpPMALIUH, MPEACTaBISIEMOM
UCIIOJIHUTEISIMYA, TJIaB€ AJMWHUCTPALMM WM JIMIY, HCIOJHSIOIEMY €r0
MOJTHOMOYMSI, TOKJIaJIbIBaeTCs HH(OPMALIUA O X0/1€ UCIIOJTHEHUS IOKYMEHTOB.

9. UndopmanuonHoe odecnevyeHne 1 uHGpopMaTH3aus AeITeTbHOCTH
aJIMHHUCTPALUH

9.1. HudopmammonHoe oOeclieUeHHE JACSITCIBHOCTH  aJIMHUHHCTPAIIAN
HalMpaBJICHO Ha OOECMEeYeHHUE TJaBbl aAMUHUCTPALMM WJIW JIMIA, UCTOJHSIOLIETO
MOJTHOMOYHUSI, CTPYKTYPHBIX  TMOJPa3ACICHU, MYHUIMNAIbHBIX  CITYXKallUX
JTOKyMEHTaMu U uHdopmalen, HeOOXOAUMBIMU JJIsl PEIICHUS BO3JIOKEHHBIX 3a/1a4
(mopydenuii), a Takxke Ha oOecrnedeHUe HWH(MOPMHUPOBAHUS U PaA3bSICHEHUS O
NEeATEeIbHOCTU aIMUHUCTpPAIUU.

B anvmunmcTpanuu 3amady WHOOPMAIMOHHOTO OOECIEYCHUS BBITIOJIHSET
CEKTOpa OPTaHU3AIMOHHON PaOOTHI M IETIOTPOU3BOJICTBA.

DopMBbI B CpeICTBA IPEIOCTABICHUS U PACTIPOCTPAHCHUSI HHPOPMAIIUHN:

- aJpecHasi pacChlIKa 3aBEPEHHBIX KOMHI MYHUIIUIIATBHBIX MMPABOBBIX aKTOB,
HOPMATHBHBIX U MHBIX TIPABOBBIX akTOB COBETA JICMIyTaTOB,

- pacchuIKa MIaHOB PabOThI, MOBECTOK COBEIIAHUHN Yy TJIaBbl aIMUHHUCTPAIIAN
uH(DOpMAITUHU O €KEHEETHHBIX MEPOIIPUATUAX aTMUHUCTPAIIIH,

- MPEIOCTaBJICHUE KOMUM IOKYMEHTOB M BBIITMCOK M3 HUX TI0 3aIpocCy;

- pa3melenue nHdopmaluy Ha oUIIMaTBLHOM calTe aJIMUHUCTPAIUH;
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- onyOnukoBaHue uHGMoOpMaUMu B O(UIMAIBHBIX [EYATHBIX CPEACTBaX
MaccoBOM MH(POPMALIMK MYHUILIMITAIBHOTO OKPYTa,;

- mepenaya uHGOpMAIMUM  Yepe3  CUCTEMY  DJIGKTPOHHOM  IMOYTHI
aMUHUCTPALIH.

9.2. UndopmanrioHHbIie pecypchl aIMUHUCTPAIIUH TI0 JOCTYIY (BO3MOKHOCTH
WCTIOJIb30BaHUs ) OAPA3ICIAIOTCS HA TPU KAaTETOPUU:

- peCypchl, COAEpIKaIe OTKPHITYIO (00IIEA0CTYITHYIO) HH(POPMAIIHIO;

- peCypchl, coZiepKaIre CIyKeOHyro HHHOPMAITHIO;

- pecypchl, coaepkamye HHPOPMAIUIO OTPAHUYECHHOTO PaCIpPOCTPAHCHUS
(mocryma).

K «kareropum OTKpBITOH WHPOPMAIUA OTHOCUTCA HWHGOpMAIIUI, HE
ABJISIIOIIAsiCA  CIy>)keOHOM uHdOpManueld, U JOCTYNl KOTOpPOM HE OrpaHUyYeH
3aKOHOJATENBCTBOM Poccurickon denepanuu.

K kareropum cnyxxeOHOM wuHpOpManmuu OTHOCUTCS — HUH(OpMaIus,
npeAHa3HauYeHHass MJI1 MCIOJb30BaHUS TJIABOW AAMUHUCTPALMM WJIU JIAILIOM,
UCIIOJHSIOMIMM ~ €r0  IMOJHOMOYMS, MYHHIIMNAJIbHBIMUA  CIYXallUMH  [pHU
BBITIOJIHEHUM UMHU CBOMX (YHKIHOHAIBHBIX OOS3aHHOCTEH M HE OTHOCAIIASCA K
KaTeropusM  OTKpbITOM  uHpopMammu u  uHGOpPMALUM  OTPAHUYCHHOTO
pacrpocTpaHeHus (0CTymna).

K xkareropun wuHboOpMallud OrPAHUYEHHOTO pPaCHpPOCTpaHEHUs (JOCTyma)
OTHOCHUTCSI UH(pOpMaIUs, BKIIOYAIONIAs CBEACHUS KOH(PUACHIIMAIBLHOIO XapaKkTepa
(koMMepueckas U ciryeOHasl TaliHa, IepCOHaIbHbIE JaHHbBIE O TPaXKIaHaX U Apyras
unopmariusi).  OOpamieHue ¢ uUHQoOpMamMed  OrpaHUYEHHOTO  JIOCTyma
OCYIIECTBIISIETCS B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickoi denepanum.

9.3. Obparenue ¢ JOKYMEHTaMH, COJEPKAIllMMU CBEJICHUS, OTHECECHHBIE K
roCyJJapCTBEHHON TailHE, OCYILIECTBIISIETCS B COOTBETCTBUU C IMOJOKEHUSIMU,
PErIaMeHTUPYIOIIMMHU  TIOPSJIOK pabdOThl W TpaBuia padOThl C YKa3aHHBIMU
JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHU3alMI0 3allUThl CBEICHUI, COCTaBIISIOLIUX
roCyJIapCTBEHHYIO TailHy, B aAMUHUCTPALIUK BO3JIaraeTcs Ha TJIaBy aIMUHUCTpALUU
WJTU JIUI0, UCTIOJIHSIIOIIEE €T0 TTOJITHOMOYHSI.

10. UadopmaTusanus AeATeJTbHOCTH aIMUHUCTPALIMHA

[enbto unpopmMaTU3aIUU ESITEIHHOCTH aJIMUHUCTPAIIMU SIBJISIETCS CO3/IaHUE
YCIOBUM NJIs1 YOBIETBOPEHUS MH()OPMAIIMOHHBIX MOTPEOHOCTEN MYHUIIUITATBHBIX
CITyKaIlX, TTOBBIIICHUS OTIEPATUBHOCTH M IOCTYITHOCTH WH(MOPMAITUH.

11. JloroBOpsbI U corJialIeHUs!

11.1. O6mme TpeboBaHMS.

[TonroroBka, odopmiieHHe, TOANMKMCAHUSA, YTBEP)KICHHUS, BBITOJHCHUS WU
MIPEKpAIECHUS JICUCTBUS JOTOBOPOB, COTJIAIICHWW, KOHTPAKTOB, W T.1. (majee —
JIOTOBOPOB), 3aK/II0YaeMbIX TIaBOM aJIMHUHUCTPALMN WA JIALOM, HCIOJHSAIONIAM
€ro TMOJIHOMOYHS, C CYOBEKTOM OCYIICCTBISCTCS B  COOTBETCTBHU  C
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3aKOHOJATENBCTBOM Poccurickon denepanyu U HACTOALUM Pa3IeIOM.

11.2. TekcT mpoekTa I0roBopa, MOAMUCHIBAEMOrO TJIaBOW aIMUHHUCTpaIUU
VI JIMLIOM, UCIIOJIHSIIOIIUM €T0 IMOJHOMOYHMS, MOArOTaBIMBAECTCS MYHHIUIIAIbHBIM
CIIy’allM B COOTBETCTBHUHU C JIAHHBIM €My MOpYUYeHUEM (Jajiee — UCTIOJIHUTEh).

BO3MOXXHO TpUHATHE HCIOJIHUTENIEM 3a OCHOBY WM B IeioM (Ipu
OTCYTCTBUU 3aMEUaHUM W TPEHAJIOKEHUM) TEKCTa JI0roBOpa, MPEII0KEHHOTO
CyOBEeKTOM (CyObEKTaMM) TOrOBOPHBIX OTHOILIEHUM C aIMUHUCTPALIUCH.

11.3. OcHoBHBIE TpeOOBaHUS K OQPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBopbl AOMKHBI COOTBETCTBOBATH OOS3aTENIbHBIM JJIsi CTOPOH
MpaBujaM, YCTAHOBJIEHHbIM HOPMAaTHBHBIMHM IIPaBOBBIMU akTaMu Poccuiickoi
®denepanuu 1 ropoaa MoCKBBI.

11.3.2. IlognuceiBaeMBbi€ TIOTOBOPHI JOJIKHBI COACPIKATH:

- HAUMEHOBAHMUE;

- npeaMOyiy (BBOJHYIO 4acTb), B KOTOPOM MOTYT YKa3bIBaTbCS OCHOBHBIE
ey,

- 1aTy, HOMEp J10r0BOpa, MECTO MOANKMCAHMS, HAMUMEHOBAaHUE CTOPOH,;

- IPEAMET IPABOBOTO PEryJIUPOBaHUS;

- PACKpBITHE UCIOJIb3YEMBIX TEPMUHOB U MOHATHI (P HEOOXOIUMOCTH);

- IpaBa U 00SI3aHHOCTHU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c1oco0bI ¥ OPSAOK oOecreueHns 00s13aTeIbCTB CTOPOH;

- OCHOBAHUS MPEKPAIICHUS U IPUOCTAHOBJIECHUS UX JECHCTBHUS;

- IOPSI0OK pa3pelleHus CIIOPOB;

- CPOK U YCJIOBUS BCTYIUIEHUS B CUJTY, CPOK JIEUCTBUS;

- CBEACGHHUS O pEerucTpalud M MeCTe XpaHeHUs JOKyMeHTa (mpu
HEOOXOJUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE AOLKHOCTH, (PaMUIIUKM, UIMEHHU, OTYECTBA
JIML, TOJIMCHIBAIOIIUX JI0TOBOD;

- MECTO JJIs IIOAIMCH JIUIL CTOPOH, MECTO ISl IPOCTAHOBKH [1€YaTH CTOPOH.

JloroBopsl OQOPMIISIFOTCS, KaK MpPaBHJIO, B KOJMYECTBE HK3EMIUISIPOB IO
YHUCIIy CTOPOH aoroBopa. Ilocie moanucanus Kaxablii 3K3eMIUISIp J0rOBOpPa UMEET
OJIMHAKOBYIO IOPUAMYECKYIO CHIy, O YEeM B TEKCT JOroBopa BKIIIOYAETCH
COOTBETCTBYIOIIIEE MMOJOKEHHUE.

Bce ucrnpaBieHuss U JOMOJTHEHUS B TEKCTE MOAMKMCHIBAIOTCS CTOPOHAMH W
3aBEPSIOTCA MEeYaTIMU CTOPOH.

[loanuicu CTOPOH TOJ JBYXCTOPOHHMM JOTOBOPOM pacHoJiararoTcs ApYyT
IIPOTHUB APYTra, IPU MHOTOCTOPOHHEM — OJIHA noA Apyroi. [loanuce npeacraBurens
aJIMUHUCTpAllMM Ha OOOMX OHK3EeMIUISIpax JOrOoBOpa YAOCTOBEpsiETCS TepOoBOii
M1E€YaThIO.

[Tpu odopmieHnn A0roBopa CTOPOHBI HE JOJDKHBI BKIIIOYAThH IOJOXKEHHUS,
KoTopbie coxaepxatrcss B Konctutymmum Poccuiickoit ®enepanuu, (eneparbHbIX
3aKOHax, 3aKkoHaX ropoaa MockBbl (AJi1  JOTOBOPOB € CyOBEKTamw,
pPacnoJIOKEHHBIMH M 3apETHCTPUPOBAHHBIMH B TOpoje MOCKBE), U BCIEACTBUE
ATOrO SIBJISIOTCS 00S3aTeNIbHBIMU K HCHOJHEHUIo. [lpuioxeHus K noroBopam u
COrJIAIICHHUSIM COCTAaBIISIIOT KX HEOTHEMJIEMYIO YacTh M 00JIalal0T OJAMHAKOBOM
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IOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. IlpaBoBasg »5KcHepTu3a, MOANUCAHUE, PETUCTpaLUs, KOHTPOJIb 3a
BBIINIOJIHEHUEM JIOTOBOPa, 0(OPMIIEHHE aKTOB BBINOJIHEHHBIX Pa0OT 110 T0rOBOPAM.

11.4.1. IIpaBoBas 3KcIepTHU3A.

[IpaBoBas sKcnepTH3a MPOBOAUTCS B CIECAYIOIIEM MOPSIKE:

- TMPOEKT JOroBOopa NPEACTABIAECTCS IOPHUCKOHCYJIBTY aJIMHHHUCTPALIHH.
BmecTe ¢ mpoeKToM J0roBopa MpPEACTaBISIOTCS BCE MPUIOKEHUS, YKa3aHHBIE B
TEKCTE JIOTOBOpa, a TaKKe JOKYMEHTBhl, HAa KOTOpPbIE B IIPOEKTE JellaeTcs
COOTBETCTBYIOILIAsl CChUIKA (332 MCKIOYEHUEM (enepaibHbIX 3aKOHOB, 3aKOHOB
ropoga MOCKBBI, HHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickon Penepanuu u
roposa MockBbl, OyOJIMKOBaHHBIX B YCTAHOBJIEHHOM MOPSAKE);

- B CpPOK, He Oosee Tpex pabouux JHEH, FOPUCKOHCYJbT aIMUHHUCTPALUU
NOATOTABIMBACT 3aKIKOYEHUE [0 MPEACTABICHHOMY IIPOEKTY JOrOBOpa H
HAIIPaBJISIET €10 UCTIOIHUTEINIO.

3aK/II04YeHUEe IOPUCKOHCYJIbTa aJMUHUCTpAUU O(QOPMIISETCS 3a MOAMNHUCHIO
IOPUCKOHCYJIBTA aJIMUHUCTPALIMM M COACPNKUT MOTHUBHPOBAHHOE pE3IOME MU
3aMeYaHus 110 JOTOBOPY.

[Ipy oTpuLaTEeNbHOM 3aKIIOYEHWHM NPOEKT JIOrOBOpa  HAMpaBIAETCA
MCIIOJIHUTEIO0 Ha 0paboTKy. Ilociie 1opaboTKu mpoekTa J0roBopa UCHOJIHUTEIIEM,
JOKYMEHT I€YaTaeTCsl B YUCTOBOM BHJIE B HEOOXOJUMOM KOJMYECTBE 3K3EMILISIPOB
M, TNpU  OTCYTCTBUM  3aMEYaHHUH,  COIJACOBBIBAETCS  IOPUCKOHCYJIHTOM
aAMUHUCTPALIMH U BO3BPAIIAETCS UCIOTHUTEINIO.

[Ipy oTcyTcTBUM 3aMeyaHUNl K MPOEKTy JOroBOpa, JMOO HAIWYUs
HE3HAUUTEIBHBIX 3aMEYaHUil, MPOEKT MOXET ObITh COIJIACOBAaH IOPUCKOHCYIBTOM
aAMUHUCTPALMH oe3 3aKJITFOYECHUS. CornacoBanune IOPUCKOHCYJIBTOM
aJIMMHUCTpaLMUA 0(OPMIISIETCSI BU30M FOPUCKOHCYJIbTa aIMUHUCTPALIUU.

Besa Heobxonumas nHdopmainus, Kacaromascs 3KCHEpTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JOJDKHA MPEICTABIATHCS M0 3alpOCy FOPUCKOHCYJIbTA aIMUHHUCTPALUU
B 00513aTEIIHHOM TIOPSIJIKE.

11.4.2. Tlognucanue 10roBOpa.

Wcnonuurens oOecreynMBaeT MOJNMCAHUWE JIOTOBOpAa  PYKOBOAUTENIEM
(YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) IOPUANUECKOTO JIHIA (FOPUANYECKHUX JIUL IPH
MHOTOCTOPOHHEM JOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOpPOHAMM) JIOrOBOpa C

aIMUHHCTPALIUEN.
JloroBop, MOANUCaHHBI CyOBEKTOM (CyObEKTaMH) JOTOBOPHBIX OTHOIIECHUMN
C aJIMUHUCTpALIKEH, UCIIOJIHUTEIh C pUIIAraeMbIM KOMILJIEKTOM

CONPOBOJIUTENIBHBIX JOKYMEHTOB CJA€T Ha MOAMNMUCH TJ1aBe€ aJIMUHUCTpAlUU WIIU
JIAIY, ACTIOJIHSAIOIIEMY €T0 ITOJTHOMOYHS.

[ToamucanHbIN TOTOBOP 3aBEPSETCS TEPOOBOM MEUATHIO.

[loaIMHHUKK JOTOBOPOB XpaHATCA B OTAENEe OyXrajaTepcKoro ydera W
OTYETHOCTH U SBIISIIOTCS JOKYMEHTAMH ITOCTOSIHHOTO XPaHEHMUSI.

BTopoii MOANMHHBIA 3K3eMIUISIp J0TOBOpa (BTOPOM H  MOCIEAYIOIIUE
MOJUTMHHBIE 3K3EMIUISIPBI IPU MHOTOCTOPOHHEM JIOTOBOPE) UCIOIHUTEND MEPEaacT
YIOJIJHOMOYEHHOMY TIPEACTABUTENII0 CTOPOHBI (KaXKIOMY U3 MpeacTaBUTEICH
CTOPOH) IO JaHHOMY JIOTOBODY.
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11.4.3. KoHTpoJb 32 BBIMOJHEHUEM JIOTOBOPA.

KoHTposib 3a BBINMOJIHEHUEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOLIUE
MYHUIIUNANbHBIE CIIyXalyue (MCIOJHUTENM) B paMKax MX JOJDKHOCTHBIX
00s13aHHOCTEH.

[Ipy  HEOOXOMMMOCTH, B  TENSIX  HEIOMYIIEHUS  yIPABJICHUYECKUX,
MMYIIECTBEHHBIX U WHBIX PUCKOB JUIsI aIMUHUCTPAIIMN, KOHTPOJIb 32 UCTIOJTHEHUEM
JIOTOBOPOB MOXKET OBITh MHHUIIMMPOBAH W OCYIICCTBICH IO TMOPYYCHHIO TJIABBI
QIMUHUCTPAIIHH.

11.4.4. BelnoaHeHUEe TOrOBoOpa.

11.4.4.1 BeimonHeHue AOroBOpa OGOPMISETCS COOTBETCTBYIOIIUM aKTOM
CIAYU-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJICHHBIC JOTOBOPOM, MYHHUITUIIAJILHBINA CITY>KaIllUi
(MCTIOJTHUTENB), OCYIIECTBISIIONIMN  KOHTPOJIb 32  BBIIIOJIHEHHEM JIOTOBOPA,
3anpaiinBaeT y cyobekra (CyObeKTOB) JOTOBOPHBIX OTHOIIICHUN aKT.

11.4.4.3. B cpoku, yCTaHOBJIECHHBIE JIOTOBOPOM, UCIOJHUTED MPEACTABIISIET
aKT B OTJeNla OyXTraJITepCKOro y4yeTa W OTYETHOCTH M IOPUCKOHCYJBTY B JIBYX
AK3EMIUISAPAX.

[IpencraBieHHBII aKT, B YacTH €r0 COOTBETCTBUS YCIOBHSAM JOTOBOPA,
MPOBEPSICTCSI W BHU3UPYETCS MYHHIIMITAIBHBIM  CIY)KalmuM  (MCIIOTHUTEIIEM),
WCITOJTHSIFOIITAM KOHTPOJIb 32 BBITIOJIHEHUEM JIOTOBOPA.

B ciydyae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BpAIacTCs UCIIOTHUTEIIO Ha
TOpaboTKY.

11.4.4.4. 3aBU3HPOBAaHHBIN aKT MPEACTABISAETCS MYHULUIIAIBHBIM CITYXKaIUM
(MCTIOJTHUTEJIEM ), HCTIOTHSIOIIMM KOHTPOJIH 3@ BBIITOJIHEHHEM JIOTOBOpa Ha MOJIHCH
rJIaBe aJIMUHUCTPALIMU WJIH JIUIY, UCTIOTHSIONIEMY €T0 TOJITHOMOYHS.

[ToanucaHHbIN aKT 3aBEpsETCS TEPOOBOI MEUATHIO.

11.4.4.5. TlonmucaHHBIN TJIABBI QAMUHUCTPALIMKA WM JIMIIOM, WCIIOJTHSIOIIUM
€ro TMOJIHOMOYMS, aKT (DK3eMIUIAp aJAMUHUCTpAIMK) TepeAaeTcs B OTnaena
OyXTajlTepcKOro y4yera HM OTYETHOCTH I JayibHeWmiero (OpMUpOBaHUS B
CaMOCTOSITENILHOE JIENIO.

BTopoii sx3eMIuisap moANMMCaHHOTO aKTa HAMPAaBJISIETCS CTOPOHE 1I0TOBOPA.

11.44.6. B cmydae BBISABICHHS HaApyNICHWH  YCJIOBHUH  JTOTOBOpa
(HecoOtoIeHuEe CPOKOB, HEBBINOJIHEHUE O0SA3aTENbCTB, HHOE CYIIECTBEHHOE
HapyIlIeHue TOTOBOPa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JICUCTBUS
JIOTOBOPA), COOTBETCTBYIOIIMM MYHHUITUIAIBHBIM CITY)KAIIUM  (MCTIOJTHUTEIIEM ),
WCITOJTHSIFOIITUM KOHTPOJIb 32 BBIMIOJTHEHUEM JOTOBOPA, MOATOTABIMBACTCS MPOCKT
MPETEH3UU U C TIOJIHBIM KOMIUIEKTOM COIPOBOJIUTEIBHBIX JOKYMEHTOB IEpEnaeTcs
IOPUCKOHCYNIBTY AJMUHUCTPAIIMN JJIsl JaJbHEUIeH NPETeH3UOHHOW pPabOThI IO
ZOTOBODY.
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[Ipunoxenue
K Pernamenty aIMUHHUCTPALINN
MYHULHANAIBHOTO OKpyra [IpecHeHckuit

IIpaBuia
odopm/ieHHsI MIPABOBBIX AKTOB A/IMUHMCTPAIMA MYHULIMIIAJIBLHOI0 OKPYra
IIpecHeHCKMIT 0 BHECCHUU U3MEHEHU I

1. O0mue moJI0KeHus1

1.1. H3meHeHuss BHOCATCS TOJIBKO B TIEPBOHAYAJIBHBIM IPABOBOM aKT
aAMUHUCTPALIMY MYHHUIIMNAIBHOrO OKpyra IlpecHeHckuil (nanee — mpaBOBOMl akT).
BHeceHne n3MeHeHU B MPAaBOBOM aKT O BHECEHUU U3MEHEHUW HE JIOMTyCKAETCS.

1.2. BHeceHreM U3MEHEHUI B TPABOBOM aKT CUMTAETCS:

- JIOTIOJTHEHME CTPYKTYPHBIMH 3J€MEHTaMu (IyHKTamH, a03anamu,
nedurcaMn), IPUIIOKEHUSIMU, CIIOBaMHU, ITUdpaMu;

- 3aM€Ha CJI0B, Hudp;

- H3JI0KEHWE B HOBOM pENAKIMU 3arojloBKa, KOHCTATHPYIOUIEH WIH
MOTHUBHUPOBOYHON 4YacTH, CTPYKTYpHOro »3JieMeHTa (MyHKTa, ab3aua, neduca),
MIPUIIOKEHUS;

- HCKJIFOYEHHE U3 TEKCTa MMPABOBOT'O aKTa CIOB, LIUPP.

1.3. B 3arosnoBke nmpaBoBOro akta «O BHECEHHH U3MEHEHUN B IIOCTAHOBJICHUE
(pacniopsbkeHHe) aAMUHUCTpALMM MYHULUIAIBHOrO OKpyra IlpecHeHckuid ...»
YKa3bIBalOTCA TOJIBKO JaTa M HOMEpP NPaBOBOIO akTa, B KOTOPbIA BHOCATCA
M3MEHEHUS, HA3BaHKE MPABOBOIO aKTa HE YKA3bIBAETCH.

1.4. I3MeHeHHs1 BHOCATCS B IIPABOBOM aKT, & HE B IPHJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPA’KEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUU U3MEHEHUII.

1.5. TekcT mpaBoBOro akra ¢ 3arojioBKOM «O BHECEHUHM M3MEHEHHUH B ...»
JOJDKEH COZIepKaTh MyHKT «BHECTH M3MEHEHMS B ...» C 00s13aTEIbHBIM YKa3aHUEM
BU/IA, 1aThl, HOMEPA U Ha3BaHUs IIPABOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUS.

1.6. ITpyn BHECEHHH HEOJHOKPATHBIX M3MEHEHUN B MPABOBOW aKT B IEPBOM
MyHKT€ O BHECEHWM HM3MEHEHUU JaeTcsi B CKOOKax CChUIKa «(B pedakUUU - BH]
JIOKYMEHTA, J1aTa, HOMEP)».

1.7. IIpn BHECEHMY N3MEHEHHUI HEAOIYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIMIOJHEHUS MOPYUYEHUH, €CIU 3TH CPOKHU UCTEKIIH
Ha MOMEHT BbIXOJa MPABOBOI'0 aKTa O BHECEHUH U3MEHEHU;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIE MO3XE€ AaThl H3IaHUS
[IEPBOHAYAJIBHOTO ITPAaBOBOT'0 AKTA.

1.8. Kaxxmoe w3MeHeHUe MOJDKHO ObITH OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.9. Heobxoaumo coOioaTh JOTHKY HW3JI0KEHUS: W3MEHEHHS BHOCATCS
CHayaJia B TEKCT MPABOBOI0 aKTa MO MOPSIKY IYHKTOB, 3aTEM B IPHIIOKECHHE.

IIpy BHECEHNH M3MEHEHUI OJHUM IPABOBBIM aKTOM B HECKOJBKO IPABOBBIX
AKTOB U3MEHSEMBIE MPABOBBIE AKThI PACIOIATAKOTCSA B XPOHOJIOTMYECKOM MOPSIKE.

1.10. IIpu cchuike B NPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT
IpPaBOBOrO aKTa, B KOTOPBIM BHOCSATCS HM3MEHEHHUS, YKa3bIBA€TCSd KOHKPETHBIM
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CTPYKTYPHBIN 3JIEMEHT, HAUMHAs! C HANMEHBUIETO.

[Ipyu >TOM TYHKTHI W TOAMYHKTHl OOO3HAYAIOTCS CIIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH ITUDPOIA.

A63anbl u neducel o603HayaroTcs cioBamu. [lepBbIM cunTaercs TOT ad3ail, ¢
KOTOPOT0 HAYMHAETCA MYHKT WJIN MOAIMYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOKHBI OBITh MPUII0KEHBI KOMHH BCEX
MPAaBOBBIX AaKTOB, B KOTOPbIE BHOCSTCA HW3MEHEHHS, U B HHUX JOJKHBI OBITh
OTMEUYECHBI BCE CITy4au U3MEHEHUS TEKCTA.

2. BHeceHne U3MEHEHNH B TEKCT NMPABOBOI0 aKTa
U NIPUJIOKEHUI K HeMy

2.1. JlonmonHeHHe TEKCTa NPABOBOTO aKTa OAHUM WJIM HECKOJIBKHMH CIIOBAMHU
(co 3HAaKOM TMpeNuHaHMs, TMOCTAHOBKY KOTOPOTO BieYeT 3a CcOOOM BHOCHUMOE
JOTIOJIHCHHE):

MOTHUBUPOBOUYHYIO 4YacTh PACHOPSKEHUS IMOCIE CIOB «...» JOMOJHHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacnopsiKeHUs1 JOTOJHUTH CIIOBAMU «...».

AG3a1 BocbMo# pazziena | npuinokeHus K NOCTAaHOBIIEHUIO MOCHE CIIOBA «...»
JOTIOJHUTH CIOBAMH «...».

2.2. lonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03atiem, aedpucom):

[TynkT 3.4 mOCTaHOBJIEHUS JTOMOJHUTH AS(UCOM UYETBEPTHIM B CIIEIYIOIICH
peAaKuuu:

€L

[lynkr 6.10.3 npwiokeHUss K MOCTAaHOBJICEHHUIO JIONOJIHUTH a03aleM B
CIICIYIOILIECH PEIAKIINU:

€

JIOTIOTHUTH TOCTAHOBJIEHUE ITYHKTOM 7/ B CIEAYIOLIECH PEIAKLINU:

«T. ...

IIpy [OMOJIHEHWM TEKCTa MYHUIMIIAIBHOIO IPAaBOBOTO AakKTa HOBBIMU
MyHKTaMU HEOOXOJMMO JaBaTh yKa3aHUE HA U3MEHEHHE HyMepalluu MOCIIeIyONIX
MYHKTOB:

ITIynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonosiHEHUU TEKCTa HOBBIMHU a03anaMu (JegucaMu) 1aBaTh yKa3aHUE HA
M3MEHEHHE HyMepalluu nocieayomux ad3anes (1educoB) He HY>KHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATUBIIUM CHJIy TyHKTa HyMeparus
MOCJIEIYIOUIUX ITYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3aroyioBke 1ocTaHOBIIEHHUS CJIOBA «...» 3aMEHHUTh CIIOBAMU «...».

B nynkre 5.1. pacniopsixeHus ClIOBa «...» 3aMEHHUTh CJIOBaAMHU «...».

B a63ane marom myHkta 3 paszzmena | mMpUIIOKEHUS K PACTIOPSKEHUIO CIIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CJIOB IO BCEMY TEKCTY IPABOBOIO aKTa
Y MIPUJIOKEHUS] K HEMY WJIM B HECKOJIBKUX MECTaX:

B TekcTe nocTaHoOBIEHUS CI0BA «...» 3aMEHHUTh CIIOBAMH «...)».

B Tekcrte pacnopsskeHHs W NPUIIOKEHHMH K HEMY CJIOBa «...» 3aMEHUTh
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CJIOBaMH «...» B COOTBETCTBYIOLIMX MaJEHKaX.

B Tekcre mpuiioeHHs K MOCTAHOBJIEHUIO CJIOBA «...» 3aMEHHUTh CIIOBAMH
«...» B COOTBETCTBYIOIINX MA/IEKAX.

2.5. I3MeHnenue pepakiuu myHkTa (ad3aia, neduca):

Jleduc TpeTHii myHKTa 4 pacropsKEeHUs U3TI0KUTH B CIIEAYIONMEH pelaKIInu:

€L

A63a1; BTOpOW TyHKTa 5.8 MpUIOKEHHS K IMOCTAHOBICHHUIO H3JIOKHUTH B
CIEYIOLIEH PENAKIUN:

€ D,

[TynxT 10 pacniopsikeHHs U3JI0XKUTD B CICIYIOMIEH PEIaKIIIH:

«10. ... ».

2.6. Ilpu OOMOJHEHMHM TEKCTa MYHHIMIAIBHOTO IMPABOBOTO aKTa CIIOBAMH,
HOBBIMHM CTPYKTYPHBIMH 3JIeMEHTaMH (ITyHKTaMu, a03ariamu, Aeducamu), 3aMeHe
CJIOB, M3JI0KCHUM B HOBOUM pENAKIMM KOHCTATHPYIOLIEW WM MOTHUBHPOBOYHOMN
YacTH, CTPYKTYPHBIX D3JIEMEHTOB (OPMYIHpPOBKA «Jajee IO TEKCTy» He
ynoTpeoIiseTcs.

2.7. IckIIrO4€HHE U3 TEKCTA IIPABOBOIO AKTA CJIOB:

B nyHkTe 5.4 HCKIIOUYUTH CIIOBA «...)».

B mynkre 5.4.2 npuiiokeHus 4 K MOCTaHOBJIEHUIO UCKIIFOUUTD CIIOBA «...».

2.8. JlomonHeHne paBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COICPKAHUS:

JIOMOTHUTE TOCTAHOBJIEHUE AJIMHUHHUCTPALlMM MYHUIMIAIBHOIO OKpyra
[Tpecuenckuii ot 12 utong 2010 roga Ne 115 «...» npunoxkeHusiMu 4 v 5 B pelakiiuu
COIJIACHO MPUJIOKEHUSIM | ¥ 2 K HACTOSIIEMY MOCTAHOBJICHUIO.

2.9. VI3aMeHeHne peaakIiiy BCeTO MPUIIOKEHUS:

BHectn W3MeHEHUs B MOCTAHOBJICHUE AJMUHUCTPALUM MYHUIUIAIBHOTO
okpyra [Ipecnenckuii ot 29 nexadps 2009 roga Ne 260 «...», H3JI0KHUB MPUTIOKCHUE
I K T1OCTaHOBJIEHHIO B PEOAKIMU COTJIACHO MPUJIOKEHUIO K HACTOALIEMY
IOCTAHOBJICHUIO.

2.8. Eciu mpwiioxeHue K MPaBOBOMY akTy O(GOpPMIIEHO B BHJIE€ TaOJIMIIbI,
BHECEHUE M3MEHEHUN B HETrO OCYILIECTBIISIETCS B MPWIOKEHHH K BBITYCKAEMOMY
MpaBOBOMY akTy. B TekcTe MNpaBOBOrO akTa O BHECEHHWHM H3MEHEHUH [aercs
yKa3aHHe:

Baectn u3MeHeHUs B MOCTAHOBJICHUE AJAMUHUCTPALUM MYHUIIUMAIBHOTO
okpyra IIpecnenckuii ot 29 nexadbpst 2009 roga Ne 260 «...», AONOAHUB pa3aen 2
MPUWIOKEHUS | K MOCTAaHOBJIEHUIO MYHKTOM 15 B peakuuu corinacHO MpHIIOKEHUIO
K HACTOSIIEMY MOCTaHOBJIEHUIO.

[Tpunoxxenue oopmisercs CleayomuM 00pazom:

[Ipunoxenue

K TIOCTAHOBJICHUIO aJIMHHUCTpalUU
MYHULUAIBHOTO OKpyTa
[IpecHenckuit

OT 20 romaNe

BHecenune n3MeHeHi B MpUIokKeHne | K aIMUHUCTPAIIMA MyHHUIIUITATLHOTO
okpyra IIpecuenckuii ot 29 nexadbpsa 2014 roga Ne 260
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2. Ilepeuenb MepONPUATUNA, OPraHU3YEMBIX aIMUHUACTPAILIUEN MYHUIIUTIAIBHOTO
okpyra [Ipecaenckuii B 2017 rony

Ne | HaumenoBanue meponpusitua | Jlara nposenenuss | @.M.O. 0TBETCTBEHHOTO 32

/T MIOJITOTOBKY MEPOTIPHSITHS
1 2 3 4
15 | B 310poBOM Telie - 370pOBBIN 20 HOsOps B.B. UBanoBa

AyX




